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MODEL A. L.M. 13 


Floor Maintenance Machine 


< 
mA. 


f' , 7 ; 
Sg Machine Portability... 


Jbyfotmance eee Reduced weight. 


13 inch brush spread... 
Riding-on-head 
construction. 


for scrubbing, polishing, 
steel wooling, disc sanding, 
buffing, all types of floors. 


It's a beauty any way you look at it! Smart modern 
styling ... eu economy and efficiency... easy operation 
for scrubbing, polishing, steel wooling, disc sanding and 
buffing all floors ... wood, tile, asphalt, concrete, rubber, 
terrazzo or marble. Ideal for jobs requiring easy 
portability and reduced weight. G.I heavy-duty 


motor. Brush speed 172 r.p.m. ’ , 
American-built 
Has removable handle for easy carrying or storing. dependability. 


Handle can be rotated so built-in trailing wire will be 
on either side of operator desired. Handle automatically 
adjusts to proper height for tall or short operator 
Safety-type bar switch on handle stops machine instantly 
when operator releases grip. A low tension spring in 
bar switch eliminates hand fatigue. Attachments can 

be put on or taken off in seconds—no tools necessary. 


Built for long life! 


The American Floor Surfacing Machine Co 
590 So. St. Clair St., Toledo 4, Ohio 
Without obligation, send latest catalog on the 
a, following 
f []) New American A.L.M. 13 Maintenance Machine 
/ ‘2 American DeLuxe Maintenance Machines 
‘ 
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[}] Complete Line of American Floor Finishes 
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UNITED STATES LINES 
owners and operators 


















GIBBS & CON, INE 
naval architects 
NEWPORT NEWS SHIPRUILDING 
& DRY DOCK COMPANY 
Ieeoil 
milders 
EGGERS & HIGGINS 
intervor architects 
SMYTH, URQUHART & MARCAWALD 


interior decorators 





S.S. UNITED STATES 


LIKE NO OTHER 
THE WORLD 
HAS EVER SEEN 


CABIN CLASS LOUNGE « Typical of the luxuriously 





UNITED STATES LINES 
‘ NEW YORK CITY 





comfortable surroundings which distinguish the S. S. 


*% July 3rd, 1952 will shine brightly in maritime United States is this inviting lounge for tioroughly 
‘ enjovable leisure and sociability 


history as the first sailing date of the s. s. UNITED 
STATES—our nation’s newest, biggest, fastest and The selection of Sloan Valves for the new 8. s. 
most unique luxury liner. In no other single structure, pyrrep stares stems from their time-tested perform: 
on sea or on land, has so much aluminum been used. ance on all liners of our country’s merchant marine built 
Numerous decks, walls, and doors, the ship’s rails, and within the last three decades, in luding the S.S. America 
even the big stacks are made of it. Of no other liner and others of the United States Lines fleet. 
can it be said, “the only wood in the ship is in the grand For fine buildings as for fine ships, sLoan Flush 
pianos and the butcher's block.” The elimination of, ALVES are your assurance of quality and performance. 
wood, the use of flameproof fabrics and fire-retarding 
paints assures a previously unknown degree of safety. 

Since a ship is entirely on its own once it puts 
to sea, it is important that its equipment, such 
as flush valves, be selected for infallible perform- 
ance. Hence, there can be no compromise with 
quality in meeting the exacting demands of off- 
shore use. That’s why SLOAN Flush VALVES were & 
chosen for this $70,000,000 ship. 


sien onan Fea VALVES 


are sold than all other makes combined 





SLOAN VALVE COMPANY = CHICAGO + ILLINOIS 
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Zone Showers for Swimming Pool 





Bathers can really relax and enjoy a 
Powers regulated 
shower. No danger of 
scalding. No unex- 
pected temperature 














Thermostatic SHOWER MIXERS 


are SAFE against scalding caused by 


GD} PRESSURE ov @) TEMPERATURE 


fluctuations in water supply lines 


Safer—because of their quick acting re sponse to any change in tem- 

erature setting, pressure or temperature variations in water supply 

Exposed Diameter in Users report control within 42°F. Greater Comfort—showc1 

Piping 3%” temperature remains constant wherever set. No jumpy temperatures 

More Economical—-POWERS thermostatic mixers promptly deliver 

showers at the right temperature...no waste of time, hot or cold water. 

For new installations or when modernizing obsolete showers . . . play 

safe, use Powers type H thermostatic shower mixers. May we send 

Circular H-48? SKOKIE, ILL. 3400 Oakton St. @ NEW YORK 17, N_Y., 231 E. 46th St 
LOS ANGELES 5 CAL. 1808 W. Eighth St. e TORONTO. ONT. 195 Spadina Ave 


THE POWERS REGULATOR CO. 


OFFICES IN SO CITIES © SEE YOUR PHONE BOOK 
Over S§ Years of Water Temperature Control 


Mixer for Dial 


Only One Moving Part 
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ollea el ustness 


ROBERT M. CUNNINGHAM Jr. 


HAROLD W. HERMAN 


a ANT fF - 
MILDRED WHITCOMB 
BEULAH H. TORSET 


od 

J. W. CANNON Jr 
® MAR k . + AR 4 
RUSSELL T. SANFORD 
i MANAGER 

LEO KEDROK 


919 N. MICHIGAN AVE 
CHICAGO I}, ILL 
SU perior 7-6402 


EASTERN OFFICE 
101 PARK AVE 
NEW YORK 17, N.Y 
MU rray Hill 3-2445 


TAT 
REPRE ITATIVE 
McDONALD-THOMPSON 
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Published monthly by The Nation's 
Schools Division, The Modern Hospital 
Publishing Co., Inc., 919 North Mich- 
igan, Chicago If, lll., U.S. A. Otho 
F. Ball, president; Raymond P. Sloan 
vice president; Everett W. Jones, vice 
president: Stanley R. Clague, secre- 
tary; John P. McDermott, treasurer 
Copyright 1952, by The Nation's 
Schools Division, The Modern Hos- 
pital Publishing Co., Inc., Accept 
ance under Section 34.64 P.L.&R., 
authorized. Published on the tenth 
of the month of the date of issue 
Change of address should be sent 
thirty days in advance of publication 
date 


Vol. 13, No. I, July 1952 


JULY 1952 


FEATURE ARTICLES 


Are Business Officers Good Educators? 
GERALD D. HENDERSON 


Accounting's Function 
CARROLL RIKERT Jr 


Facts and Figures Come to Life 
DONALD 5S. WILLARD 


College Investment Funds and How They Grow 


J. HARVEY CAIN 


What Are Fringe Benefits Costing You? 
DONALD E. DICKASON 


Some Changes in Square Cafeteria Service 
SCOTT WILSON 


The Physical Plant Department Needs a Shop Order System 


L. L. BROWNE 


Sarah Lawrence College Solves Three Problems in Its 
Student Arts Center 
MARTIN E, GORMLEY Jr 


Law Building, Unlike the Law, Is Not Based on Tradition 


WILLIAM J. GOOD 


University of Louisville Erects Building for the Natural Sciences 
PHILIP DAVIDSON 


Speeding Up Picture Taking for Student Identification 
FRED ANDEREGG 


Those Tax Problems That Are Currently Plaguing the Colleges, Part 2 


T. E. BLACKWELL 


Better Insurance Protection at Lower Costs 
J. HALSEY GULICK 


AMONG THE AUTHORS 
QUESTIONS AND ANSWERS 
LOOKING FORWARD 

NEWS OF THE MONTH 
NAMES IN THE NEWS 
DIRECTORY OF ASSOCIATIONS 
CLASSIFIED ADVERTISING 
WHAT'S NEW 
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EDITORIAL 
BOARD 


GENERAL ADMINISTRATION 


N. A. WAHLSTROM. University of Washington 
LLOYD MorREY University of Ulinos 
R. ©. MAGRATH University of New Hampshire 


FINANCE AND ACCOUNTING 
RAY KETTLER Purdue University 
D. lL. MCFADDEN Stanford Universit 
J}. HARVEY CAIN. Board of Higher Education 
New York Cit 


PERSONNEL AND OFFICE 


MANAGEMENT 
GERARD BANKS College of Puget Sound 
H. R. PATTON Carnegie Institute of Tech 
CHARLES W. Hort LU naverstt { Omaha 
PURCHASING AND STORES 
HENRY B. ABBETT Purdue Universit 
GEORGE S. FRANK Cornell Universit 


K. A. JACOBSON _ California Institute of Tech 


DESIGN AND CONSTRUCTION 


HENRY L. KAMPHOEFNER. North Carolina State 
ERNEST L. STOUFFER University of Ulinois 
PHitip E. KEENE State College of Washington 


PLANT OPERATION AND 








MAINTENANCE 
WALTER KRAFT U naversity 4 
SAM BREWSTER Alabama Polyt t 
Paut H. ELLEMAN Obto Stat 

FEEDING AND HOUSING 
JoserpH P. Nyt Columbia Univers 
Tep REHDER University of lowa 
CHRISTINE RICKER Stanford Univer 

AUXILIARY ENTERPRISES AND 

RELATED ACTIVITIES 
WILLARD J. BUNTAIN. Northwestern Universit 
GEORGE BAUGHMAN University of Florida 
JAMIE ANTHONY Georgia Institut i Tech 

STUDENT ENTERPRISES AND 

SERVICES 
ROBERT W. FENIX Willamette Universit 
VERN KRETSCHMER Universit f Ilinos 
IRWIN K. FRENCH Wellesley College 
LYMAN FLOOK University of Chicago 
D. FRANCIS FINN Brown Universit 
JOHN KREINHEDER Middlebury College 
L. H. Foster Jr Tuskegee Institute 
LAWRENCE SWEENEY ,& & & 
LAURENCE LUNDEN. LU néversity of Minnesota 
THE Rev. J. LeO SULLIVAN, S.J Holy Cross 
NELLIE GLEASON Grinnell College 
GEORGE MEW Emory Universit 




















Among the Authors 


CARROLL RIKERT JR., former controller of 
Brown University and now business manager of 
Middlebury College, reveals on page 19 what 
he feels to be the function of accounting 
whether it should be a system of records or a 
device for management control. A member of 
the accounting staff of Brown University since 
1946, he was before that time a C.P.A. with the 
accounting firm of Haskins and Sells. He was 
graduated from Harvard in 1938 and received his master's degree 
in business administration from Harvard's Graduate School of 
Business Administration in 1940. In lighter moments, Mr. Rikert 
indulges in photography, stamp collecting, and a little carpentry 
He enjoys traveling for pleasure with his wife, his two sons and his 


two daughters, but has no use for business travel 


C. Rikert Jr 


DONALD SMITH WILLARD, controller of 
Mount Holyoke College, contends that the de 
velopment of a statistical manual is very helpful 
in producing better financial and departmental 
reports. On page 22 he describes the technics 
involved in preparing reports that are graphic 
and easily understood. Before being named 
controller last year, he served as purchasing 


D. S. Willard 


agent and assistant to the controller. During the 
war he served as an officer in the navy, one year of the three being 
spent as supply and disbursing officer aboard a refrigerated cargo 
ship in the Pacific Theater. He enjoys sports and is particularly 
proficient in sailing, swimming and tennis J. HARVEY CAIN 
accounting officer of the Board of Higher Education of the City of 
New York, presents on page 25 his analysis of investment trends 
of a selected group of colleges and universities. He was successively, 
secretary to the president, auditor and business manager of the 
Catholic University of America. As a specialist in college and uni 
versity business administration, he was named director of the finan 
cial advisory service of the American Council on Education. There 
he was engaged in research problems concerning methods of account 
ing, reporting and administering the business offices of colleges and 


universities 


DONALD E. DICKASON, director of nonaca 
demic personnel at the University of Illinois 
and director of the university civil service sys 
rem of that state, calls attention on page 28 to 
the cost of fringe benefits that many colleges 
and universities are providing for their em 
ployed staff. A past president of the College 





and University Personnel Association, he is 


D. E. Dickason 


active in personnel management circles through 
out the country. Before accepting his present appointment he had 
extensive experience as a college business officer at Wooster and in 
private business. He is active in civic affairs, taking particular in 
terest in working with boy scouts and his local Rotary club. His 
family of two sons and two daughters leaves him little time for 
his hobby of stamp collecting 
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Every day, more of your students “graduate” to IBM's... 


WHY NOT TEACH THEM ON IBM’s 


*Tests prove they learn faster and become more proficient typists on IBM’s, too. 


ry 


|| 
it 
! 


I. 


== = 
—_ ——— 
= = = : 4 
SSSE——eEeEEE 

4 - : 
=== i 

— — 

= 











First Bancredit Corp., St. Paul, Minn.—one of thousands 
of organizations now using IBM Electric Typewriters. 


ee 


| IBM Clectiie Typewriters 





INTERNATIONAL BUSINESS MACHINES 


IBM, Dept. CU-6 
590 Madison Ave., New York 22, N.Y. 





Please send booklet ‘‘Electric Typewriters 
in Education,” and complete educational 
kit. 


We'd like to see your full-color sound 
movie, “‘Electric Typing Time’’ on 





(date) 


Name 





School. 








Address. 


Send for free Teaching Aids 


City. — State 
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Questions and Answers 


Staff Meetings 


Question: How should the business office 
and related departments be set up insofar 
as staff meetings are concerned? Should 
departments have regular meeting dates or 
hours set aside for staff meetings? Or should 
they meet only for emergency reasons?— 


L.N.. Kan 

ANSWER No. |: We prefer to hold 
staff meetings for one hour each Mon 
lay morning beginning at 8:30. This 
is proved effective in coordinating 
he various departments of the con 
oller's office, including purchasing, 
ccounting, Contract accounting, non- 
cademic personnel, adult education, 


ldings and grounds, veterans’ af- 


fairs, medical school business office, 
campus housing 


We isually have 


cct for discussion, stated at the ter 


specific sub 


mination of the previous meeting, and 
rdinarily discuss programs that are of 
iterest to the entire group. Periodi 
illy, each individual member of the 


group takes over the program for the 
lay, discussing matters of importance 
n his area. Naturally, emergency items 
} 


re considcred 


as well as the topic of 


We tind this is much more satisfac 
ry than to call meetings on short 
wtice. We have enjoyed 100 per cent 


rrendance ll meetings during the 
past year and 


sure that the con 


roller's office is a better coordinated 


tee 


thee because of this arrangement 


NELSON WAHLSTROM ntroller 
l’y roity i ul whpimeton 
ANSWER No. 2: It is generally ac 


knowledged that periodic meetings of 
e staff composing any department 
will prove beneficial. How often these 
meetings are held depends in some 
measure upon the size of the staff 
Larger staffs will call for more fre 
quent meetings. In smaller instirutions 
staff meetings called only when there 
s something to discuss should prove 
sufficient 

I am inclined to favor a series of 
meetings held early in the fiscal or 
academic year for the specific purpose 


} 


of orientation and indoctrination 


6 


After all, the administration of an 
educational institution occupies the 
same position as management in indus- 
try, and any type of management has 
a perennial job in selling the aims, 
ideals and objectives that are to be 
the common goal of everyone con- 
nected with the organization 
GERARD BANKS, business officer, Col 
lege of Puget Sound 


Medical Insurance 


Question: Should a college make available 
to students medical reimbursement and ac- 
cident policy? Should it be optional or 
compulsory?7—L.T., Mass. 


ANSWER 





Many colleges carry on 
programs of intercollegiate athletics in 
which injuries do occur. The medical 
expenses may be very expensive if 
serious injuries occur. The institution 
should have facilities available to care 
for injured players. If such facilities 
are not available, the institution should 
have an insurance policy to protect it 
and the student who is injured. 

One well known state institution is 
trying to take care of every health 
need of every student. In this case, the 
institution has a fine hospital and staff 
to Rive the Service It an imstitution 
did not have the facilities but wished 
to provide every service, it should pro- 
vide a blanket policy covering all stu 
dents for medical and accident reim 
bursement. Such policies are available 
at surprisingly low rates when all stu 
dents are covered in one policy. An 
institution could provide an optional 
insurance policy if it did not have 
facilities for caring for the health of its 
students and did not have the funds 
to provide protection 

A great many institutions provide 





If you have a question on business 
or departmental administration 
that you would like to have an- 
swered, send your query to COL- 
LEGE and UNIVERSITY BUSI- 
NESS, 919 North Michigan Av- 
enue, Chicago II, Ill. 














some infirmary or hospital service. 
Usually a part-time or full-time physi- 
cian as well as nurses are employed 
to care for the common health needs 
of students who are ill or who have 
had minor accidents. The objective of 
such a service is to reduce contagion 
and to care for students quickly. Both 
objectives are based on the main objec- 
tive of keeping students in their classes 
as much as possible. A small minority 
of students do need special service be- 
cause of accidents and because their 
physical condition requires surgery or 
special medical service. If many stu- 
dents are interested in insurance poli 
cies to cover such contingencies, the 
business office should make policies 
available to students on an optional 
basis. It would seem that such condi 
tions are problems for the individual 
student or his family to face. This 
does not seem to be a function of 
ROBERT FENIX, 
financial vice president, Willamette 


higher education 
University 


Discounts for Employes 


Question: What is the general practice 
if any, regarding the charging of tuition 
to members of the faculty or their families 
while attending the institution at which 
the faculty member is employed? —J.W.W 
lowa 

ANSWER: At the University of Texas 
a State institution, me mbers of the fac 
ulty and or their families are required 
to pay the same tuition fees and other 
fees as regular students are required 
to pay. Legally and technically, no 
exception is made. This procedure is, 
or should be, the same at all of our 
state institutions in Texas. Indirectly 
however, assistance is given to certain 
teaching fellows, who are nonresident 
graduate students. A limited number 
of scholarships is given to such per- 
sons to assist them in paying the non 
resident registration and tuition fee 
Even in such cases, however, the pay 
ment of the registration and tuition 
fees and other fees is still on a cash 
basis CHARLES H. SPARENBERG 


auditor, University of Texa 
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WRITE ror New CATALOG, D-15, JUST 
OFF THE PRESS. Bausch & Lomb Optical Co., 
76707 St. Pau! Street, Rochester 2, New York. 


For your field of 
3-dimensional study... 


WORLD'S 
FINEST 


INDUSTRY 


From bacteriological research to 
industrial finished parts inspection 

. in every field of science and in- 
dustry, Bausch & Lomb Stereo- 
microscopes set the standard for 3- 
dimensional microscopy. You get 
full critical coverage of wider fields 
than ever before—with the finest 
optics ever produced for wide field 
work. Prisms and nosepiece are 
completely dustproof. Shock-resist- 


ant construction ensures years of 
hard, daily use . . . in the lab, in the 
field, on the job! 


ap/ Bausch & Lomb Stereomicroscopes 


ae 
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Ideal to ng slides and for visual education and 


training , 
Projects a even on 


sharp, clearly defined picture 


largest screens, with motion picture brilliancy attained on 


screens up tc 22 feet wide 


Projects an intense, quiet, flickeriess spot with a sharp edge 


from head spot to flood. Fast operating 6-slide color 


boomerang 


Plugs into any 110-volt outlet 
Adjustable 


No heavy rotating equipment 


necessary self-regulating transformer is an 


integral part of the base. Automatic arc control. Trim of 


carbons burns 80 minutes 


Write for free literature and prices 


THE STRONG ELECTRIC CORPORATION 


50 CITY PARK AVENUE . TOLEDO 2, OHIO 


WHERE ARE 
THOSE *I3t laf 
KEYS ? 
THIS 1S AN 
EMERGENCY! 


THAT’S THE PROBLEM— 
HERE’S THE ANSWER! 


— TEL (EE , 
\ Moore Key Control 


A METHOD FOR FILING AND CONTROLLING KEYS 


@ Any key instantly available — lost keys never a problem 


@ Neat, compact metal cabinet — easy to set up and operate 


@ Expansion unlimited @ Control by secret code 


Why not send for FREE color brochure, ‘The Missing Link” 
which tells you all about our equipment. It's yours without 
obligation — address requests to 


P.0. MOORE, Inc. Room 604, 300 Fourth Ave., N. ¥.10, N.Y. 


HERRICK ... THE 
“PLUS-REFRIGERATOR” WITH 


STAINLESS STEEL -.°' 


EXTERIOR AND INTERIOR Be 


——_ah 


Assures You 


COMPLETE 
FOOD 
CONDITIONING 


Thorough air puri- 
fication... gentle yet positive 
circulation ...correct humidity and controlled 

temperature mean fresher, more flavorful food. These 
of every HERRICK re- 


To assure you easy, 


are all important “plus-features” 
frigerator. carefree sanitation, 
HERRICK refrigerators are finished, inside and out, with 


wear-proof stainless steel. Write for full information 


HERRICK REFRIGERATOR CO. 
pert. c.c HAL REF 


@ WATERLOO, IOWA 
ATION DIVISION 
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Schoo! locker control is THIS easy 
Dudley 


No more 


when you install Locks 


schoolwide cut-offs 
when keys are lost or combinations 


are forgotten 


You can get precision-built Dudley 
Locks for your school without budget 
expense. Write for details of the 
Dudley Self-Financing Plan, and for 


catalog folder 


P-570 RD-2 . 


com rotating dial combina 
m podilock tion podiock 
Master Key 
control 


Master-Chart 
control 


DUDLEY LOCK 
CORPORATION 


Dept. 722, Crystal Lake, Illinois 
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NATIONAL 


Line of 


What Qualities Do 


MODULAR You Look For In A 
College Chair? 


SCHOOL 
FURNITURE 


@ Materials That Will 
Withstand Hardest Use 


In all parts subject to greatest stress— 
back posts, back rest and seat frame—the 
National School Chair uses electronically 
laminated wood, This is the same type of 
material which for its superior strength, 
lightness, and resilience is used in the con- 
struction of glider planes of the U. S. Air 
Force. 


@ Design That Actively Produces 
Correct, Healthy Posture 


The posture features of the National School 
Chair—the body conforming shape of the 
back rest, the design of the seat, and the 
radius of the back posts—have been espe- 
cially designed to assure correct healthy 
posture in students of every school age. It 
is produced in one-inch gradations in all 
heights. 


@A Guarantee of Long Life — 
Highest Return on Investment 


The National School Chair is the only chair 
guaranteed for five years against any de- 
fect in materials and workmanship and any 
breakage, unless caused by willful destruc- 
tion. 


For information on the principle of 
modular coordination for the mod- 
ern classroom and on the National 
Line of Modular School Furniture, 
write for our free catalog. 


NATIONAL SCHOOL 


Division of National Store Fixture Co.. Ine. 
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Non-spill book rack illustrated 
is an optional feature, avail- 
oble at extra cost. 


FURNITURE COMPANY 


BALTIMORE 23, MARYLAND 


9 











In this modern building, students in the Division of 
Hotel, Restaurant and Institutional Management of the 
Michigan State College, East Lansing, Michigan, have 
classes as well as actual practice in hotel operation 


At the KELLOGG CENTER... 
where school is a seven-story hotel 
you'll find LIBBEY represented 


MAIN BALLROOM 


Conceived, planned, and carried out by the combined efforts of 
the Kellogg Foundation, Michigan Hotel Association, and 
directing authorities of Michigan State College, the Kellogg 
Center is the fulfillment of a “dream come true.” 
This “hotel-on-campus” institution is a seven-story adult 
educational center designed to accommodate hundreds of con- 
RED CEDAR ROOM . ° . 
ine ferences or study groups each year. [t contains 193 hotel-type 
—-_ “ae o “g*.* “2 : . 
Waser cq guest rooms: dining facilities for more than 1,000; an audi- 
No. 1810—9 oz. torium seating 355; 15 meeting rooms; special laboratories and 
g g | 

classrooms for restaurant practice and study of furnishings, 
mechanical equipment, accounting and front office procedures. 
Here, where the hotel men and women of today and tomor- 

Rog S cente row “learn by doing,” Libbey is proud to be represented. 
You'll find Libbey Glassware represented, too, in the finest 
hotels, restaurants and clubs in the land. For fine, thin-blown 
~~ Libbey ware not only gives table settings a touch of elegance, 
but provides operating economies guaranteed: “A new glass if 
a the rim of a Libbey "Safedge’ glass ever chips!” For a slight 
Room Tumbler 


additional cost you can include the personal touch of your own 
No. 135—8 oz. : 


crest, monogram, or trade mark. See your Libbey supply 
dealer—or write Libbey Glass, Toledo 1, Ohio. 


LIBBEY GLASS Ditachie Glue QS 


LIBBEY GLASS, Division of Owens-iilinois Glass Company, Toledo |, Ohio 
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Goodform greets 
and seats you at 
Chicago's Conrad Hilton! 


In a chair 


modern 


YMART. modern, comfortable-look - 
S ing chairs invite diners to enter 
and linger longer. At the 
Hilton Hotel 


in Chicago. ¢ 


( onrad 
formerly The Stevens 


uests feel comfortably 


at home— because they are seated 
in this Goodform No. 4303. 
Comfort, good style and extra 


features of 
Styl- 


ing is as modern as the metal itself 


re outstanding 


long life a 
Goodform Aluminum Chairs. 
— with simple designs in graceful. 
clean cut lines, enhanced by the 
sparkle of a natural aluminum fin- 
ish. Comfort is built into each chair 
through correct proportioning and 


balance, through scientific shaping 


There is a complete line 

GF metal furniture — 

desks, tables, chairs, files 
and shelving 
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of a roomy seat and adequate back 
rest, through deep« ushioning of lux- 
urious foam rubber. 

CGoodform means economy and 
minimum upkeep, too, because the 
light-weight. welded 
frame stays rigid and strong. 


aluminum 
There 
are never any squeaks or rattles, 
never any splinters or rough edges 
to snag clothing. The satin-smooth 
finish stays lustrous with plain soap- 
and-water washing. 

Consider Goodform Aluminum 
Chairs for your long-range 
Write 
tive folder and information on the 
availability of the 


seating 


program. us for an illustra- 


many models in 











This is Goodform 
ws Institutional Chair No. 4303. 


our institutional chair line. The 


- Dept. 


General Fireproofing Co. 
Ohio. 


GOODFORM 
ALUMINUM CHAIRS 


Youngstown 1, 


1902 1952 
FIFTY YEARS OF PROGRESS 


GENERAL 
FIREPROOFING 


Foremost in Metal Business Furniture 
DEALERS THROUGHOUT THE WORLD 
GF Co. 1952 











what doesn’t the picture show? 


| ? 


pe 


JOHN E. COMPANY 
1727 N. Tenth Street, Philadelphia 22, Pa. 





Cate Coerant 


FURNITURE 


Another Fine 


Wall-Saving Chair 


Also available in 
sectional love seat 


and davenport 


For dormitory, library 
and other college uses 
See your dealer for 
information and prices 





OM PANY 


we se a GS ee eR hE URS 
SHEBOYGAN, WISCONSIN 


Offers Women the 
BETTER WAY to Dispose 


WOMEN PREFER 


the SANIBAG method of disposing of 
sanitory napkins. Once introduced to 
Sonibag, they occept it aos the quickest 
daintiest and most discreet disposal meth 
od. Discomfort and personal distress can 
be among the grectest enemies of suc- 
cessful learning 


EASY ON PLUMBING 
Senibogs reduce embarrassing toilet stop- 
ges that too often occur in women's 
ovatories in fact, Sanihag service 
costs so little that it poys for itself many 
times over in reduc plumbing bills and 
h ° by hun 
dreds of schools, dormitories and 
sororities. 

Why not investigate the advon- 

tages of Sanibog now? 








Send for 

and complete i 

tion. When you write, 
please include your 
washroom supply mer- 
chent’'s name and e¢- 
Grese. 


2 £ f- 409 SOUTH GREEN ST 
Beier (ox sy aceny aco Lino 
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CRANE CO 


Vol. 


13, No 


MODERN 


The new Woodland Elementary School, Woodland 
Wash. Architect: William Arild 
ciates, Everett, Wash 

Anderson Construction Co 


Johnson and Asso 
General Contractor 
Wash 
Portland, Ore 


Vancouver 


Plumbing Contractor: Bohren Inc 


EASY TO KEEP C L EAN 


Now, when every school dollar must do so 
much more, those responsible are specify- 
ing Crane—the “preferred plumbing” —for 
the dependability that saves money on main- 
tenance. 


Crane plumbing fixtures for schools are 
designed to take it and like it! They're of 
the highest-quality vitreous china, genuine 
Duraclay and porcelain enamel on cast iron. 


1, July 1952 


Smooth gleaming surfaces, hard to hurt and 
easy to clean. 

Let Crane help you solve your new school 
or school remodeling problems. Let Crane 
quality help you beat that maintenance 
budget! 

For everything in school plumbing, see 
your Crane Branch, Crane Wholesaler or 
local Plumbing Contractor. 


VALVES © FITTINGS 


GENERAL OFFICES: 636 SOUTH MICHIGAN AVE., CHICAGO 5 


PIPE 


SB PLUMBING AND HEATING 
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QO.. SEPTEMBER DAY, near Yong- 


dungp’o, Korea, Lieutenant Commiskey’s platoon 

was assaulting a vital position called Hill 85. Sud- 

hi ial | ins —e denly it hit a field of fire from a Red machine gun, 
irst il€ ute nant The important attack stopped cold. Alone, and 
armed with only a .45 calibre pistol, Lieutenant 


Commiskey jumped to his feet, rushed the gun. He 


Henry A.C ommiskey, UsMc 


dispatched its five-man crew, then reloaded, and 


cleaned out another foxhole. Inspired by his dar- 


Medal of | lonor i Se ee ee ee eee So 


ie 


Lieutenant Commiskey says: 

“After all. only a limited number of Americans 
need serve in uniform. But, thank God there are 
millions more who are proving their devotion in 
another vitally important way. People like you, 
whose successful 50-billion-dollar investment in 
U.S. Defense Bonds helps make America so strong 
no Commie ean crack us from within! That 


counts plenty! 


“Our bullets alone can’t keep you and your 
family peacefully secure. But our bullets — and 


your Bonds—do!” 


7 


Now E Bonds earn more! 1) Al! Series FE Bonds bought 
after May 1, 1952 average 3% interest, compounded 
semiannually! Interest now starts after 6 months and is 
higher in the early years. 2) A// maturing onds auto 
matically go on earning after maturity—and at the new 
higher interest! Today, start esting in better-paying 
L nited States Series E Defense nds through the Payroll 


Savings Plan where you work! 
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um eye protection and 


al in purchase, jnstalla- 


gned for maxim 


Desi 
Economic 


see-ability- 


tion and maintenance: 


SEELUX (Incandesee nt) 
1 bowl lamps: 


3 ring. open-bottom for silve 
NUM” finish. Easy to clean. 


ALZAK ALUMI 


E-LITE (Fluorescem!) 
ting — 40% up and 60° down. 
Louvres e for easy cleaning- 
300 WHITE PERMALUX finish. 
n GUTH Precision 


For complete information © 
Planned School Lighting. contact your GUTH 
resident engineer or write us for our catalog- 

ym Co of Americe 


@ Patent Pendind +*@ ond Patented Alum 


in F. GUTH company ! ST: Louis 3, MO- 
9 
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Agyemm The Case of the 11 o’clock Scholar 
ABLE FABLES *2 


| 
3 


No time for breakfast—must be on my way— All energy gone, not half thru the day. 





OR THIS! 


PF 


+ 


. 
~~ 
IY 


J N / 


/ ° o> 
| - , J 
a P, * 

bom —r—— — Ns | 
alltel | tellin . 


/ 


% A quick Kellogg’s Breakfast, that’s a good tip; Gets me thru classes with plenty of zip! 





HERE'S WHY KELLOGG'S 
INDIVIDUAL PACKAGES ARE A GOOD BUY: 


1. No waste from spilling—or leftovers. 

2. Each cereal is crisp and fresh. 

3. Students everywhere prefer Kellogg's . . . 
serve ‘em and see. 


REMEMBER! Al! Kellogg's cereals either are 
made from the whole grain or are restored to 
whole-grain levels of thiamine, niacin and iron 


AND A BONUS FOR YOU! With Kellogg's 

New Dividend Certificate Plan you get 

valuable prizes for your school. Typewriters, 

television sets, G-E appliances, etc. All FREE 

of extra cost when you save dividend 

certificates now in cases of Kellogg’s Individual 

cereals. Ask your Kellogg’s salesman or 

wholesaler about the Prize Index and + 


Prize Catalog with complete details. OF BATTLE CREEK MICHIGAN 
’ 
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ARE BUSINESS OFFICERS 
GOOD EDUCATORS? 


GERALD D. HENDERSON 


Vice President 


Vanderbilt University, Nashville, Tenn 


PERHAPS IT MAY BE RECALLED WITH CARLYLI 
that an institution is but the lengthened shadow of 
a man. The best respected colleges and universities 
usually have known at some time leaders possessing 
that combination of qualities identifying them as 
both keen-visioned educators and sound business 
administrators. 

There are such today. One knows of college 
presidents, deans and professors who, never tor- 
getting that teaching and research are the central 
purposes, are continually mindful that orderly financ- 
ing and efficient management make it possible to 
pursue them. There are, moreover, business officers 
who possess such breadth of view on educational 
policy as to rank them highly competent in this 
field and to cast them at times into the presidency, 
where they serve with distinction. 

It does not follow that educators and business 
officers! always have an understanding attitude or 
the ability even to appreciate each other's field. 
Usually they are poles apart in their thinking. Edu- 
cation is general, not specific, in its goals and prin 
ciples. The businessman must see specific results 
that 


vague. There is the vague thing of going ahead on 


He tries to be definite in a setting often is 
the educator's program and the specific necessity of 
having the money in sight. 

The educator may say, “Let us spend $30,000 on 
promotion, add this new department, increase pres 
tige, and bring in more students at higher rates.” 
“Agreed,” replies the officer who knows the cash 
balance, 


the this 


sequence?” The businessman may think the educator 


but where is money to start 
wants to take a flier; the latter may feel the former 
lacks vision. 

To belittle the business officer’s task or to infer 
that as a type he disregards educational values is 
not quite fair. There is a tendency for the professorial 
mind to stereotype him as a penny pincher, an 
arbitrary one at that, and a meddler in educational 
policy. Here there is no more reality to fact than 
there is in the absurd guise that novelists and cartoon- 
ists attribute to the professor. 

Admittedly, business officers sometimes bring 
troubles upon themselves. There have been numerous 


administrative reorganizations designed to promote 
Vol. 
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economy and increase efficiency. The pattern seems 
to be based upon the theory that if a perfect machine 
can be created the operating result will be right. 
The overhauled business machinery looks well on 
the charts, the line of authority is limited, and rules 
of procedure are well defined. These do not produce 
a perfect effect. 

The educator senses an increasing control by the 
business office over the educational program. Less 
flexible budgets or procedures may make it possible 
for an ill-informed controller or an officious director 
of purchases to reduce the effectiveness of an edu- 
cational project or to block it. 

Be it remembered that efficiently managed offices, 
however essential, are not the chief end of higher 
education. Colleges are concerned with the well 
rounded development of the students for whom 
the of One must 
be on guard lest efficiency and control make relation 


mechanics administration exist. 
ships remote and impersonal or give any semblance 
of justification for accusation that the business officer 
is administratively ambitious. There is small place 
for the business manager who thinks he hears a call 
to chart educational policy. 

Matthew Arnold insisted that education must take 
into consideration the power of intellect, the power 
of beauty, the power of social life and manners, and 
the power of conduct. Hf the business officer is to 
qualify as educator he well may give attention to 
all these, but especially to the last named factor— 
to the example he sets in all his relationships. 
Through conduct and example he often makes a 
contribution to the educational program, but how 
he makes it measures his effectiveness in this réle. 

Perhaps he is most effectual when his advice is 
sought for its worth. To volunteer it freely is but to 
defeat the good purpose that advice or advocacy is 
meant The American Indian had a wise 
saying, “Tread softly and go far.” 

Are business officers good educators? Since their 


to serve. 


ideas of education are more likely to be centered on 
problems of living than on the erudite aim of knowl- 
edge for the sake of knowledge, whether they are 
good depends upon the appraiser's own philosophy 
of education. Whether they are educators at all de- 
pends upon themselves 





Looking Forward 


Another Birthday 


It HARDLY 
COLLEGE 


SEEMS POSSIBLE THAT THIS ISSUE OF 
AND UNIVERSITY BUSINESS initiates the mag 
azine’s seventh year. For the last six years we have made 
an earnest attempt to develop the best magazine pos- 
sible for college administrators. Though we are often 
critical of higher education and its technics, it is because 
of genuine concern for maintenance of the highest 
standards and not because of a lack of faith in its future 
A magazine does not serve its field if it becomes placid 
like a cow; editorial discontent with current practice is 
more likely to be provocative of genuine accomplish 
ment 

All of this is to say that we've enjoyed sharing prob 
lems, criticizing substandard performance, and applaud 


Ink sSuUCCEeSses 


A Year of Decision 


ALERT EDUCATORS ARE NOW STUDYING THI 


bilities of television. The Federal Communications Com 


POSSI 


mission has recognized their interest and the role of 
television in education by its action of April 14, 1952, 
in reserving 242 television channel assignments for 
the exclusive use of noncommercial educational stations 

Some institutions have already aggressively interested 
themselves in television. Iowa State College operates its 
own television station, as does Michigan State College 
The University of Illinois also is tackling the problem 
Johns Hopkins University, Western Reserve University, 
and the University of Omaha have had conspicuous suc 
cess in working with local commercial television stations 


and the Na 


tional Education Association have done much to plead 


The American Council on Education 


education's cause in governmental circles in requesting 
the reservation of certain channels for noncommercial 
television. The June 13 issue of Printer's Ink reports 
that 30 applications for TV education now are ready for 
filing. Many of these are group applications—a univer 
sity, a public school system, and a library applying as 
a team. Most of these groups estimate they will need 
$300,000 a year, and that’s where the business manager 
had better evidence concern. The 
danger is that colleges will be caught asleep at the 
switch 


some interest and 


Paul Walker, chairman of the Federal Communica 
tions Commission, in a appearing in “The 


published by the National Edu 
cation Association, has this to say 


statement 
Public and Education, 


I believe that the 


commussions action was one of the wisest actions on 


behalf of the public interest that the commission has 
ever taken. But whether or not the commission's action 
will ultimately prove to have been a wise one will be 
determined by you educators. The commission having 
done what it conceives to have been its duty now turns 
to you. 

“This is American education's year of decision. . . . If 
television does not have No. | priority on your agenda 
trom now on, then the end of this fateful year ( April 
14, 1953) may see educational television a lost cause. 
What a tragedy this would be; what a tragedy for edu- 
cation; what a tragedy for our children! You, your 
boards of education, your boards of trustees, your bene 
tactors through endowment funds, your state legisla 
tures, you, and they will make the decision 


Educating the Presidents 


It’s AN UPHILL BATTLE FOR MANY COLLEGE BUSINESS 
managers as they attempt to teach their presidents the 
financial facts of life. The prize example is presidential 
myopia in regard to governmental research contracts. 
Some presidents, and more professors, are so “research- 
happy” that they will do almost anything to get a gov- 
ernment research contract. One university president has 
asserted that he would pay for the privilege of a research 
project 

What's happened to the judgment of presidents and 
professors? If a university is not reimbursed for its cost 
on a research contract, where does it make up its deficit? 
If it's a tax supported institution, the taxpayer even- 
tually gets it in the neck. If it’s a private institution, the 
student eventually foots the bill. There's no justice in 
either case. 

Presidents and professors in pursuit of research con- 
tracts, irrespective of cost, are like porkers trying to get 
all the swill. Some federal agencies play the game care- 
fully; they watch for an eager-beaver college or uni- 
versity and then write a contract that does not provide 
for reimbursement of all costs and overhead. This con- 
tract is then cited as prima-facie evidence that colleges 
can handle a contract without provision for overhead— 
all because of poor business sense on the part of the 
administrators of a particular institution. 

To some college presidents, the awarding of a research 
contract by the federal government indicates the aca 
demic prestige and respectability of the institution. Such 
grants are as prized as blue ribbons at a stock show 

Many colleges now are exposing themselves to the 
danger of becoming mediocre centers for teaching in 
their frenzied rush for the research dollar. 
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AN ACCOUNTING SYSTEM FOR ANY 
institution should be designed to deal 
effectively with the inward and out- 
going flow of funds and with their 
disposition and utilization during the 
period of their retention. In giving a 
fiscal picture of the institution on any 
date, as is done in a balance sheet, or 
of what has happened to the institu- 
tion financially during any period of 
time, as is done in a statement of in- 
come and expense, an accounting sys- 
tem performs initially a record keeping 
function, 

In so doing its orientation is en- 
tirely retrospective. In order to attain 
the required effectiveness and a for- 
ward looking perspective, an account- 
ing system and the people who ad- 
minister it must perform the functions 
incident to record keeping in such a 
way as to assure fiduciary integrity, 
promote good will among all who 
have financial relationships with the 
organization, and, above all, provide 
information helpful to those who are 
responsible for the operation of the 
institution and its future development. 
What is initially a record keeping 
system must therefore be much more 
than that if it is to become fully effec- 
tive. Burt just this to be 
achieved? 

It is a truism that no system can be 
better than the people administering 
it. The people who devise and ad- 
minister an accounting system, because 
of the rigid requirements associated 
with accounting, often are character- 
ized as being inflexible. No character- 
istic is more likely to foreshadow doom 
for their effectiveness. Rather, the ac- 
counting administrator should possess 
a flexible fidelity: unwavering fidelity 
to generally accepted accounting prin- 
ciples and standards of integrity, yet 
flexibility to adapt himself and the 
tools with which he works to the mul- 
tiplicity of varying and changing sit- 
uations and personalities he is certain 
to encounter. His organization is 
primarily a service organization. He 
and the accounting system must be the 
servants of the responsible officers of 
the enterprise, but may not be sub- 
servient. 


how is 
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It is the responsibility of the gov- 
erning board both to make subser- 
vience organizationally impossible and 
to appraise constantly the adequacy 
with which service responsibilities are 
discharged in terms of record keeping, 
public relations, and helpfulness to 
management. 


NEEDS OF MANAGEMENT 


Our premise is that an accounting 
system, if it is to be made fully effec- 
tive by the persons who devise and 
operate it, must be more than a sys- 
tem of record keeping. Yet record 
keeping is the warp of the cloth and 
must itself be sound if the woof inter- 
woven with it is to produce a satisfac- 
tory fabric. Record keeping, therefore, 
deserves first attention, and first atten- 
tion in record keeping must go to 
ascertaining the needs to be met. 

Limitations experienced in an ac- 
counting system often are traceable to 
handicaps imposed by embarking on 
record keeping procedures without 
devoting adequate forethought to the 
end results desired. The first concern 
of the accounting administrator must 
be to determine what is required in 
the way of reports and other operat- 


ing information, and whee the prior- 
ities bearing on frequency and prompt- 
ness of reporting will lie. He then 
may proceed to set up his chart of 
general and subsidiary ledger accounts 
and the procedures for keeping them 
in the manner that will make possible 
preparation of reports with maximum 
ease and punctuality. 

Sometimes it is apparent in an in- 
stitution that there has not been a 
meeting of the minds of accounting 
and operating personnel on such mat- 
ters as the desirability of keeping 
physical plant operating accounts on 
an individual building basis or on a 
functional class-of-expense basis. There 
must be agreement on basic reporting 
objectives such as these if the account- 
ing system is to function both as a 
tool of management and as a system 
of record keeping. Both individual 
administrative officers and committees 
of management, such as the invest- 
ment committee, the -budget commit- 
tee, and others, will have needs that 
an adequate system of record keeping 
must take into account. 

Obviously priorities of need must 
be established, in that a system of 
record keeping cannot be all things to 
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An accounting system and the people who administer it must per- 


form the functions incident to record keeping in such a way as to 


assure fiduciary integrity, promote good will, and provide helpful 


information to those responsible for the institution's operation. 


make 


ivailable promptly if they are to have 


people, and must reports 


iny value to those making managerial 


lecisions. Also, there are requirements 


mposed from outside as in the case of 


trust fund restrictions or reports to 


il and state governments, which 


must be coordinated with internal in 


tormational needs in the record keep 
nye system 


As these needs change, and the form 


und content of reports required and 


rendered change, the record keeping 


system must keep pace. A well con 
ceived system will be sufficiently flexi 
ble to accommodate many changes in 
requirements without major alteration 
of its basic structure. The system itself 
cannot be allowed to hinder progress 
flexibility is a vital attribute. The alert 


accountant will, however, call to the 
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atrention of his superiors any proposed 
change in reporting that will prevent 
useful comparisons with past perform 
ance or with reports of other institu 
tions, or which will be at variance with 
generally accepted accounting and re 
porting principles. In these connec 
tions, public relations as well as in 
ternal management considerations may 


be involved 


INTEGRITY 


In treating record keeping as the 


basic underlying function of an ac 


counting system, we have given first 


ittention to the matter of determining 


what information the records will be 


required to yield. Hand in hand with 
this goes the responsibility in setting 
up the record keeping system to en 
This responsibility is 


sure integrity 


of paramount importance and is 


nowhere less compelling than where 


the administrator acts in i fiduciary 


capacity, as is the case in institutional 


accounting. Integrity requires that in 


formation recorded and reported be 


both correct and complete. These two 


facets of integrity deserve attention in 


considering the record keeping and 


other functions of an accounting sys 


tem 


In this connection, the accounting 


system must be thought of as com 


prehending not only record keeping 
operations but also the division of re 
sponsibilities among members of an 
organization and the flow of funds and 
information in and out of and within 


the entire enterprise. This is the area 


of controls. Institutional accounting 


varies so greatly in some respects from 


commercial accounting as to cause 


many institutional administrators to be 


slow in realizing that the controls 


developed and applied in industry can 


and should be used in colleges and 


universities 
Indeed, the difficulties of predeter 
mining income from a great variety of 


sources and of dealing with a corre 


sponding diversity of disbursement 


situations make an even stronger case 


for the use of controls in universities 


than in many business operations 


These are controls that can be ad 


ministered effectively by persons who 
conceive of their job as being not 
institution but of 


An ade 
make 


that of running the 
helping to keep it running 
quate accounting system must 
use of controlling accounts, of budget 
and of 


sense if it is to 


ary controls internal controls 


in the audit function 
with the integrity required of it 

It is not our purpose here to discuss 
these controls and their 


Rather, it ts 


point out that in 


at length 
operation intended to 
a given situation the 
same record keeping functions can be 
carried out with much greater effec 
tiveness and usually without additional 
expenditure of time or money if these 
taken into account when 
An 


way 


controls are 


the accounting system is set up 


accounting system may in this 


become much more than a system of 


records 


PERFORMANCE CONTROLS 
The examples that follow are in 
than 


illustrative rather 


When the 
ganization permits, responsibilities and 


tended to be 
exhaustive size of an or- 
operations should be divided in such a 
way as to segregate cash handling from 
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accounting, purchasing and _ hiring 
from the payment of invoices and pay 
rolls, reconcilement of bank accounts 
from the and 


assessment of charges from their col 


drawing of checks, 
lection 

Receivable controlling accounts, for 
instance, into which data on assess 
ment of fees and incoming cash re 
ceipts flow from sources independent 
and of the collection 


double 


of record keeping and the exercise of 


ot each other 


department fill the function 
control. Imprest funds can serve like 
wise when operations must necessarily 
be conducted outside the central finan 
cial office. Depositing cash receipts 
intact and prenumbering serially all 
checks, receipts and invoices facilitate 
both record keeping and control of the 
operations being performed 

Where the use of controls is rec 
ognized there still may be differences 
of opinion regarding the 
which they 


points at 


should be exercised and 


should be 


While one executive may 


the extent to which they 
formalized 
rely for control on signing checks, an 
other may use machine signatures and 
exercise his control at an earlier stage 
in the disbursement operation. Again, 
one finds increasingly the that 
the budget can be 


trolled only when it is recorded on the 


view 
adequately con 
books where it is automatically forced 
into comparison with actual perform 
ance, that 
of the budget 
Our 


that 


as against the earlier view 


a memorandum record 
gives ample control purpose is 
again to point out in contrasting 


Situations the same record keeping 
functions often are being performed 
but the effectiveness of the accounting 
system will be determined in each in 
stance by skill 


individual responsible for it appraises 


the with which the 


the situation and establishes controls 
at the point and in the manner that 


permit the 


maximum check on 


per- 
formance tor the minimum expendi- 


ture of time and money 


CENTRALIZATION AND SIMPLICITY 


To retain proper perspective, such 


controls as are added to the record 
keeping function at extra cost must 
always be proportional to the scope of 
the operations being performed. In 
some institutions an opportunity may 
be presented to improve both the 
record keeping function and the exer 


cise of performance controls by con 


solidating accounting functions pre 


viously conducted separately by the 
bookstore, the athletic division, or the 
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buildings and grounds department. If 
this in turn makes feasible the use of 
an accounting machine that will give 
carbon copy statements of budget ac- 
counts for departmental administrators, 
their morale will be improved and they 
will unconsciously fulfill an invaluable 
internal audit function 

Centralization of business functions 
also has a direct relationship to the 
value of an 


accounting system as a 


tool of management. At the outset we 
acknowledged that the needs of man 


agement should be controlling in 
determining the over-all structure of 
the accounting system and in setting 
the reporting 


timetable. Correctness 


and completeness of recorded informa- 


tion have been discussed, and centrali- 


zation of business functions has a bear 
ing on completeness. On the one hand, 
records must be sufficiently centralized 
to permit the rendition of comprehen- 
sive reports to senior officers and gov 
erning boards, and, on the other hand, 
sufficiently decentralized to permit de- 
tailed operating records at such loca 
tions as the dining room office, where 
food cost is a daily necessity in menu 
preparation a function of the 
system to fill both needs 
duplication of 


accounting 


without record 


any 
keeping 
Throughout the discussion it per- 
haps has been implicit, and should 
now be explicit, that simplicity and 
uniformity of procedure and practice 
Em- 
ployes respond favorably where this is 
achieved and their relations with the 
public will be more satisfactory than 
when they are bewildered by the com- 
plexity of their record keeping. Per- 
sonnel outside the business offices, who 
constitute a 


must be a continuing objective 


Clear majority on every 
campus, also will react favorably. The 
goal of educating students in sound 
business practices is more likely to be 


And 


and 


achieved 


senior administrat ive 


othcers trustees, whose time is 


always at a premium, will appreciate 
simplicity in the presentation of re- 
ports 


PUBLIC RELATIONS 


An accounting system in fulfilling 
its obligation to keep correct and com- 
plete records that will make possible 
prompt, simple, comprehensive reports 
helpful to management has also an 
opportunity to improve the public 
relations of the institution in which it 
operates. Obviously this is the case in 
the personal contacts of the accounting 
staff 
record keeping and reporting opera 
tions. Prompt payment of invoices and 
the appearance of the check by which 
payment is made play their part. A 
cash receipt can, with a little thought 
given to its design, be transformed 
into a receipt that will make the donor 
feel his gift is appreciated 

Annual financial 


It is also true throughout the 


can be 
made more readable and understand- 
able, and indeed more dramatic, by the 
use of charts and graphs and other 


rep wets 


devices encountered with increasing 
Surely it is the function of 
an accounting system to be more than 
a system of records where public rela- 
With many col 


leges increasingly dependent on the 


trequency 


tions are involved 
support of a large number of persons, 
the importance of effective presenta 
tion of financial needs and for cordial, 
ethcient 


business relations cannot be 


overemphasized 


CREATION OF CONFIDENCE 

The life blood of the 
system is confidence, and it must flow 
in all On the one hand, 
an atmosphere in which a good ac- 
counting system may flourish must be 
created at the highest level of author- 


accounting 


directions 


ity. Buc the accounting administrator 
must earn the confidence he wishes his 
superiors to place in him and his ac 
counting reports 

It has been our effort to suggest that 
in so doing he begin with a soundly 
conceived system of record keeping as 
his warp, and weave in a woof of per- 
formance controls, prompt and simple 
reports designed to meet manage- 
ment’s needs, and all the instruments 
of good public relations at his dis- 
posal. The fabric he creates can vary 
from a simple homespun to a rich 
To the extent that it meets the 
needs ot 


velvet 


his situation, he will merit 


the confidence that will in turn inspire 
him to 


to do credit to his 


profession and to his institution 


continue 








FACTS AND FIGURES 
COME TO LIFE through use of graphs and charts 


( HARTS AND GRAPHS HAVE DEFIN 


itely come of age. Although they are 


not widely used in college and univer 


sity business administration, there 1s 


concrete evidence that they are gradu 


illy finding their place, demonstrating 
and fulfilling a need 


look at the 


their usefulness 
We 


innual 


only to recent 


Mo 


Illinois or 


need 
financial reports of Lloyd 
rey of the University of 
Daines 


the Unive 


Harvey recently 


of Chicage 
of charts in college 


or the financial re 


retired fron 

both trail 
blazers in the use 
financial ports 
ports of the Massachusetts Institute of 
Technology, the University of Vir 


Washington 


mention a 


University in 


ginia nd 
Sct. Louis. t tew 
of presenting 


iphically 
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(seoryue \ 


Association 
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ISINCeSs 
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inner 
/ 


na readily 


gested 


ness officers we 
res of Oul 
for being 
nterpret them for others 
them as 
will help 
he business n 
responsibil ties 


The 
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DONALD S. WILLARD 


Controller, Mount Holyoke College 
South Hadley, Mass 


ve factual data and the graphic results 
ire not Only important to each other 
they are dependent upon each other 


and they have certain mutual ends 


They are partners in the job of provid 
ing information to all interested parties 
Graphic preparation can be simpli 


ied by having the facts and figures 


readily available A statistical manual 


helps to accomplish this end 


Just what is a statistical manual 


How does it help in graphic presenta 


rion? In gener it is a book contain 


ng statistical series on endowment 


budget operations, and miscellaneous 


nformation covering a_ period of 
years, designed to bring together in one 
figures useful in the preparation 

be presented in 
More 


form specifically, I 


would suggest that it be a standard 


loose-leaf notebook with reinforced 
sheets of good rag paper to withstand 
the abuse that it is bound to get from 
use. The task of compiling it 
simplified by beginning with 
statistics and supplementing 

past figures where needed and 
when available, making maximum us€ 
of standard accounts in selecting sta 
One 


feature is to define figures and indicate 


stical series very important 


r sources for ready comprehension 


This will be of invaluable assistance in 
keeping the manual up to date, ready 
for immediate use 

Our experience at Mount Holyoke 
in the preparation of charts and graphs 
has suggested the need for one source 
of accurate factual data readily avail 


able. We think serviceable 


manual, developed on the basis of our 


that a 
needs, will help us to serve others bet 
ter. Heretofore, the preparation of a 
series of charts has for us been fre 
quently preceded by the time consum 
digging out 


ing process of hgures 


RECORD BASIS FOR STATISTICS 


By way of illustration, a chart based 
on per student statistics on a 10 year 
analysis of 


period requires a careful 


the figures in order to determine an 
accurate Measure of Cost Or income per 
student. A calculation made today 
might very well be based on an en 
tirely different point of view than one 
two 


made three, tive or 10 years ago 


available 


the manner in which past figures were 


Unless data are that define 


procured, considerable time and effort 
can be spent producing a new statisti 
basis for a sta- 


cal series. Once the 


tistical series is decided upon and 
recorded, it becomes a relatively easy 
task to augment the series year by year 

The manual in itself is not the end 
result. It is a means to an end, that 
end being the preparation of charts 
Henry D. Hubbard of the 


National Bureau of Standards sums up 


and graphs 


the power of graphs in these words 

The 
profile of a curve reveals in a flash a 
The 


mind, awakes the 


There is a magic in graphs 


whole situation curve in 


forms the imagina 
tion, COnvinces 

Graphs carry the message home. A 
universal language, graphs convey 1n- 
formation directly to the mind. With 
out complexity there is imaged to the 
eye a magnitude to be remembered 


Words have wings, but graphs inter 
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SUGGESTIONS FOR PREPARING A MANUAL 
LOBTAIN FLEXIBUITY WITH A STANDARD LOOSE-LEAF fING BOOK 
2MSURE LONG LIFE BY USING REENFORCED FAS PAPER 
SEG WITH CURRENT STATISTICS, SUPPLEMENT WITH PAST FIGURES AS NEEDED 
4*EEP MANUAL UP-TO-DATE, READY FOR mmEOIATE USE 
SMACE Maxie USE OF STANDARD ACCOUNTS IH SELECTING STATISTICAL SERS. 
SOEVELOP 4 SERVICEADLE MANUAL ON THE BASIS OF HEED. 
7 OEFME FIGURES AND WDICATE SOURCES FOR READY COMPREHENSION 
QCREATE A MANUAL WHICH WL HELP YOU TO SERVE OTHERS BETTER 





pret. Graphs are pure quantity, strip 
ped of verbal sham, reduced to di 
mension, vivid, inescapable 

Graphs are all inclusive. No fact 
is TOO slight Or too great to plot wo a 
scale suited to the eye 

The graphic art depicts magnitudes 
Ir does more 


to the eye It compels 


the seeing of relations. We may por 
tray by simple graphic methods whole 
masses Of intricate routine, the organi 
zation of an enterprise, or the plan of 
1 campaign. Graphs serve as storm 
signals for the manager They dis 
play results 

modern 


That it 


will develop a lexicon and a literature 


The graphic language is 


We are learning its alphabet 
marvelous for its vividness and the 
variety of application is inevitable 
Graphs are dynamic, dramatic 
each dot a fact, each slope an 


Whether 


ire data to record, inferences to draw 


event 


each curve a history there 
or facts to tell, graphs furnish the un 
rivaled means whose power we are just 
beginning to realize and to 


ipply 


KEEP GRAPHS SIMPLE 
To Mr. Hubbard's vivid 


1 would add that 


statements 


charts and graphs 


should be simple, complete and truth 
ful They should tell a 
clear, easily read 


story that ts 


1 and easily understood 


Although we are not always successful 


we try to make ours attractive so as to 


hold the attention of the reader. | have 


ilways remembered the following 


words of advice: Draw the chart with 


sufficient care to ensure legibility. Give 


it just enough of a professional look 
to inspire confidence in the facts pre 


sented, but no more time should be 


spent on the preparation than the oc 


casion warrants. In preparing a chart, 


we bear in mind the people who 


ire going to read it and the nature 


of the data 


College business officers may effec 


tively use visual methods in presenting 
board of 


facts to the trustees or the 


finance commiuttee 


trend 


They are always 


interested in studies on such 
items as 
of endowment 


and endowment principal 


1. Growth income 
Changes in percentage distribu- 

tion of securities 

3. Cost per student vs. income per 
student 

i. Undergraduate enrollment and 
changes in fees charged 

5. Operating gains and losses year 
by year 

The faculty, in general, is much in- 


terested in the financial condition ot 


the college and likes to know also such 
things as: (1) the ratio of men to 
women on the faculty and the distribu 


) 


tion of faculry members by rank; (2 
the amount of scholarships granted, 
their average size, and the number of 
students receiving assistance, and (3) 
changes in undergraduate hours of in 
struction over a period of time 

At certain times, such as prior to an 
anticipated increase in fees, students 
and their parents will be receptive to 


They 


will want to know the reasons why fees 


certain facts in graphic form 


are being increased and will be inter- 
ested in such information as: (1) cost 


per student vs. income from each stu- 


dent; (2) scholarships and concessions 


paid to students, and (3) increased 
costs of operating the college 

Last, but far from least, a stronger 
and more active group of alumni and 
friends can be cultivated by keeping 
them posted from time to time on col 
ot them 


lege financial activities. Few 


will read the financial report but many 


will take the time to study a well pre- 
pared chart on (1) sources of income, 
particularly donations and bequests; 
(2) enrollment statistics by geographi- 
cal division, and (3) increases in phys- 
ical plant, endowment assets, and such 
things 

Having made the decision as to the 
recipients of the charts, the business 
manager will then wish to examine the 
nature of the data to determine the 
The various 


types of charts are much too numerous 


type of chart to make 


I have found the bar 
horizontal 


to mention here 
or vertical), 
the pie chart, the pictorial chart, and 


chart (either 
the line or curve graph the simplest 
to construct and usually suitable for 
any occasion or group of people 

The bar graph indicates best the 
amount of change over a period of 
time. It is, perhaps, the easiest to read 

A line graph is useful in making a 
comparison over the years. It stresses 
movement rather than the change from 
year to year 

When percentages or proportionate 
parts of a whole are to be shown, the 
The 


interpretation is simple and direct. It 
f 


pie chart may effectively be used 


also may be used in a comparison of 


the sizes of two or more totals, with 
the sectors in each pie representing the 


subdivisions of each total 


PICTORIAL CHART EFFECTIVE 


In presenting factual data to stu 


dents, the pictorial chart is suggested 
For those having artistic ability, suc 
cess is assured through a comic chart 
A pictorial chart may easily be con 
structed by using pictures from maga 
zines or other sources 

The classification chart illustrated on 
page 23 is, in effect, a summary of this 
paper 
the various 


The figures used to construct 
shown 
thereon have been taken from a sta- 


types of charts 
tistical manual; consequently, the time 
required to prepare this summary was 


substantially reduced 





Student Loans . . 


can be an administrative headache and a source of bad public relations in 


a college if the program is not properly administered. S. D. Morehead of Cen- 


tenary College will report on the student loan policies of his institution in the 


August issue. 
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COLLEGE INVESTMENT FUNDS 


and how they grow sieimeiiaaa 


Accounting Officer, Board of Higher Education, New York City 


LAST JULY IN THIS PUBLICATION WI 

discussed endowment earnings and TABLE 1—COMPOSITE INVESTMENT FUND OF 29 
trends of 27 well known colleges and AMERICAN COLLEGES AND UNIVERSITIES 
universities. More recently we have 


iNT PER CENT AMOUNT PER CENT 


reports and information on 29 insti- fo. ae gg ER 


tutions that hold $15,000,000 or more 

each, and that owned endowment BONDS 

funds of $1,565,949,629 as of June U.S. Governments $ 407,911,521.10 401,221,770.00 
30, 1951. These institutions hold ap- Others 280,002,179.13 263,763,209.00 
proximately 60 per cent of the total PREFERRED STOCKS 121,422,600.36 116,694,139.50 
of all endowment funds reported to 
the U.S. Office of Education, although 
they compromise less than 2 per cent MORTGAGES, REAL ESTATE 

of the total number of collegiate insti- AND OTHER.......... 259,789,246.87 237,146,818.50 


COMMON STOCKS...... 461 332,846.58 420,610,908.05 


tutions in the country CASH AND SHORT-TERM 
The investment policies of institu- SECURITIES 35,491,235.45 26,556,905.13 
tions with large funds do not differ TOTAL INVESTMENTS 
greatly from those of institutions hold- (Book Valve)... $1,565,949,629.49 100.00 $1,465,993,750.18 
ing smaller funds. There is this dif- 
terence, however, that in many in- 
stances the smaller funds have not 
received the expert care that has been their new funds 


in stocks; 40.7 per of the institutions reduced holdings of 


given to the larger funds. Alert and cent in common, and 4.8 per cent in governments. To mortgages, real 


capable management, more than any preferred. The bond portfolio was in- estate and other securities, the colleges 
other factor, has encouraged people creased by 


of means to add to the funds of the 


23 per cent, of which only added 22.6 per cent, while cash and 


6.17 per cent was in governments. Most short-term securities accounted for 


outstanding institutions This is be- R9 per cent A two-vear comparison 


coming more and more the case in 





of total holdings is given in Table | 
Colleges Included in Study In an American Council on Educa- 


Amherst College tion study* it was found that a group 
California, University of of 120 institutions held approximately 
’ ersity o PI 
segments of business, have been able California Institute of Technology 
, . . , Carnegie Institute of Technol 
to get economists to interpret signs abhen, hae d nology Of these, 54 were held by eight or 
Columbia University more institutions. In Table 2 is pre 
the advice of competent market tech- Cornell University 

’ : Dartmouth College 
nicians whose uncanny skill in that Semaed University with those held in 1951 by eight or 
: Johns Hopkins University more institutions The figures for 
valuable. They have graduates in all Massachusetts Institute of Technology 
Michigan, University of 
Minnesota, University of tutions that submitted lists. 
to send good news to alma mater. New York University 
Finally, their security analysts ferret nee = gama is not a recommended portfolio of 
a , Pennsylvania, University of common stocks. Nor does it mean 
intelligent recommendations. The of- Princeton University 

> > 7 - . Rice Institute 
ficers who make the financial decisions Rechester, University of institutions do not deserve considera 
are not working in the dark Stanford University tion and inclusion in a more diversi 
During the year ended June 30, Texas, University of 
95 » a Vanderbilt University 
1951, the 29 institutions increased Vassar College the distribution of stocks among col 
their invested funds by $100,000,000 Virginia, University of 
They earned 4.56 per cent on the com- Washington University (St. Louis) 
Wellesley College 
oe Western Reserve University 
with 4.3 per cent the previous year Yale University 


The colleges invested 45.5 per cent of 


public institutions 


ae eaewene eT an 


The colleges through their alumni 


and friends, with deep roots in all 
650 different issues of common stocks 
on the business highway. They have 
sented a list of the stocks held in 1940 
important factor or in timing is in- 


1951 were obtained from the 29 insti 
parts of the financial world ever alert 


It should be emphasized that this 
out the basic information and make 


that stocks held by fewer than eight 


fied portfolio As a matter of fact, 


*What Is Happening to College and Uni 
versity Investments and Income, American 
Council on Education Studies, Series Il, 
Financial Advisory Service, Vol. V, No. 19, 
June 1941, p. 7 


posite fund in 1951 in comparison 
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leges is so broad that many stocks in 


excellent companies are held by only 


aoe en two inccitarions iin most in. TABLE 2—STOCKS HELD BY EIGHT OR MORE INSTITUTIONS 


dustries there have been few changes 
in this list. In banking, the tendency 


1940 
is to shift from New York City to Portfolio of Stocks 


NO NO 
other centers. Several new chemical Commonly Held INSTI NO INSTI NO 
TUTIONS SHARES TUTIONS SHARES 
petroleum and utility companies have 
been added to the list. Insurance and AUTOMOBILES 
metal stocks have increased. Natural Chrysler Corp ae : : 50,055 


gas companies are finding increasing General Motors Corp vee 157,880 


favor. Most of the stocks in Table 


, BANKS 
were purchased by the colleges at prices 


Bankers Trust Co., New York.... 24,000 
far below the 1951 year-end closing Chase National Bank, New York , 23,000 
figures, and im many Cases at approxi Continental Illinois National Bank and Trust 
Co, GEBERs cccesccces 
First National Bank of Boston. 
high-low range of the stock. With First National Bank of Chicago 
; First National Bank of New York 
Guaranty Trust Co. of New York 
Hanover Bank & Trust Co..... 
National City Bank of New York 


mately the median price in the 1942 


few exceptions, present market prices 
re not bargains 
An examination of college invest 


ment lists shows that few purchases BUILDING TRADE 


were made of stocks in such industries Johns Manville Corp 
Ss airlines, aircraft manufacturing 
coal, gold mining, meat packing, mo CHEMICALS 
Air Reduction Co....... ° , cone een 
Allied Chemical & Dye Corp 4 33,240 
American Viscose Corp... ... : paves 24,604 
sugar. There are exceptions, of course Dow Chemical Co.. to tree eens 25,100 
The television industry has good E. |. du Pont de Nemows & Co eoovoees 86,285 
. Eastman Kodak Co...... ; vee 88,750 
speculative possibilitie $ Many com eee ay — oan 17,350 
. ittsburgh Plate Glass Co oveee ° 33,920 
panies in other growing industries Texas Gulf Suiphur Co.. enias 43,780 
with excellent all round records of Union Carbide & Carbon Corp ee 166,148 
management and earnings, are missing 
from college portfolios CONTAINERS 


tion pictures, radio and television,-ship 


building amd steamship lines, and 


American Can Co ee 17,800 


It interesting to note the wide 
Ae ' Continental Can Co.... — eTers 27,535 


variations in the amounts and per 
centages of common stocks contained ELECTRIC MANUFACTURING 
i sorttolios of the 29 institution 
oF cil , ’ _— General Electric Co.. .. . } 105,000 144,000 
One has as much as 51 per cent of its Westinghouse Electric & Mfg. Co......... 6,500 94,353 
holdings in common stocks, while an 
other has none The holdings of the FARM EQUIPMENT 
composite group are 29.4 per cent, an International Harvester Co 
increase Of 4.5 per cent in five years 
FOODS 

Corn Products Refining Co.. — | 13,000 

General Mills, Inc eieincd 
was approximately 45 per cent, com National Biscuit Co............0065 er 30,000 
Cnt Te Gilic wevesccnccescccces 15,500 


Since the beginning of 1946, a period 


in which the rise in the cost of living 


mon stocks have gained 8} per cent 
) 1 dividend i. | 
nm appreciation and dividends paid. In 
PI f GAS 
Consolidated Natural Gos Co ‘ 
including interest, have risen per Panhandle Eastern Pipe Line Co... . 
cent Turnover on the New York United Gos Corporation 


the same period high grade bonds 


Stock Exchange during that period has 
INSURANCE 

Continental Insurance Co..... 

Fireman's Fund Insurance Co einen 2 ° . 
ind insurance companies have made Hartford Fire insurance Co.. neon 16,000 
Insurance Co. of North Americo. , : nas 
Phoenix Insurance Co....... 6 see eee eeenes 13,000 


run from 15 to 22 per cent per annum 


Pension funds, investment trusts 


substantial investments in the stock 
market. Now savings banks are seek 
ing legislative permission Individ MACHINERY 

uals are less inclined to switch from Caterpillar Tractor Co 

one stock to another because of the 

high capital gains tax and because of MINING AND METALS 

increasing brokerage and government ssernationsl (dhe) Co. of Conada..... ——— —_ 


Kennecott Copper Corp......... ; 32,000 69,250 


fees. Add to this the realization that National Lead Co 35,800 


no crystal ball can tell how long pres New Jersey Zinc Co.........-5: ree . ceenaen 21,900 
Phelps Dodge Corp canes ol bee e _ » 30,800 


ent inflation or worse may be with 


us. The result is a constant searching 
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for stocks of companies with strong 
management, growth _ potentialities, 
STOCKS HELD BY EIGHT OR MORE INSTITUTIONS, Cont. . e : 

continuous dividend payments, good 
earnings, diversification of business, 

and other desirable characteristics 
Industries and companies within in- 

Portfolio of Stocks NO NO dustries and comy zi 


INSTI NO INSTI 


NO justries with the least amount of gov 
Commonly Held TUTIONS SHARES TUTIONS SHARES . " 5 


ernment regulations are sought. Stocks 

OFFICE EQUIPMENT on the New York Stock Exchange last 
International Business Machines Corp year yielded about 6.02 per cent - 
comparison with 7.44 per cent in 1950, 

PAINTS or less, according to the index con- 
Sherwin-Williams Co sulted. Nevertheless, over a period 


of 50 years the cost of living index 
PAPER 


and the Dow Jones Industrial averages 
international Paper Co.. ; ‘ ee . 79,660 


have paralleled each other closely. For 
PETROLEUM this reason many experts feel that in 
Goat OI Ck. ogo ok nc ckdecccences 83,600 spite of the historically high stock 
an ‘ ‘ esbased 121,710 prices at present, college portfolios 
pag yg Refining Co....... - yn should contain a large percentage of 
Phillips Petroleum Co ria 29.925 carefully selected common stocks 
Socony-Vacuum Oil Co. 13 145,000 134,265 
Standard Oil Co. of California 13 78,000 207,750 
Stendord Oil Co. of indiana 13 21.000 105.200 of the gifts to endowment funds of 
Standard Oil Co. of New Jersey........... 19 100,000 409,150 colleges and universities bear burden 
Texas Oil Co 10 35,000 131,715 


It is most unfortunate that so many 


some restrictions. Too many gifts are 


received for prizes, student aid, and 
RAILROADS 


necial projects, and too few toward 
Atchison, Topeka & Santa Fe... aoe 16,650 Spec projec ~ . ; F 
Chesapeake & Ohio eee sorely needed operating funds This 
New York Central. 
Norfolk & Western . : ene . . 
Pennsylvania that the record of colleges in manag 


situation exists in spite of the fact 








ing funds is equal to if not better than 
Southern Pacific. 


that of insurance companies, founda 
Union Pacific 


tions and many other types of fiduciary 
SHOES institutions. Colleges have not been 
United Shoe Machinery Corp 19,000 forceful enough in pointing out to 


their benefactors that a gift is not a 
SOAP 


Procter & Gamble Co beave —_~ 30,700 


gift if the institution has to spend a 
free dollar administering every new 


dollar of income 
STEEL 


United States Stee! Corp. . . : ' It is suggested that a minimum 
amount should be fixed for establish- 

STORES ing a permanent memorial fund (e.¢ 
Montgomery, Ward & Co ee a ea : 2 $5000, $10,000, depending on the in 


J. C. Penney Co.. pews . : , stitutional needs), any lesser sum to 
Sears, Roebuck & Co . . ~ , 


poe me a A A i OE 


F. W. Woolworth Co... See , be accepted only for immediate use 
or to be added to some general fund 

TOBACCO Only 
American Tobacco Co.. .. , . ; 8 18,135 


Liggett & Myers Tobacco Co er j 21,100 | 
R. J. Reynolds Tobacco Co.........0e eee ees ; or less; today Competent Ones are fe- 


ceiving $250 to $300 or more. The 


10 years ago colleges were 
hiring bookkeepers for $100 a month 


UTILITIES cost of investment services, bank 
American Gas & Electric Co... .. need ‘ -wlkeieials ' charges, security 


sh analysis, preparing 
American Telephone & Telegraph Co... 


reports, to say nothing of executive 
time, has increased like everything 
else. The result is that the income of 


Consolidated Ges, Electric Light ond Power , eres many endowment funds is merely pass 
Co. of Baltimore J - ee ing in and out of the bank account 

Consumers Power Co enue 

WMinois Power Co........+.55- aidetarciatace f ‘ 

Middle South Utilities, Inc PASS ae : - . ing the mounting expenses ot the in 

Niagara Mohawk Power Co 

Pacifi & Electric Co.... seemeeen. “ae — 

omen ote ra 2nd is illustrated by a recent news item 


Virginia Electric & Power Co scevetecee. ua ceeheas is in the New York Times stating that a 


with little or no benefit toward financ 


stitution. That the situation ts serious 


university dismissed its president be 
This is wot a recommended portfolio of stocks. Wt is merely a list of stocks held by colleges ond 


cause of issues arising over the accept 


ance of a gift with “conditions 
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The 15 mi 
break in the 


nute coffee 


morning and 


afternoon amounts to 119 


hours of “lost time" bene- 


fits 


year. 


in the 
This 

productive 

for granted 


course of a 
reduction in 
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by most em- 


ployes, is costing colleges 


and universities thousands 


of dollars 
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fom sample since membership in this 
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BENEFITS IN TWO 
What are 
efits, Or extras Th 


under two headin 


which we pay nm 
which represent su 
schedule producti 


for which we pay 


ibove salaries and 


28 


interest 


these so-called 


in evidence of 
in better person 
ind personnel prac 


None 


covered 


institucions 
ve survey 
s and universities 
back 


of these 


d came trom 
included 


or incomplete esti 


GROUPS 


fringe ben 
ey may be grouped 
for 
bur 


brractions from full 


] 


vs those 


c tra money 


m, and those 


; 


in cash over and 


wages 


what ore FRINGE BENEFITS 


COSTING YOU? 


DONALD E. DICKASON 


Director 


Nonacademic Personnel 


University of Illinois 


The first group costing only reduced 
production is the larger and includes 
such paid for items as vacation; disa 
bility leave; legal holidays, including 
election day if recognized in whole or 
in part; rest periods (coffee breaks ) 
leaves for jury, witness or military 
service; leaves for deaths or funerals 
paid time for participation in negoti 
ations, grievance 


hearings, employe 


committees. (Time in training pro 


grams might included 


properly be 
but it is probably better to assume 


that training does in fact pay its own 


way in the form of improved service 
The group, extra 
cash, could include employer contribu 


second costing 
tion to a retirement plan; medical, sur 
gical and hospital costs over and above 
paid disability leave as such, paid di- 
rectly or by insurance premium for 
occupational disability; employer con 
tribution to premiums for group life, 
health, hospital and medical care in 


surance; extended disability 


payment 
when duplicate salary payment must 
be made 


concurrently to another em 


ploye replacing the one who is dis- 
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Six holidays 


Two weeks vacation 


One week disability leave ° 
(actually used out of on available 
two weeks) 


Miscellaneous leave 
(at least one doy) 


Paid time fer 
miscellaneous activities 
(estimated one doy) 





Rest periods 


the 15 minutes) 





“Lost Time” Benefits in Reduction in Production Time 
and in Dollar Cost 


(Based on aon annual salary of $3000 paid for o basic schedule of 365 calendor days. 
less 52 Saturdays and 52 Sundays, or 261 days 


HOURLY RATE 


jury, witness, funeral. 


(15 minutes twice o day in the 238 days 
actually worked, assuming no hedging on 


8 hours equals 2088 hours) 
$1.43 2/3 

EQUIVALENT DOLLAR 
COST IN HOURS VALUE OF REDUCED HOURS 


2,088 $3,000.00 
48 + 68.93 


2,040 3,068.93 
+ 114.94 


3,183.87 


“ 
57.47 


3,241.34 
11.49 
3,252.83 
11.49 
3,264.32 
170.97 


$3,435.29 








abled; “free” hospital and medical 
service provided by institutional facili- 
ties; difference in production costs and 
actual cash deduction made for meals 
and housing furnished to food service, 
nursing and other employe groups. 

The costs for this class of benefits 
are in fact part of the cost of compen- 
sation. They are as properly charge- 
able to a personal services budget en- 
try as are those paid directly in the 
form of salaries and wages 

Now suppose we make a trial run 
on a theoretical case. Let us assume 
an institution-wide average salary of 
$3000, a figure probably too low in 
fact but serviceable for our test. Let 
us assume, moreover, a policy that pro- 
vides for a 40 hour, five-day work 
week: for two weeks’ vacation and six 
paid holidays; for 15 minute rest pe- 
riods for women in the morning and 
afternoon; up to two weeks of disabil- 
ity leave (with an average actual use 
of one week); for a reasonably liberal 
policy in granting jury, militia and wit- 
ness leaves, and for a 5 per cent em- 
ployer contribution to a retirement 
plan. We can set it up in either of two 
ways: (1) through the cost in hours 
or (2) through the equivalent dollar 
value of reduced hours. These are 
shown in the accompanying table 

So, the table shows that the total 
cost for “lost time” benefits in reduc- 
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non in productive time is 303 hours, 
or, if these 303 hours were charged 
at the base rate cf $1.433, 
cost in dollars, $435.29. 
The net result up to this point is 
an actual reduction in 


the total 


service on a 
five-day week round the year basis of 
14.4 per cent in time, which, if made 
up by someone else, would add an 
equal percentage in dollar cost as 
previously noted. Moreover, the actual 
rate for productive hours, therefore, be- 
comes not $1.434, but $1.68, an in- 
crease in hourly rate over that which 
we thought we were paying of almost 
17 per cent. 

Then if we add in cash the follou 
img tems: 

Five per cent contribution to re- 
tirement plan 

Estimate of costs for contributory 
insurance plans, occupational 
disability benefits, and extended 
disability benefits (fill in your 
own figure ) 

Other odds and ends, meal dis- 
counts, medical services, and so 
forth, average for all employes 
may be another 30 


$150 


Total $210 
This is per cent more, mak- 
ing the total combined cost of cash 
extras and work reduction 21.4 per 
cent. (Institutions that reported their 


actual or estimated figures, incident- 
ally, gave total percentages of 11.6, 
12.7, 17, 18.36, 22.7, and 26.6 respec- 
tively.) And again the total cost of 
each productive hour goes up, this time 
by almost another 12 cents to $1.80, 
which is a bit over 25 per cent more 
than the one which shows on the pay: 
roll record 

In summary, therefore, under the 
preceding set of assumed standards, 
these facts stand out 

1. Our employe working for one 
year on a normal 40 hour work week 
schedule, because of time reductions 
for benefits of various kinds, actually 
produces 1785 hours in a year, or an 
average of approximately 344 hours 
for each week of the 52 for which we 
pay our annual salary, a loss in time 
of 14.4 per cent 

2. In addition to the annual salary, 
we pay in cash over and above sal- 
ary for other benefits an amount of 7 
per cent. 
3. The total cost in money per hour, 
computed by first counting the actual 
number of productive hours and di- 
viding that into the total cost of base 
salary, plus benefits which call for ex- 
tra cash investment, is increased by 
25 per cent over the hourly figures 
shown on our pay-roll records 


LET THESE BENEFITS BE KNOWN 

Up to this point, we have concerned 
ourselves with the of benefits. 
There is little likelihood that this can 
or will be reduced. To the contrary, 
present trends point to the possibility 
of increase. But, if we are smart, we 
will at least do more than just take 
all of this for granted, even though 
it is likely that our employes have been 
taking for granted the fact of benefits 
without realizing the measure of their 
costs. 


cost 


Often in the past, we on the campus 
have had to say in effect: “Of course, 
we can't pay such high salaries, but 
just look at our fine working condi- 
tions!" By and large, historically, these 
conditions have better on the 
campus than in outside employment. 
Now, however, when benefits have be- 
come as important as wages across the 
bargaining table, the outside world is 
catching up with the campus and em- 
ployes in general are becoming more 
benefit conscious 

Do our employes know the value of 
the benefits we now give? If we have 


been 


any doubts whatsoever on that point, 
this would be a good time to tell them 
the facts 
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Some changes in SQUARE CAFETERIA SERVICE 


SCOTT WILSON 
Principal Food Service Manager 


University of California, Berkeley 


THE SQUARE CAFETERIA SERVICE HAS simple device of making certain parts 


een highl commended in various = of the square portable 
in excellent way — We began by remodeling ou: 
quoise Room as shown in Figure | on 
the opposite page. The portable sec 
tions, mounted on locking casters, are 
shown in color. We selected this 
room because we wanted to use an 
stomers adjacent outside terrace to take care 
omplete T of the overtiow of customers caused 
ipparently, tl ) by the faster new service. As indicated 
SETVICE cll we embodied the cashiering in the 
square itself. In doing this we may 
have slowed down the speed of the 
service somewhat as we average 14 
customers a minute on our square 
bur we still regard this feature as an 


improvement since it gives Our Cus 

two im conn \ ra T 5 feteri ° tomers greater freedom of movement 
: r cafeteria servin . , 

ment of th juare ¢t ncreas 5 op quare 9 they pass the cashier to take 


isefulness ‘ star V thir We area. Portable units in fore- tray to whatever area inside or 
have found LV have t io ground; removable railing in they choose 


square at no ind the mor rely background. Bottom: Remov- using Our square as shown in 


convent f by able division at entree section igu 1. we, of course, station a su 
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pervisor at the entrance of the square 
to regulate the flow of customers into 
the square. We also have a removable 
dividing railing in place at the entree 
section to provide two entree sections 
This railing forces customers at the 
first entree section to leave the tray 
slide and permits other customers to 
get to the second entree section 

When the Turquoise Room first 
opened with the square service there 
was a great deal of confusion on the 
customers part. In spite of the fact 
that we handed our to each student 
written instructions and diagrams 
showing the proper use of the square, 
there was still a tendency to line up 
and to use the square in the tradi 
tional cafeteria fashion. We managers 
were all busy trying to educate patrons 
in the most ethicient use of the service 
during these first days. By about the 
third day most of the students were 
using the square as if it had been there 
all the time. Their early annoyance 
with the new service was replaced by 
an enthusiastic acceptance of it 

To arrange our portable units into 
a conventional line for the evening 
meal we moved them into the posi- 
tions shown in Figure 2. The excess 
parts are wheeled completely away, 
the removable railing is taken away 
from between the entree sections, 
which makes one section instead of 
two, and the rest of the elements are 
deployed as shown 

Aside from this conventional service 
at might we can arrange the line 
to provide a base for a table served 
banquet simply by taking away all 
the portable fixtures. On the other 
hand, if we want to serve the football 
team we remove all the elements ex- 
cept the tray and silverware table since 
cashiering is not necessary 

We feel that, in view of our special 
problems, we have made two improve- 
ments in the square cafeteria service 
First of all, we incorporated cashier- 
ing in the square itself and, in the 
second place, we made parts of the 
square portable. This portable feature 
gives us a flexibility in the use of the 
serving area that we like very much 
We recommend these changes to any 
one with similar problems 
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The physical plant department needs a 


SHOP ORDER SYSTEM 


L. L. BROWNE 


Supervising Engineer 


THE 
telligently an 


PROBLEM OF TRANSMITTING IN 


authorization for work 
to be done from the department re 
questing the work to the mechanic or 
workman who actually does the work 
is one facing all physical plant de 
partments many times a day 

Besides the simple transmitting of 
in order to a workman, a number of 
factors affect the routine of scheduling 
the work and recording the results so 
that the order can be properly admin 
Some of 


1uthorization 


istered these tactors are 
editing, (4 
entering of the shop order on the 
proper shop and the recording of its 


completion; (4) record of materials 


ised, and Costs 


No matter whether the institution s 
organization is functional, staff or line 
when the authorization is made to the 
physical plant department it becomes 
i line organization process. This au 
thorization may be by annual budget 


When 


made it is pre 


or blanket or individual orders 
the authorization 1s 
supposed that any engineering plans 


specifications or estimates required 


have been made and approved 


The editing of an order consists of 


turnishing correct information on what 


ind where the work is to be done 


How it is to be done, and when, is 


isually left to the judgment and skill 
of the foreman of the craft involved 


The foreman of each craft scheduled 


o do work on a particular job should 


receive a copy of the shop order, giv 


ing the sum of money allowed for 


his part of the work if it is one on 


which a cost estimate has been made 


If carpentry work is required the 


should 


if painting is required, the paint 


carpenter foreman receive a 
Copy 


foreman should receive a copy, and so 


From a paper d red betore the Asse 


canon of Physics lar iministrator 
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University of Arkansas 


on. When any craft completes its work 


the foreman should advise that the 
order is completed 


The 


should 


warehouse or storeroom also 


receive a copy of all sizable 
shop orders, which authorize it to 
honor material sequisitions by the fore- 
man. When the job is of such size or 
nature as to require outside purchases, 
the storeroom still requires a copy of 
the shop order for a check on the 
charging out” of this material and. for 
the pricing of it for cost records. It is 
each 
The 
should be responsible for maintaining 


usually necessary for shop to 


maintain small stocks foreman 


these stocks by covering them with 
charges to orders priced by the store 


room 


THREE TYPES OF ORDERS 


The cost of the time spent by the 
workmen, the cost of materials and the 
assembled 


cost of transportation are 


and form the prime cost. Where “load- 


ing” or cost of supervision is used, 


this usually is added as a percentage 
of the prime cost 

Physical plant departments of edu 
cational institutions receive three types 
of orders or authorizations to do work 

1. The annual budget of the physical 
plant department 

2. Blanket orders from other depart- 
ments 

3. Special orders for building equip- 
ment, remodeling and additions and 
improvements 

The many small jobs occurring and 
reoccurring in the maintenance and 
operation budget indicate the advis- 
ability of setting up a series of stand 
ing shop orders. These standing orders 
can be numbered in series, grouped to 
Nos 

Grounds 
Plant, Nos 


indicate the budget account, as 
Maintenance of 
Nos. 20 two 40 


| to 
Heating 


50 to 250, Maintenance of Individual 
Buildings. If it is wished to separate 
the costs of the carpenter, electrician, 
painter, plumber and so forth, suffixes 
can be added to each standing orde. 
as C—<carpenter, E—electrical; P 
painting; T—tin work. The weekly, 
monthly or yearly costs of $.O. 150E 
in such a system will then indicate 
the electrical cost of building XY— 
Maintenance of Buildings account 
This system can be expanded as need 
for separation of cost is required 

Blanket orders from other depart- 
ments usually are small and cover re- 
pairs to equipment, rental of cars and 
trucks, material, supplies, and such 
things, and can be numbered consecu- 
tively. Usually there is no need to 
separate their costs beyond the lump 
sum 

Special orders can be numbered con- 
secutively and suffixes added for sep- 
aration of On 
orders no separation is required 


small 

On 
medium sized jobs suthxes C, E, P for 
carpenter, electrical and painting will 
classity the 


costs W ished 


costs 


On large jobs suf- 


fixes can determine excavation, con- 


and 
others as is wished in the breakdown. 


crete, millwork, electrical costs 


The illustrations on page 33 show 
the different forms used in the shop 
order system at the University of Ar- 
kansas. The original copy of the Shop 
Order (Fig. |) goes to the foreman 
(a carbon copy is retained in the phy- 
sical plant office) and authorizes the 
work to be done and the $.O. number 
against material are 
to be charged. When the job is com- 


pleted the 


which time and 


foreman notes the date 


Work 


completed 


under Done, adds the word 
with notes on additional 
work done or difficulties encountered, 
and signs his name. This white copy 
then returns to the physical plant 
office, where it passes over the admin- 
desk, giving 
him a check on completions. It is 


then 


istrator’s automatically 


noted “complete” on the office 


copy and filed in the “cost assembly 
envelope 


Figure 2 is a “pink” copy of the 
Shop Order and is the assignment of 
the work to the The me- 


chanic signs one of these pink copies 


mechanic 


for each job, with the time spent and 
work This then be- 
which is ap- 
proved by the foreman, scrutinized by 


done each day 


comes a “time ticket, 
the administrator, passed to the pay- 
roll clerk for figuring and posting to 
the pay roll, and filed in the cost as- 
sembly. The pink copy permits the 
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UNIVERSITY oF ARKANSAS 


SHOP ORDER 


T 
DEPARTMENT OF PHYSICAL PLAN 


Dare tesveD 


WORK TO BE DONE 


IVERSITY OF ARKANSAS 
SHOP ORDER 


DEPARTMENT OF PHYSICAL PLANT 


Dare teeven 
WORK TO BE DONE 


Sa acailnisaeinl 


- ves nouns 
on 


DEPARTMENT OF PHYSICAL PLANT 


are 1ee 


WORK DONE 


REASON FOR OVERTIME WORK 





Cranoe NO 


UNIVERSITY OF ARKANSAS 


OVERTIME ORDER 





4 UNIVERSITY OF ARKANSAS 
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DEPARTMENT OF PHYSICAL 


TRANSPORTATION REPORT 
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| GARAGE RECORD 
Leave 
| 

RETURN 


m 





SPEECOMETER } 


| READINGS out 


TRIP TO 


ORIVER'S NAME 


APPROVED By 








UNIVERSiTy 
MATER} 


RIMENT 


PHYSICAL PLANT DEPA. 
Care issue 
The fo 


Wing Material was 


CRBC RIFT On 


Dare 








oF ARKANSa, 
Ss 
AL USED 
So no 
ey Cranes No 
Use t 
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DATE ISSUED 
The wing 


$% © No 
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sed on the above s tod 
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Six forms used in 


foreman to assign and schedule the 
work ahead of time 

In the case of small pick-up jobs, 
truck deliveries and the like, a set of 
pigeon holes, one for each man, per- 
mits the foreman to see that no one 
runs out of orders or work. The re- 
quirement of the workman 
the “work 


barreled 


to write 


down done” is double- 

If a carpenter should write “replaced 
one cord—3 he would 
think that was a long time for such 
a job; if he didn’t, the foreman would, 
_and ask him about it. If additional 
repairs were made and noted, the time 
would be justified. Writing the actual 
work done many times simplifies the 


analysis of the costs of a job and makes 


sash hours, 


it possibie to catch wrong charges. 
When a carpenter planes off a door 
to prevent its sticking, the exposed 
wood should be painted or varnished 
He advises the paint foreman of this 
need by giving him a pink copy list- 
ing what work is needed and its loca 
tion. This scheme applies 


tO any 
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the shop order system at the University of Arkansas. 


work he has done 
needs another craft to complete, and 
it picks up many little items that can 
easily be overlooked and that add to 
the general quality of the maintenance 

When it becomes necessary to work 
overtime the time is turned in on the 
“blue” Overtime Order ( Fig. 3). This 


form works as a check that overtime 


workman where 


calls 
tention to it with consequent scrutiniz- 
ing of its need. 

Where transportation is charged to 
a job, Transportation Report ( Fig. 4) 
is used, which after approval and 
pricing is filed in the Cost Assembly 

A Material Used form (Fig. 5) is 
employed for all materials and supplies 


is authorized, and its color at- 


withdrawn from the warehouse or in- 
dividual shop stocks. Materials 
scheduled and delivered 
before These forms are 
priced in the warehouse and filed in 
the Cost Assembly 


are 


to the site 


work starts 


When a job requires material pur- 
chased for and delivered direct to the 
site without going through the ware- 


house, Purchased Material Used ( Fig 
6) is used. This is routed through the 
warehouse for pricing as a check on 
delivery and use and also is filed in the 
Cost Assembly 

All of the aforementioned forms are 
made the same size so that they will 
conveniently file in the shop order cost 
These forms can 
be assembled daily, weekly or monthly, 


assembly envelope 


depending on how often costs are 


assembled and 


noted on the outside of the envelope 


wanted. Items are 
as a total of labor or material for the 
period selected. One advantage of the 
Cost Assembly is that when there is 
a question on the cost of a job, by 
drawing the envelope from the file, 
one has all the elements making up 
the cost 

This Cost Assembly not only pro- 
vides a the 
costs automatically into the correct ac- 
gives the administrator 
either a running check or final cost 


divided 


cost record but classifies 


count and 


into its factors for proper 


administrative supervision 
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Sarah Lawrence College solves three problems in its 


STUDENT ARTS CENTER 


SARAH LAWRENCE COLLEGE HAS Al 


ways been d tor its work 


liberal ed 


pronecr 


ication and has carried on 


variety of experiments in the curric 


lum of the social and natural sciences 


humanities, and the arts 


it was one of the first co 


country to include music 


heater, dance, sculpture, painting and 


ill the creative arts as a regular part 


ot the college curriculum. Other suc 


essful experiments have included the 
ise of field work throughout the whole 
curriculum, the replacement of grades 
| taculty 


planned 


ind examinations by reports 


in individually curriculum 


wit no required courses, complete 


lent government, the removal of 


lepartmental system, an v¢ ab 


f academic rank 


OLD FACILITIES NOT CENTRALIZED 


Although art studios were includ 


the original college buildings. the 
housed in the 


hall, the 


as always been 


basement of a residence lane 


ers have had ¢ the college's only 
issembly I if tne 


have worke 


music students 


converted iraye 


building 
When 
isked to 


Architect Marcel Breu 


create plans for new 
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MARTIN E. GORMLEY Jr. 


Assistant to the President 
Sarah Lawrence College, Bronxville, N.Y 


Arts Center, he was given a triple 


problem: to design an auditorium for 


theater, dance, concerts, lectures and 


college assemblies of 350 students and 
65 faculty; to provide for the social 
life of the campus with living room 
college store, and cafeteria space, and 
to provide room for teaching the per 
forming arts in theater workshops 
chamber music studios, costume design 
studios, and dressing 


shops, dance 


rooms. In addition, the new building 


was to serve as a place in which the 
community of Westchester could meet 
for college events and for community 
planned functions 

Every part of this program had to 


} 


pe conceived for a multiple use, said 


Architect Breuer in discussing the 
problem first presented him in the 
1950. “Teaching ts 
life 


simplicity 1 


1utumn of per 


formance, social meditation, 


cost-dictated 


multipur- 


pose complications. All this was inter 


esting to me; I felt it to be the 


soil which nourishes and_ refreshes 


thoughr 


That his 


varied demands is agreed upon by both 


design will meet these 


the college and its interested friends in 
Westchester County. To help in seeing 
that the new building is- utilized in 
the most effective and desirable ways 
by the community, a group of citizens 


known as the Westchester Advisory 


Committee was formed. Composed of 


West- 


ind are interested in commun 


men and women who live in 


chester 
ity affairs, the committee is presently 
working on a program that envisions 


use of the Arts Center as a theater tor 


children’s plays, as a concert hall, as a 
platform for forums and debates on 


county, national and international is 


sues, as a lecture hall for adult educa 


tion classes, and as an ultramodern 


comfortable meeting place for other 


public gatherings 


TO COST $500,000 


The Arts Center will cost approxi- 


mately $500,000. Alumnae, parents of 


present and former students, trustees 
and other friends of the college from 


New York 


more than $350,000 to the build 


the Greater area contrib 
uted 
ing fund, and campaigns organized by 
local alumnae-parent Committees in a 
along the Eastern 


dozen other cities 
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Seaboard and in the Midwest were ex 
pected to bring the fund to its half 
million dollar goal 

Architect Breuer has planned a 
building that weaves the answers to 
the triple problem into a comprehen- 
sive, esthetically pleasing pattern. With 


its flat roof, straight lines, and ex- 
terior of glass and painted brick, the 
Arts Center will be the 


new Student 


only architecturally modern structure 


on the campus. Its auditorium, which 
will seat 500, and its stage, which ts of 
a semi-arena design, comprise the 
building's dominating elements 

A highly flexible stage arrangement 
includes provision for an orchestra lift 
that can be depressed for use as a con- 
ventional pit, raised to parquet level 
to extend the seating space, or further 
extension of the 


raised to form an 


stage. In addition, the lift will be in- 
valuable in bringing heavy scenery and 
props from the basement to stage level 

If the 


removed, productions 


rear of the stage wall is 


during warm 


weather can be projected in the oppo 


site direction to 


an outdoor audience 
of 1500, ranged over the tennis courts 
Center. Provision 


at the rear of the 


has been made for later inclusion of a 
stage-house grid 

Of interes to its college and public 
audiences are some of the less conven 


tional features of the auditorium. For 
ot seats 


On 


other occasions, alternate rows may be 


capacity houses a double row 


is available for each of six tiers 


removed and replaced with worktables 
for lectures, forums and adult educa 
cabaret tables at 


tion sessions, or by 


which 200 to 220 students and their 
escorts may be seated, thus creating a 
On 
balmy evenings in May or September, 
the dancing area can be extended to 


campus night club atmosphere 


the roof terrace adjoining the foyer of 


the auditorium, with music being 
piped outdoors from a stage orchestra 


or record player 


SEATS WIDELY SPACED 
The auditorium seats have a spacing 
ot 42 


pared with the conventional 32 inches, 


inches between rows, as com 
which will make getting up for late 


comers unnecessary To turther a 
closer relationship between the audi 
ence and performers a swivel action 
has been installed in each seat to allow 
the audience to follow swift stage ac- 
tion and to grasp extended sets and 
large stage companies with 
The idea of 


pert rmer identification is further car 


greater 


ease intimate audience- 
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Semi-arena design of auditorium enhances closer audience-performer 


relationship. Double or single seat rows can be used on each tier. 


ried out by a design that puts the 
seating floor and the stage at as nearly 
the same level as is practical 

Beneath the auditorium, the Center's 
lower level will house a dance studio 


to accommodate 40 students at a time 


music studios, chamber music rooms, a 
costume shop, dressing rooms, faculty 
offices, and conference rooms 


Up to 


now these facilities have been scat- 


tered over the campus and are largely 
obsolete by modern standards 


LOUNGE OPENS ONTO TERRACE 

On a slightly higher level will be a 
main living room, which extends on 
to an open flagstone terrace. Furnished 
100 
comfortably, the living room will in 


to accommodate 80 to persons 


clude at one end a new location for 


the college store. At the other end of 
the room will be a snack bar equipped 
with a soda fountain, sandwich unit, 
A kitchen with 
The snack 
bar will serve 60 customers an 

The 


square 


hor plates, and a grill 
a dishwasher unit adjoins 
hour 

12.520 
Outdoor 
space, which includes the outdoor stage 
+180 
The building is fully fire 


Center's interior has 


feet of floor space 


and the terraces, adds another 
square feet 
proofed except for the auditorium ceil 
ing, the lighting gallery, and the stage 
floor, which are protected by fire-re 
sistant plaster. A sprinkler system will 
be installed to provide additional fire 
protection for the stage, stage aprons, 


and the workshops on the lower level 


The 


forced 


building's frame is of 
The 
spanning the auditorium at its widest 


rein 


concrete steel girders 


point represent the only use of steel 


(other than that in the reinrorced con 
crete) in the entire structure, and 


Most of the 
floor and the greater part of the roof 


total less than 30 tons 


are also of reinforced concrete. Interior 
walls and partitions are of lightweight 
concrete blocks, plaster or waterproof 


cement, and the exterior wall is fin 
ished with painted brick 

The Center is to be heated by con 
ditioned warm air except for the living 
room-college store-kitchen unit, which 
is served by radiant floor heating, and 
heated 


The 
exhaust system that ventilates the kit 


the stage, which is steam 


through wall mounted radiators 


chen snack bar and toilet rooms will 


extend to the costume shop, where 


garments frequently will be under 


The 


warm air will be served during warm 


going dyeing spaces heated by 


weather by cool air 


LIGHTING ARRANGEMENTS 


Lighting arrangements are such as 
to make for easy note taking and text 
following at lectures and other meet 
ings in the auditorium, through instal 
lation of downlights in surface-mount 
The 
lights are of a dimmer controlled cold 


ed, perforated cylinders house 


cathode cove type, while stage lighting 


is augmented by lights from three 


sides of the lighting gallery, which 
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SO! seets § plus 


33 comovetto seete 





aiternete rows of se 


itself is set over the auditorium at 
mid-depth 


usually positioned backstage in 


The lighting switchboard, 
pro 


fessional theaters, is located in the 


lighting gallery so that students learn 


ing production technics will be able 





living reem 





they create as the 
The 


recessed 


to see the effects 


audience sees them aluminum 


floodlights and downlights 


that illuminate the Center's exterior 


and entrances are arranged to catch the 


trees and grounds adjacent to it 











tly gellery 


LIGHTING GALLERY PLAN 


fs. a 
The auditorium walls will receive a 
textural surface treatment to provide 
proper acoustical effects 
The building's location lends itself 
to convenient attendance by audiences 
from the Westchester County area. It 
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CROSS SECTION VIEW 


is less than 10 miles from the main 
county centers and is just half a mile 
from main parkway routes connecting 
Connecticut and New York, about 30 
driving minutes from midtown Man- 
hattan 

The simplicity of traffic problems 
continues to the auditorium itself, 
whose upper-level entrance is situated 


to avoid onrushing groups of pre- 


rt? section 






































occupied students going to and from This firm is putting up the Center for 
a profit-and-overhead fee of $1. Sub 


contractors in the area also have con- 


classes on the Center's lower level 


Construction costs have been sig 


nificantly reduced through the 
Paul 


contractors for 


con- tributed part or most of their usual 


tribution of the Tishman Com- 


pany, 


overhead fees as their expressions of 


the building support for the new project 


Below: Plan of the upper level of the Student Arts Center at Sarah 
Lawrence College. The auditorium will seat 500. The rear of the stage 
wall can be removed and productions projected to an outdoor audience. 
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unlike the law, 


is not based on tradition 


SCHOO! 


WILLIAM J. GOOD 


Public Relations Office 
University of Arkansas 
Fayetteville 


e sketches. He was assisted by other 
members of the department. The work 
ng plans and specifications were pre 
i by Paul 


rchitect of 


Young, a practicing 
Fayetteville 

The principal unit of the School of 
Law Building is a 


three-story class 


room and library unit, 44 feet 4 inches 


by 196 feet long, over-all meas 
ments. Along the north side of this 
s an entrance hall and a one-story 
nge. Extending to the south of the 
in section, and perpendicular to it, 


fan-shaped moot courtroom 


which its connected to the main unit by 
i glazed corridor 

The main unit of the building con 
tains Many interesting features 


The 


large classroc ms and several oMmeces, 1s 


first story, which houses two 


36 feet 4 inches wide and 188 feet 

The 
poured concrete faced by 4 inch square 
Both the 


es are glass, with the windows being 


long east and west ends are of 


blue tile 
j 


sid 


north and soutl 
separated by narrow metal mullions 
Nonglare glass is being used on the 
south side 

The 


ilong the 


reinforced concrete columns 


north and south walls are 


oval instead of round, with the outer 
edge of the columns extending well 
The 


outside the walls of the first story 
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LAW REVIEW 


OFF lore SEMINAR | 


miu et | 


rrangement 


MEZZANINE 


JSAirrid ALI 


LIBRARY 


teed 


se of glass windows 
from the floor of the second 
root 


} 


Even the masonry 
trom 
ot blue 


nortn 


1dden exterior 
The 


soutt 


| iss 


and 


8 inches le the 


outst 


reintorced concrete col 


vd 


walls are wind wless 


red reinforced concrete 


1 a seminar room 


the west end of the 


cond floor, with the remainder of 


floor being devoted to the library 


ilso are several offices and an 


othce for the Arkansas Lau 


it the west end of the third 


Ww ide 


The library section ts 38 teet 
1 The 


the north side ts two stories high 


1 120 feet long reading area 


bstruction from 
Box k St ac ks are 


south sid 


to the root 


ilong the € and east 


second floor and on a gallery 


the south side and 


ong 
floor level 
The moot courtroom is so designed 
j 


is a Courtroom of 


ure hall. Fan-shaped in 


with the narrow end next 


unit 


14 feet nar©row 


feet wide at ] point 


70 feet long a § Maximum dis 
The bench for 
located im af 

lof d yurtroom 


When it i in use as a 


room, an accordion door will shut off 


ince 
; 


judge 1s 


the presiding 


alcove at che 


narrow en 


court 


the judge's bench from the remainder 
of the room, leaving a lecture hall with 

seating Capacity of 125 persons 
The east and west walls of the court 
metal 

The 
circular rear wall is of aggregate block 
faced with buff brick 


Virtually all 


the poured concrete walls at the east 


room are of glass, with narrow 


mullions separating the windows 


interior walls, except 


ind west ends of the main unit, are of 
exposed aggregate block, painted with 
a water-mixed paint. The ceilings will 
be painted concrete slab 


Heating is from a central heating 


plant on the campus. An intercommu 
nication system connects all offices and 
classrooms 

The building contains 279,670 cubic 


feet of space, and total 


2380 


construction 
foot. The 


early in 


cost is $1 per cubic 


schedule calls for occupancy 


the 1952-53 academic year 
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THE PLAN OF THE NEW NATURAI 
Science Building at the University of 
Louisville, where the basic sciences of 
biology, chemistry and physics have 
been brought together in a_ single 
building, is “T” shaped. Four stories 
high, it has a total of approximately 
70,000 square feet. Each of the three 
departments occupies one of the wings 
superimposed on the four floor levels 
All instruction in physics and biology 
will be in this building, burt the fresh- 
man program in chemistry will remain 
in its present quarters 

The central portion of the building 
houses a large auditorium type of lec 
ture hall with a seating capacity of 
210, four smaller lecture rooms with 
seating Capacities ranging from 6) 
125, and a large reference library 

The building is of fireproof con 
struction. Exterior walls are faced with 
light red Roman brick backed with 
lightweight concrete block. Dark gray 
brickwork is used to face the mullions 
between the windows 

The building faces south, and con- 
tinuous concrete canopies have been 
provided over the windows on this 
facade, as well as on the east and west, 
to protect the interior from direct 
sunlight and glare. Across the central 
portion of the south fagade, vertical 
stone fins extend upward through the 
three top floor levels. This also pro 
vides lateral protection from direct 
sunlight. At some future date the 
niches between the fins will house 
statues of famous scientists 

In order to save head room and pro 
vide more space to accommodate ducts, 
pipes and other utilities, 6 inch flat 
concrete floor slabs have been used, 
framing into band type beams and 
girders. The interior beams are ap- 
proximately 13 inches deep and 414 
to 5 feet in width. The standard type 
of beam for these spans is approxi- 
mately 


,] 


feet in depth and 12 to 14 
inches in width. By the use of this type 
of construction, an additional 12 
inches for clearance was provided be 
tween the underside of the beams and 
the floor below. Another advantage 
gained is the flexibility allowed in 
placing sleeves and holes for conduits 
at almost any point desired 

Interior partitions are lightweight 
concrete block 4 inches in thickness 
Wainscots 5 feet high of glazed tile 
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University of Louisville erects 


BUILDING FOR 
THE NATURAL SCIENCES 


PHILIP DAVIDSON 
President 
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LABORATORY 


SECOND FLOOR PLAN. 
A separate ventilating r 
system has been provided 
for exhausting gases and 
fumes from both the lab- 


oratories and workrooms, 


T 

| 

“| 

| ABORATORY 
1 k 


7, GL, 


' 
ORGANIC LABORATORY 





SKIN sonia INSECT COLLECTIONS 
| meme me 


THIRD FLOOR. 
A freight eleva- 


tor with a key 
switch control 
handles supplies 





CHEMICAL STORAGE 





MER BARI 
mee R 
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is 





RES\EAR ICH vanloasl TOR VES 
geaee dis 


DA 


4h Ti 





RESEARCH 





many of which are located 


on the second floor. 


have been provide all corridors 


and walls surrounding the main stair 
ways are faced with the same material 
Windows are of the aluminum archi 


tectural projected type glazed with a 


for reducing the glare 


direct 


spec ial glass 


ind reflection from sunlight 


Stairways are steel construction with 


nonslip metal Inserts in concrete 


treads 
Plastering has been omitted through 
and the general color 


blue 


with 


out the building 


scheme is light painted 
walls and 


green 


ceilings glazed tile 


wainscoting of a darker shade. Floors 


ire a deep reddish brown marbelized 


isphalt tile. Acoustical ceilings have 


been provided in the lecture rooms 


reference library, and main hallways 
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STAFF | sre NT St 
- ne 


anreanens 


A/BRARY 


from the ground 


PREP 


. 
VERTEBRATES floor level to the 


storerooms on 


the third floor. 


Sane E ARCH ttt £5 } 
| 
ae 


. 
BEGIN: ZOOLOGICAL 
LABORATORY 


. 
BACTERIOLOGICAL 
STER.| LABORATORY 
4 ~ - 4 
paaicanetal J 


———~—e. 


Heating is by combination of blast 


and conveetor wall radiators, with 


steam provided from a central heating 
plant on the campus. Facilities for air 
conditioning the entire building have 
been provided, and the present contract 
winter air conditioning 


calls tor 


with cooling in 


and 


throughout summer 


the lecture rooms, auditorium 


reference library. A separate ventilat 
ing system has been provided for ex 
hausting gases and fumes from the 
laboratories and workrooms 

Summer cooling for the wings can 
be provided at a future date by the 
installation of cooling machinery in 


Ap 


75 tons are required for 


spaces provided for this purpose 
proximately 


cooling the lecture halls and library 


and an additional 125 will be required 
for the future cooling of the wings 
Fluorescent lighting has been in 
stalled in all spaces except in the cir 
the 
hig 
to 5O 


Illumination in 
workrooms was 


culation areas 


laboratories and 
ured on the basis of from 45 
foot-candles per square foot 

A freight elevator has been pro 
vided with key switch control for the 
handling of supplies from the ground 
floor level to the large storerooms on 
the third floor 

The building will cost approximately 
$1,000,000, 


proximately $14 a square foot 


making the unit cost ap 
This 
includes architectural and engineering 
fees but does not include cost of land 


or building equipment 

































































; Speeding up picture taking for 






| STUDENT IDENTIFICATION 






, FRED ANDEREGG 


Supervisor, Photographic Services 
University of Michigan 

















DURING RECENT YEARS THE ADVENT — students for years had been searching 
of a camera that produces photo- for some means of making an identi- 
graphic prints one minute after ex fication card available to each student 








has been a boon to pec ple re 


Our 


between the start and finish of his reg 





posure 








juiring immediate prints lean of istration. Since this interval of time 























































































ranges from a few minutes to but a 
few hours, the new type of camera is 
uniquely suited for this purpose 

In order to offer the most efficient 
the line 
mapped out that students needing 1.D 
cards made their first stop in the shoot 


service registration was SO 


Fifteen later the 


laminated 1.D. card was taken by mes 


ing room minutes 


senger to the end of the registration 
line, where it was filed awaiting the 
student's arrival 

After it was decided to use these 
new cameras, means had to be devised 
to reduce the cost of the prints. Our 
system requires two prints of each 
student, one for the LD. card proper 
This file print 
later can be copied and reprinted by 


normal 


and one for the files 


photographic methods when 
the necessity arises. The simplest way 
of duplicating each person is to use 
that easily 


a stereoscopic attachment 


slips on the lens. If this attachment 
the 
picture is actually cut in two halves, 
the upper being a repetition of the 
lower half. Since one subject by no 


means fills the field horizontally, we 


is placed in a vertical position 


photograph two people sitting side by 
side. This gives us a picture with four 
head-and-shoulders shots, two of each 
sitter, each sitter being duplicated ver- 
tically by the stereoscopic attachment 
This method yields pictures of ample 
size for LD. cards 

We use student help almost entirely 
Since all the operations are quite 
simple, a few minutes instruction is 
all each employe requires. Three per- 
sons writing with chalk 
black paper are quite enough to keep 
four or five cameras steadily supplied 
with subjects 


names on 


Allowing ample time 
for film changing, each camera can 
photograph 60 persons an hour. A cut 
ter can trim and sort 180 prints an 
Above: As students enter the 
shooting room, they stop at the 
desk where their name, school 
and year of expected gradua- 
tion is written with white chalk 
on black paper. Left: Students 
in shooting position with name 
cards in the slots before them. 
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Right: This large group of em- 
ployes was found to be un- 
necessary. On a four-camera 
operation, two cutters, one 
sticker, and one tacker are used. 
Center: After laminating pro- 
cess by two shown in back- 
ground, |.D. cards are trimmed. 











hour. The person who cellophane 
tapes the picture to the card can com 
plete 160 an hour 

In order to keep the prelaminated 
sandwich (LD. card between two 
sheets of plastic) squared up and true, 
we employ a “tacker.” This person 
centers the card between the two sheets 
of plastic, then pokes the sharp tip 
of a hot soldering iron quickly into 
three corners of the plastic. This melts 
and fuses the plastic, thereby keeping 
the sheets from slipping. The fourth 
corner is left unsealed to permit an 
entry to the card should it have slip- 
ped around. After this sealing the 
sandwiches should be left in a hori- 
zontal position to lessen the chances 
of the card slipping in the sandwich 
The laminator sees to it that the cards 
are properly centered in the sandwich 
as he places them in the trays. The 
fused corners are cut off during the 
corner-rounding process. Our large 
size laminating press can turn out 2 10 
cards per hour. One person easily can 
trim and corner-round this output 

To state how much it cost us to 
make our I.D. cards would mean little 
Hourly rates for student help vary 
as will costs of moving the equipment 
from the photographic laboratory and 
returning it. It is a more costly proc 
ess than making the negatives on 100 
foot rolls of 35 mm. film with a stand- 
ard LD. camera. Our tax-free film 
costs $1.40 per roll. Each roll makes 
photographs of 16 students. Laminat- 
ing material costs 5'2 cents per card 
Materials alone cost 15 cents per lam- 
inated card; labor can add another 10 
cents, and equipment moving more 

There is some doubt that all laminar- 
ing processes will work with prints 
from this particular type of camera 
We have nor noticed any fading or 
deterioration of laminated prints after 
seven months. We did notice some 
rapid deterioration, however, in un- 
laminated prints. This fading appeared 
within a period of hours after the 
shooting but was spasmodic in its oc- 
currence. However, the quality of the 
new type of print is not as good as 


that obtained from the 35 mm. film 
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Left: Laminating 
presses. Trays 
containing the 
sandwiches are 
placed in upper 
hot racks for 
three minutes, 
then transferred 
to the lower cold 
racks for another 
three minutes. 
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AN ESTATE OR TRUST MAY DEDUCI 


for tax purposes any part of its gross 
limitation which 
ot 


trust is during the 


income without 


pursuant the terms the will or 


the 


taxable yea aid or permanently set 


iside for the purposes and in the man 


ler specified” in connection with con 


tions by individuals, “or is to be 


ised exclusively for religious, chart 


ible, scientific, literary or educational 


purposes 


leduction will be 


however, to the extent that it 


trace the supplement | 


f a trust earned after 


all of 


ben 


listribure 


rrently the 
file an in 
Form Il041A 

iatlable for 
oft the 


This pro 


to 


made 


n the othce 


where it is filed 


ntended to inhibit unreason 


trons of income 


ist enters into what ts known 


wernal Revenue Code as a 


transaction then the 


contributions deduc 
15 per cent 
The 


defined 


income pro 


tions ire in 


insactions themselves 


nvolved in the trans 


ransactions include the 
idequate secur 
ite Of interest 
f compensation in ex 
tor sal 


for 


isonable allowance 


compensation sery 


illy rendered 


any 
than an ade 
money or 
tal portion of 


property com 


THOSE TAX 


PROBLEMS 


that are currently plaguing the colleges —Part 2 


T. E. BLACKWELL 


Vice Chancellor and Treasurer 


Washington University, St. Louis 


prising the income or corpus referred 
to previously, for less than an adequate 
consideration in money or money's 
worth; 
5. Or 


results 


which 


ot 


any other transaction 


in a substantial division 


such income to the following specified 
ot 


family 


the the 
ot 


making a 


persons (a) creator trust 


or a member his (b) a 


person substantial contri 
ot 


a corporation controlled 


bution thereto or a member his 


family; (¢ 
by the creator or by a person who has 


made a substantial contribution 


A contribution on or after Jan 


1951, to amy trust that has engaged 


in such prohibited transactions will 
a charitable 


not be allowed as deduc 


tron for tax purposes 


FELLOWSHIP, SCHOLARSHIP STIPENDS 

To those not familiar with the tech 
ot 
would seem to be no 
ot 
scholarship stipends 


nicalities tax regulations, there 


doubt as to the 


tax free status fellowship and 


a fellowship or 


the educa 


tional administrator, 
scholarship award is a gift to the re 
cipient and is not payment for service 
rendered 

ot 


in this country 


Since the enactment the first in 


come tax law 
gifts have not been considered tax 
ible 
a part of the present Internal Revenue 
Code.” 
ot 


regulation, to narrow the area of 


income This exemption is still 


However, the commissioner 
by 


such 


internal revenue has continued 


tax free payments, and the courts 


sometimes reluctantly, have tended to 
They 
that the mere absence of a legal con 
duty 


follow his lead have found! 


sideration or tO pay does not 


make a payment a gift within the 


meaning of the federal income stat 


A. Para 


RS 


utes; the to make a 


must be clearly established 


intention gift 


In deter 
mining whether a particular transac 
tion constitutes a gift or compensation 
for rendered, substance 


service not 


form, is held to be controlling 
of 


the board of directors of 


In one the leading cases'* on 


the subject 
the American Coal Company votea 
to make “a gratuitous 


ot 


ot liquidati mn 


appr priacn mn 


to certain officers the company at 


ime The aul 
tun Tt olain 
resolutions, received 
of 


be 


these 
The 
revenue declared 
The 
inder protest and brought suit to re 
Board of Appeals 


commissioner and 


tuft, under 


$35,000 collector internal 


this to taxable 


ncome plaintiff paid the tax 


cover Tax 
tor 
} 


lecision was sustained by 


the this 
the federal 


The US 


hear 


circuit court of appeals 
refused to the 
The 
in its Opinion, pointed out that 
Gifts 


Pene;rosity 


Supreme Court 


case upon appeal circuit court 


usually trom the 
ot 
iny doubt as to the nature of 
ot 


isa pertinent circumstance 


proceed 


the giver, and where 
there is 
such 


for 


the transaction the absence 
Motive 
consideration 

)29, the 
gift of $50,000 


Flour Company 


Three years later, in 1° 
held 


Sperry 


same 
court’ that a 


from. the to 
s president, in addition to his regular 
salary of $6000 “in recognition of his 
able oft 
iffairs of the company during the past 


lO 


and successful direction the 


years taxable 

Many 
lished custom whereby 
ot 


the 


was not income 
estab 
of a 


to 


universities have an 


the wife 


member the faculty continues 


receive equivalent of his salary 
for several months after his death 
The of 


in 1939 a ruling"* 


Bureau Internal Revenue 


issued to the efttect 
that such payments to widows or heirs 
of are and 


leceased employes gifts 


Parrott 
> CB 15 
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therefore not taxable. The U.S. Tax 
Court, in 1947, followed this ruling.’ 
However, in 1950" the bureau appar- 
ently modified its ruling of 1939 as 
follows 

It is the position of the bureau 
that irrespective of a plan, voluntary 
or involuntary, definite or indefinite, 
payments of a type herein considered 
constitute taxable income, and it is 
held that payments made by an em- 
ployer to the widow of a deceased 
officer or employe are includible in 
the gross income of the widow for 
federal income tax purposes 

This ruling has not been tested in 
the courts, and 


doubt 


courts to follow this tendency of the 


there is considerable 


as to the willingness of the 


bureau to find consideration in every 
act of benevolence between employer 
and employe. However, in 1949, the 
federal district held that tips 
to a taxicab driver lacked the essen- 
tial element of a true gift, ze. the free 
bestowing of a gratuity without con- 
sideration 


court 


for service rendered. 

There has been no reversal of the 
ruling that the stipends paid to retired 
faculty members and their widows by 
the Carnegie Foundation for the Ad- 
vancement of Education, since it 
would be difficult for even the Bureau 
of Internal Revenue to find any ele- 
ment of these 


consideration in Ppay- 


ments 


RULE GIFT IS TAXABLE 

In 1928 Erskin M. Ross, a retired 
federal judge, bequeathed the sum of 
$100,000 to the American Bar Asso- 
ciation to endow an annual prize award 
‘for the best discussion of a subject 
to be by it suggested for discussion at 
its preceding annual meeting In 
1939 the award of $3000 
Malcolm McDermott, a professor of 
law at Duke University. The tax 
court held that the award was not a 


went to 


gift but payment for service rendered 
and hence taxable. The district court 
of appeals apparently found this con- 
The follow- 


opinion of 


clusion almost ludicrous 
ing excerpt is 
the court:'* 


trom the 


No one not talking law would be 
likely to say that the bar association 
paid the petitioner $3000 for writing 
an essay. In plain English, the asso- 


ciation gave the petitioner the prize 


Louise K 
T.C. 707 (194 
L.T. 4027, 1950—21—1347 (p. 2) 

McDermott +. Commissioner, 150 If 
2585 1945 


Atrie 1 13 


Commussioner, 
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that the dominant 
motive of a normal contestant for this 
prize is nota hope of immediate Zain 
He does not regard himself as ex- 
changing his services for money. To 
one whose life is devoted to scholar- 
ship the publication of an out- 
standing essay is its 


It is safe to say 


reward 
Finally, requiring winners of scholarly 
awards to pay taxes on them would 
conflict with the wise and settled pol- 
icy of encouraging scholarly work 

Despite this clear decision of the 
court, the Bureau of Internal Revenue 
served notice on the public that it 
did not intend to abide by irt,'* and 
levied a tax on the 1949 Ross essay 
prize to Ernest Wilkerson of Casper, 
Wyo 


own 


BUREAU REVERSES SELF 


It was in the same year that the 
bureau reversed itself on the question 
of the tax status of postdoctoral fel- 
lowship stipends. Prior to that date, 
a fellowship stipend had been tax 
exempt if the holder of the fellowship 
rendered 
institution granting the fellowship or 


no service of value to the 


to the donor of the fund from which 
the award was made, and if his re 
search would be “of 
to the general public” and 
ance of his educational advancement 
In an informal tax ruling dated Nov 
1, 1949 (TT:P:TRJJT-1), the bureau 
held that “when a recipient of a fel- 
lowship has completed his general 
education and pursues a career in his 


project benefit 


in further 


chosen field of endeavor for which he 
receives remuneration, the amount so 
received constitutes income for serv- 
ices rendered, and is required to be 
included in gross income for federal 
income tax purposes 

Despite the fact that the bureau 
was that the individual in 
question had not completed his educa- 
tion and was not pursuing a career in 
his chosen field of endeavor, the ruling 
was not modified. 
the 


assured 


To no avail was 
bureau reminded that, in these 
days of specialization, few real schol- 
ars have completed their education 
with the conferring of the doctor's 
degree. Merely because educational in- 
stitutions have not seen fit to create 
a degree beyond the doctorate to in- 


dicate this lengthening of the span 


of higher education, the bureau seems 
to believe that an institution can make 
a gift to a master of science, but not 
to a doctor of philosophy 


LT. 3960 LR.B.: 1949—14 


Taxation of postdoctoral fellowships 
will deal an unfortunate blow to pure 
research in country. The tax 
revenues to be obtained by this change 
in the law would seem to be much 
too small to justify this burden upon 


this 


national progress in research at this 
critical time. 

These informal tax rulings were 
incorporated in a formal published 
ruling of the Bureau of Internal Rev- 
enue under date of Aug. 20, 1951.’ 
In a letter ruling under date of July 
7, 1951, to the legal counsel for the 
John Simon Guggenheim Memorial 
Foundation, the Bureau of 
Revenue held, in the 
typical Guggenheim fellowship awards, 
that the stipends were taxable income 
to the recipients. The following is 
an excerpt from this ruling 

Amounts granted to fellows are 


Internal 


case of four 


includible in gross income for the pur 
pose of computing net taxable income 
subject to federal income tax unless 
it is established that the amount of 
the stipends received by the recipients 
are gifts. However, if the primary 
purpose behind the granting of fel- 
lowships is, in general, not the educa- 
tion of the recipient, but the accom- 
plishment of research or creative 
works, it would appear to this office 
that the organization' awarding the 
fellowships ordinarily bargains for what 
it pays out and does not give awards 
gratuitously. The 
ganization is not the beneficiary of 
the work performed by each fellow 
would not change the status of the 


fact that the or- 


award in the hands of the recipient for 
federal income tax purposes from that 
of compensation to a 
addition, 


gratuity. In 
organization is 
primarily concerned with furthering 
research, a substantial purpose of the 
fellowship award is to obtain results 


where the 


the 
production of results and not the train- 


from the recipient's research, 4¢. 
ing of the recipient.’ 


RULING IS PUZZLING 

To one not familiar with the recent 
legal sophistry of the bureau, it would 
be extremely difficult to find any ele- 
ment of consideration in the award- 
ing of the Guggenheim fellowships 
Do the legal advisers of the bureau 
really believe that the foundation “bar- 
gains for what it pays out? 

On the other hand, the Department 
of State, in a letter ruling from the 
bureau under date of June 27, 1950, 


Bureau of Internal Revenue, IT 4056 
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was assured that all Fulbright Act re 
search fellowships, which include post 
doctoral research trainees, will be 
considered gifts and therefore not tax 
able 


The 
the National Institutes of Health also 


National Cancer Institute and 


have received rulings to the effect that 


their postdoctoral fellowship stipends 
are not taxable. In a letter to the Rocke- 
feller Foundation under date of Sept. 
0, 1951, the deputy commissioner 
of internal revenue held that a founda- 
tion postdoctoral fellowship stipend 
for training in the field of biochemistry 
was not taxable income to the recipi- 


Our school paves the way to 


BETTER INSURANCE PROTECTION 
AT LOWER COSTS 


J. HALSEY GULICK 


Headmaster 


Proctor 


Mos! 


cident policies cover the costs from 


DEDUCTIBLE SICKNESS AND AC 


the first dollar up to a limit of from 


$200 to $500. Usually the cost of these 


policies is paid by the parents and, in 


most cases, it is voluntary. It seems 


to me that policies of this kind are 


worse than useless. There is the high 


cost of collections for small amounts 


involving the institution, the doctor 


the hospital or infirmary, the nurse, 


and, in addition, all the paper work 


that must be done by the insurance 


company. A collection of $25 actually 


must cost more than $50 and, in the 


end, this cost is met by the premiums 


paid 
Proctor Academy has tried for years 
to get Our insurance Company to write 


1 deductible policy with reasonable 


premium fees, and we have finally suc 


ceeded in purchasing such a_ policy 


trom 


a company that has had a wide 


accident and 
health policies. For a tee of $10.50 


experience with student 
per student, they are covered for 
all costs from $50 to $500. Our doc 
tors have welcomed the new plan as 
it relieves them of more than 90 per 
cent of their paper work in filling out 
forms and, of course, it 


iS a preat 


relief to the school office and the in 
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Academy 


Andover, N.H 


firmary 
100 


During the school year with 


students, we will normally not 
have more than five or six collections 
that run more than $50 

In addition to the regular policy, we 
have added a disaster policy that covers 
accidents only, but the limits are very 
high. It pays 75 per cent of the costs 
$500 to $10,000 for each 
The cost of 


student 


trom acci- 


dent this is $3.40 per 
As far as I know, this is the 
first policy of its kind that has ever 
been written in an American 
tion. Some day I hope we will be able 


to get a policy that will cover the same 


institu- 


limits for sickness, but so far the in- 
surance companies have not come for- 
ward with a plan 

From the parents point of view and 
also the institution's, the high limit 
policies would seem wise. Insurance 
should cover the costs that would mean 
a great hardship, and not the low 
costs that could be absorbed by the 
institution or the parents. Why insur- 
ance companies have been so slow in 
realizing this has been a mystery to 
me. They talk about protection in 
case of trouble and then they offer it 
only We feel chat 
we have paved the way for better pro- 


in small amounts 


rection at lower costs 


ent. However, the deputy commis 
sioner declined to give a general rul 
ing on all the 
foundation 


fellow ships of the 


In a letter under date of April 
1952, the American Council of Learned 
Societies has had not, 
any ruling from the 
Treasury Department with regard to 


stated that it 


as yet, received 


the tax status of stipends paid to those 
holding postdoctoral 
the council 


fellowships ot 
Its regular faculty study 
fellowship stipends have, in at least 
two instances, been ruled taxable 

Since, in the opinion of the Bureau 
of Internal Revenue, it is apparently 
not legally possible for an employer 
to make a gift to an employe, the tax 
status of scholarships established by 
commercial corporations and available 
only to the sons and daughters of em 
ployes presents an interesting question 
The Ford Motor ( ompany scholarships 
are typical. No tax ruling of record 
on this point has been found, but a 
1937 case*" decided by the board of 
tax appeals may shed some light, al 
though the attitude of the bureau has 
altered considerably on the general 
subject of taxability of gifts since that 
date 

In 1918, Henry O 
family, and business associates estab 
lisned the United Special Aid Asso 


favemeyer, his 


ciation to receive gifts and “to give 
relief to such indigent and deserving 
persons as the board of managers may 
from time to 


time consider to be in 


need The aided 


were all former employes or servants 


especial persons 
of the founders of the 
1932, the Bureau of Internal Revenue 
ruled that contributions made by Mr 


association. In 


Havemeyer to the association were not 
properly deductible from his gross in 
come for tax purposes. This ruling 
was upheld by the board of tax appeals 
but was reversed by the US. Circuit 


Court of Appeals 1 

Judge Hand, in a dissenting opinion, 
expressed the view that the corpora- 
a device to distribute 
the private benevolences of the Have- 


tion was merely 


meyer family and was not, in fact, a 
public charitable trust. His comment 
was as follows: “I do not believe we 


ought to countenance avoidance ot 
taxes by the perpetual devices of a 
corporation organized in form, and 
not in reality, for the purposes indi- 
cated by statute 

(To be ce 


Havemeyer 1 
859 (193 


mont h ) 


36 B.T.A 


ncluded next 


Commissioner 


Havemeyer +. Commissioner, 98 F 2d 


aT 1938 
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IT DOES THESE JOBS 
—AND MORE! 


, . Budgetary Accounting 
Hout Nbhi/ A- Cost Records 
Expenditure and Revenue Distribution 


General Ledger 


° Student Accounts, Payrolls 
and, opewiling cate To /wute Stores Records 
¢ > 


Governmental Reports 





Here at last is an accounting machine so swift, so 


f ‘ 
efficient, so simple to operate, that it brings bigger savings Now - there dpe thrao/ 
gs Dig g c 

to every job—does ai/ jobs with unerring accuracy! , : 


4 
The Sensimatic’s amazing effort-free speed comes from its - f ~s 
exclusive sensing panel or “mechanical brain” that automatically 
directs it through every accounting operation. Its superior 
design makes the operator's work easy. There is less 
to do—less to learn. Automatic controls, continuous visibility 
of work in progress, and complete keyboard control, 
reduce operations and chance of error—provide 
peak production on every accounting job. 


Get the facts today about Sensimatic’s astonishing 
record of low-cost, high-speed operation! Call 

the Burroughs office nearest you. It’s listed in the 

vellow pages of your telephone book. Burroughs Adding 
Machine Company, Detroit’32, Michigan. 


Sensimatic 300 with 11 totals 
Sensimatic 200 with 5 totals 
Sensimatic 100 with 2 totals 


CHANGE JOBS INSTANTLY at a turn of the job 
selector knob. Any four different accounting oper- 
ations controlled by one sensing panel. Any number 
of panels can be used, so there's no limit to the 
number of jobs a Sensimatic will do 


- 


4 
| 


WHEREVER THERE'S BUSINESS THERE'S 
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NEWS 


Colleges Return Machine Tools to N.P.A. .. . Federal Court Gets Racial 





Law Suit .. . Government Research Programs Being Studied . .. TV Classroom 


Program Successful . . . Has Plan for Saving V.A. Millions of Dollars 





Needed Machine Tools 
Given to N.P.A. by 
Schools and Colleges 


WASHINGTON D« Critically 
needed machine tools worth several 
million dollars have been given to the 
federal government by schools and 
colleges, Oscar R. Ewing, federal secur 
ity administrator, has announced. The 
equipment is being turned over to the 
National Production Authority which 
illocates it to defense contractors and 
the armed forces 

Many of the machine tools were 
sold or given to the schools by the 
government after World War Il and 
currently are not being used to train 
students. The educational institutions 
isk only for reimbursement on the 
crating and shipping expenses 

In the first five months of 1952 
1736 machine tools were offered to the 
government, of which 1000 have al 
ready been turned over to N.P.A. “The 
government saved $1,680,369 in pro 
curing these machine tools,” Adminis 
trator Ewing said, “burt the real saving 
cannot be calculated. A major portion 
of the equipment now in defense 
plants is used around the clock 

Replacement value of the tools 
from-schools allocated by N.P.A. in the 
last five months ts estimated at $1,955 
443 by its machine tool and equipment 
allocation board. Acc« rding to FS.A 
othcials, the cost of procurement was 
$275.074 

Although allocated for use by private 
firms, all the machine tools remain 
the property of the federal govern 
ment, it was emphasized 

These machine tools are in such 
short supply Mr. Ewing reported 
that buyers are ready and willing & 
pay the schools fantastic prices for 
them Although spot cash has been 
offered, the schools and colleges con 
sider they have an obligation to the 


rovernment 
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The federal security administrator 
mentioned that the National Associa- 
tion of Educational Buyers had urged 
its 750 members to contribute the 
surplus property that they obtained 
from various government agencies 
afrer World War Il 

The Federal Security Agency pro 
gram to recover idle machine tools 
from educational institutions is oper 
ated under an agreement with the De 
partment of Defense and the National 
Production Authority 

All of the F.S.A.’s 10 regional offices 
coordinate with the various state sur 
plus property agencies and experts 
from the army, navy and air force to 
determine which machine tools are 
needed for defense work and can be 


spared by the schools 


Negro Sues Law School 
in Federal Court 


ATLANTA, GA.—Horace T. Ward, 
Negro from Atlanta, who has sought 
admission to the University of Georgia 
School of Law since October 1950, 
entered his case in federal court on 
June 23 

The petition seeks a judgment 
declaring the university's policy in re- 
fusing admission of Negroes to the law 
school “solely on account of their race 
and color” is unconstitutional and a 
violation of the Fourteenth Amend 
ment to the Constitution 

If Mr. Ward's court action is suc 
cessful, all state funds for the university 
system would be cut off, according to 
an amendment to the state appropria 
tions law now in eftect 

The amendment, added to the appro- 
priations bill when the Ward suit was 
first threatened in 1951, provides that, 
if the United States Supreme Court or 
uny other court of final jurisdiction 
rules out segregation in any unit of 
the university system, all university 


system funds are to be cut off 


New A.C.E. Committee 
to Study Federally 
Sponsored Research 


WASHINGTON, D.C.—Broad _prob- 
lems arising from the impact on col- 
leges and universities of the rapidly 
expanding research programs spon- 
sored by government agencies and by 
industry will be studied by a new 
committee of the American Council 
on Education. Appointment of the 
nine-member Committee on Institu- 
tional Research Policy was announced 
by Arthur S. Adams, A.C.E. president 

The amount of research sponsored 
annually by the federal government in 
colleges and universities is increasing 
rapidly,” Dr. Adams said, “and may 
exceed $150,000,000 this year. Indus- 
tries are also offering a much greater 
volume of research than in the past 
He identified the major areas for study 


as | relationships among various 
interested groups within individual in- 


stitutions and correlation of practices 


among institutions, and (2) princi 
ples and practices of government agen 
cies, industrial concerns, and other 
organizations that sponsor research 

Chairman of the committee, which 
includes college presidents, vice presi- 
dents for research, business officers, 
and faculty members actively engaged 
in research, is Virgil Hancher, presi- 
dent of the State University of lowa 
Other members are J. R. Killian Jr., 
president of Massachusetts Institute 
of Technology; Franklin D. Murphy, 
chancellor of the University of Kansas; 
T. P. Wright, vice president of Cor 
nell; J. C. Morris, vice president of 
Tulane; Laurence R. Lunden, control- 
ler of the University of Minnesota; 
James H. Corley, vice president of the 
University of California at Berkeley; 
Robert F. Bacher, professor at the 
California Institute of Technology, and 
the Rev. James B. Macelwane, S.]., of 
St. Louis University 
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Adlake 


Aluminum windows 
give weather-tightness 


This steady match-flame is one visible proof 
of the weather-tightness of ADLAKE Aluminum 
Windows... weather-tightness which lasts for 


the life of the building! 


ADLAKE’s exclusive combination of woven-pile 
weather stripping and patented serrated guides 
guarantees a sure and lasting seal against wind, 
rain and cold. Tests prove that ADLAKE’s 
weather seal prevents air infiltration with 
winds as high as 120 miles per hour—and this 
weather seal, as well as ADLAKE’s finger-tip con- 
trol, lasts through more than one million oper- 
ations! Every ADLAKE Window not only meets 


THE 
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2 Sixty- Pile tad oltlside. 





A.W.M.A. quality specifications, but actually 
goes beyond them! 

Find out today about ADLAKE’s dependable, 
maintenance-free performance. ADLAKE Repre- 
sentatives are in most major cities 

o . . 
ONLY ADLAKE ALUMINUM WINDOWS GIVE 
YOU ALL THESE PLUS’ FEATURES: 
* Woven-Pile Weather Stripping and Exclusive Ser- 
rated Guides * Minimum Air Infiltration © Finger- 
Tip Control * No Warp, Rot, Rattle or Stick « Ease 
of Installation * No Painting or Maintenance 
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ELKHART, INDIANA New York * Chicago 
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NEWS....... 


Penn State Sets Up 
Foundation for Gifts 


STATE COLLEGE, PA.—To encour 
age contributions by alumni and the 
general public for projects for which 
ippropriated funds and income are not 
available, Pennsylvania State College 
established che Penn State Foundation 
on July | 

In announcing the action by the trus 
ees of the college and the alumni 
issociation, Dr. Milton S. Eisenhower 


Wop it! 
Drench it! 
Soak it! 


HOLCOMB 
WATER-PROOF WAX 


Cut Your Waxing Costs in half 
Save expensive cleaning time. Give 
your floors longer lasting, more com- 
plete protection—with Holcomb 
Water-Proof Wax 

Holcomb Water-Proof Wax can be 
wet mopped repeatedly completely 
doused with water abused by wet, 
muddy feet—and still it will polish 
like new! 
Holcomb Water-Proof Wax is made 


of Carnauba, the hardest wax known 


president of the college, explained that 
12 directors will be named by the 
trustees and alumni to direct the opera 
tions of the foundation. An executive 
director will be appointed. 

Fund raising activities will be di 
vided into two distinct areas with 
contributions credited to separate 
funds. An Alumni Fund will receive 
all contributions from alumni and for 
mer students and an annual giving 
plan will be established through the 


organization of the alumni associa 






to modern science. It does not chip 
or discolor, scuff, score or groove 
and it wears up to fifty percent longer! 
Look at your floors. Look at your 
cleaning costs. Then look up your 
nearby Holcomb Serviceman. He will 
show you how Holcomb products are 
built to cut your cleaning costs—how 
a better job in less time is dolar profit 
for you. It will pay you to standardize 
on Holcomb—your dependable source 


for scientific cleaning materials. 


Research Laboratory and Factory: 1601 Barth Avenue, Indianapolis, Indiana 
Branches: New York 18 and Los Angeles 21 





LUO COM 


MANUFACTURING COMPANY 


Stienlific cleaning materials since 1896 





tion. A Special Gifts Fund will be 
developed by the executive director 
of the foundation to receive all non 
alumni contributions 

All finances of the foundation will 
be handled by the treasurer of the 
college and the foundation directors, 
with the approval of the trustees of 
the college, will decide when and how 
the money will be used 

Dr. Eisenhower reports that numer 
ous projects for which private funds 
are needed have already been sug 
gested. Among them are fellowships, 
scholarships, student loan funds, an 
All-Faith chapel, nonsectarian religious 
activ:ties, furnishings for the planned 
union building, art gallery, works of 
it, special institutes, endowed chairs, 
special research projects, and equip 
ment and facilities not normally pro 
vided by appropriated funds 


Approve Air Base 
on College Grounds 


WASHINGTON, D< The House 
armed services committee on June 10 
sustained the air force in its proposal 
to build a $36,261,000 bomber base 
on the grounds of the old Plattsburg 
N.Y., barracks, which is now occupied 
by Champlain College, a part of the 
State University of New York. The 
committee's action will mean either the 
removal or abolition of the college, 
which was founded in 1946 

In Albany, Dr. William S. Carlson, 
president of the State University of 
New York, is reported as saying that 
We do not feel that the decision is 
He added, “We intend 
to make the strongest possible state 


the last word 


ment before the appropriate Senate 
committees, Consonant with our recog 
nition of the preeminence of the needs 
of national defense. We will continue 
to point out the advantages of al 
ternate sites for the air base in Platts 
burg and the great need for this 
college, which the air force action 
imperils 


Eight to Quit Over 
Ban on Negroes 


SEWANEE, TENN.—Eight faculty 
members of the University of the 
South, which is owned by the 22 dio 
ceses of the Episcopal Church in 10 
southern states, have recently an 
nounced that they would resign from 


teaching positions if Negro students 
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GYMNASIUM PLANNING 


Stag 


with FOLDING GYMSEATS 










FOLDING PARTITIONS 


HORN, since 1909. manufacturers of HORN FOLDING PARTITIONS AND HORN 
FOLDING GYMSEATS, offer gym planning designed to utilize valuable gym space. 
Compact, efficient and engineered for years of trouble free operation, a HORN 
installation is factory supervised from the start to the finish. From coast to coast 
HORN FOLDING BLEACHERS AND GYMSEATS are filling the needs of flexible 
gym planning. Horn Representatives in your locality, can give you a complete 
appraisal of your requirements. For the finest in gym planning always specify and 


insist on HORN. 





WRITE FOR THE NEW HORN CLASSROOM WARDROBE FOLDER... . 





Horn B rothers Com pany 


EQUIPMENT D 


ESTABLISHED 1909 FORT DODGE, IOWA U.S.A 
MANUFACTURER OF FOLDING PARTITIONS, FOLDING GYM SEATS, FOLDING STAGES, CLASSROOM WARDROBES 
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were not permitted cnt dal n 


versity s School of Theology 


The faculty members declared 


that 


the recent rejection by the university 


board of trustees of a recommendation 


to admit Negro seminarians had served 


to undermine our effectiveness as 
teachers of the Christian faith and way 
of life They said it also “compri 
mises us as priests and teachers in 


this university 
The faculty members are reported to 


have agreed to serve in their present 


capacities until June 1953, in order 


to give the trustees time in which to 
review the matter and possibly change 


The 


because the board of trustees does not 


their ruling June date was set 


hold its next regular meeting until the 

end of the academic year in 1953 
Bishop R. Bland Mitchell, chancellor 

of the university and chairman of the 


board of trustees, said the trustees 


ction was taken after legal authorities 


had said admission of Negroes would 


be in violation of Tennessee law 


OF EXHIBIT CASES 





Michaels “Time-Tight 


display cases rate high among dis- 


criminating buyers. They are tops in design, quality, structural 


features, appearance and usefulness. In 





*Time-Tight” cases 


displays are at their best. Visibility is perfect. Construction 
details, one of which is Innerlocking frames, exclusive with 
Michaels, reduce to a minimum the possibility of theft as well 
as the ingress of dirt, vermin and moisture. 


Made in a wide range of sizes and styles “Time-Tight” cases 
meet virtually all the exhibit requirements of universities, 
schools, science laboratories, museums, art galleries, libraries, 


industrial exhibits and others. 


Write for literature which gives complete information. 


THE MICHAELS ART BRONZE CO., INC. 
240 SCOTT STREET, COVINGTON, KENTUCKY 
Manvtacturers since 1870 of many products in Bronze, Aluminum and other metals 





University of Omaha's 
TV Classroom Proves 
Popular and Successful 


NEB 
trom the 


OMAHA Twenty 


homemakers 


seven 
Omaha tele 
vision area pronounced as successful 
the University of Omaha's first venture 
The 27 


examinations 


educational television 


took 


in June after completing the first six 


into 
women their final 
week course offered on the university's 
TV Classroom 

Surpassing expectations of univer 
sity and Station KMTV officials, the 
‘Six 
enrollment 


introductory humanities 
Lite, 
of 110 students in a 


course, 
Views of drew an 
100 mile radius 
surrounding Omaha 

With philosophy professor Wilfred 
Payne leading off the first course, TV 
Classroom provoked considerable in 
terest in the area. According to ques- 
tionnaires completed by TV students, 
the majority of the enrollees were 
housewives who enjoyed the conven 
ience of the hour classroom 
(10:45 to 11 Many of the 
students were former college students 


whose educations had been cut short 


quarte r 
am 


by marriage 
TV ( lassré om 


tives to viewers 


offers three alterna 
For a $1 tee, the stu 
lecture schedule, as 


dent receives a 


signmenc sheet, and library card. Five 
dollars gets the lecture quizzes in addi 
tion to the dollar package. Quizzes are 
graded at the university and a certifi 
cate of completion awarded for suc 
cessful study. For $15, the complete 


course, plus the final examination 


given at the university, gives the stu 
dent viewer (wo college credits 
scheduled the 


University officials 


course “Political Parties and Elections 
by William T 
ernment professor, for the months of 
June and July 
coincide with the national presidential 


Udley, history and gov 
The course, timed to 


nominating conventions, explains the 
American political system and the ma 
chinery that makes it run 

In August, student viewers will sec 
The World of Living Things” pre 
sented by Dr. L. M. Garlough 


Suggests Plan to Save 
Millions for V.A. 


WASHINGTON, D4 Dr 
president of Temple 


Robert | 
Uni 


versity, in testifying before the House 


Johnson 
veterans affairs Committee as chairman 
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CUT FOOD cOosT...BY 


with NABISCO 
Individual 
Servings... 


PREMIUM 
SALTINE | 
CRACKERS 


e+. in moisturepro 


© Each package contains the 


right-sized portion for the average 


serving of soup...chowder...salads (35 # 
eo", 
NX > 
Xe. 
© Thrifty substitute for bread 
and rolls 
® FEasier to handle...no waste of 
time in handling unused crackers 
and try ing to keep them fresh 
Bi Sg 
*SNOWFLAKE SALTINE CRACKERS < id 
in the Pacific States 1 . 
NG 
Nees 
a 
@eeeseeeceaeaeeeeeee2ee8 se ~ 


SEND FOR THIS FREE BOOKLET 
packed with ideas on how to increase sales 
and cut food cost with NABISCO prod- 
ucts including: PREMIUM Saltine 
Crackers * TRISCUIT Wafers «+ RITZ 
Crackers * DANDY OYSTER Crackers 
* OREO Creme Sandwich 





A PRODUCT OF 
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CUTTING WASTE... 


PER SERVING 


of cellophane packets 


* 
* 
é . 
e, 
ris igi @ Less breakage...no waste of 


hottom-of-the-box pieces 


wv Pe es 


@ Fresher...no waste caused by 


staleness or sogginess 


@ Better taste...these tempting 
salty, flaky PREMIUM Saltine 
Crackers are always crisp and 


oven fresh 


Evervbody knows the name 
“NABISCO”... Bakers of quality 


2, products that are synonymous 


wah 
+. 


with good things to eat. 


National Biscuit Co 


Kindly send your booklet “Around the Clock with NABISCO 


Name Title. 
Organization 

Address. 

City State 


Gasisco) NATIONAL BISCUIT COMPANY 





Dept. 21, 449 W. 14th St., New York 14, N.Y 


55 





CONCENTRATED NEWS. ...... 
PAINT SAVES 


A BONUS QUART 


IN EVERY GALLON 


All, repeat a// the wonderful new 
latex’’ emulsion 


A big 


difference in Satin Luminall is its 


“rubberized” or 


paints thin with water. 
Concentrated Paste. YOU add the 
water! YOU pocket the savings! 
You not only get a bonus quart 
per gallon, but you get the Satin 
finish America loves best in a paint 


you really can scrub! 


WRITE FOR FREE BROCHURE 
“HOW TO DECORATE THE 
COORDINATED CLASSROOM” 


> ATIN 
Jcommnaut 


3601 SOUTH MAY STREET 
CHICAGO 9, ILLINOIS 


of the bipartisan citizens 
tor 


committee 


the Hoover Report proposed a 
complete overhaul of the Veterans Ad- 
ministration and estimated his plan 


would save $57,000,000 

In Dr. Johnson's detailed report he 
urged decentralization of the V.A. to 
eliminate “tangled lines of authority 
He asserted that regional offices are un- 
ible to give speedy service to veterans 
or their dependents because of what 
he called red tape in Washington, 
where he said all decisions are made 

Dr. Johnson stated that the V.A. had 
adopted some recommendations made 
in 1949 by the Hoover Commission re- 
$18,000,000 
reorganization 
$57.000.000 
9000 


7000 


sulting in an saving 


Further would save 


another the 


tor 


including 
costs of 
V.A 


visors 


excess workers 


and unnecessary” super 


FM Radio Station Given 
to Wayne University 


DETROIT An 
(WDET 


University by 


FM radio station 
has been given to Wayne 
U.A.W.-CLO. An 
application for transfer of license is 
now 


the 


before the Federal Communica 


tions Commission. The gift, valued in 
excess of $125,000, includes land, radio 
tower, transmitter, studio building, and 
studio equipment 

In making the offer to the univer 
Walter P. Reuther, president of 
the International Union, U.A.W.-C.LO 
The U.A.W.-C.LO. is proud 
ind pleased to be able to make this 
Wayne University 
After carefully reviewing WDET's op 
eration, it is the belief of the 
U.A.W.-C.LO tor 


which we sought the FM franchise can 


sity 
stated 
contribution to 


sincere 


that the purposes 
be more effectively carried out by an 


The 


makes this gift as a 


institute of education 


UA.W.-C.LO 


contribution 


higher 


toward advancing the 


W ayne 


University was established in our com- 


broad objectives for which 


munity 


Increase Faculty Salaries; 
Require Ph.D. Degree 


BOWLING GREEN, OH1O.—The 
board of trustees of Bowling Green 


State has increased faculty 


University 
salaries and established higher levels 
of training for faculty appointments 
ind promotions. The new salary scale 


will bring Bowling Green's salaries in 


ROLLING 
ECONOMY 


. for parks, golf courses, cemeteries 


and other large grass plots — as well as 
in the construction of parking lots, drive- 
ways, and sidewalks, and for patching 


jobs on highways. 


Driveway contractors, groundskeepers 
and park superintendents are outspoken 
for CON-SOL’s 
weight is 


in their praise 
Its 
from 300 to 1200 pounds to suit rolling 
(to 1400 


tank), and its versatility is truly amazing. 


new 


power roller. adjustable 


needs with extra sprinkler 


Economical to buy, to operate, and to 
maintain — easy to transport from job 
to job — yet it is unusually rugged. 


Write for full information and booklet, 
Dept. CU. 


Dealers’ inquiries invited. 


CONSOLIDATED INDUSTRIES, INC. 
WEST CHESHIRE, CONN., U.S.A. 
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HAVE SPECIAL RULES 


ee 


_ . mtn 
“CARVER VOCATIONAL HIGH SCHOOL 


Architect: William F. 


UP TO THEM ALL! 


Windows for schools must give 
perfect no draft ventilation during warm 
weather...provide protection against 
“cold spots” and “danger zones” in winter 
...cut heating costs by tight closure...and 
give trouble-free operation for a lifetime. 
Only Auto-Lok Windows can give you all! 
the features you want...when you insist 
on Auto-Lok you answer all your window 
problems! 


TIGHTEST CLOSING WINDOW EVER MADE 
Seals itself like a refrigerator! Every seat 
in a room is usable because temperature 
is safe and even...no cold spots! Heating 
costs cut year after year. 


NO-DRAFT VENTILATION 
even when it rains! Air circulation is ad- 
justed with fingertip effort...entering air 
is scooped in and up. 


MINIMUM MAINTENANCE 
Patented, “No-Wear” operating mechanism 
guarantees trouble-free operation for the 
life of the building. No special window 
cleaning equipment required because all 
glass can be easily and completely cleaned 
from the inside! 


LUDMAN LEADS THE 
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Stone, Jr., Baltimore, Md. 


LUDMAN ENGINEERING 
SERVICE is available to 
serve you in every possible 
way. Architects and design- 
ers all over the country 
call on Ludman for assistance 
with window planning. This 
service is yours for the asking. 





sealed 
like a 


refrigerator 


Write Today for 


Our Booklet ALUMINUM WINDOWS 
“WHAT IS IMPORTANT 


IN A WINDOW?” ALSO AVAILABLE IN WOOD 


LUDMAN Coyration DEPT. NO. CU7, P.O. BOX 4541, 
MIAMI, FLA. 


WORLD IN WINDOW ENGINEERING 














Instead of buying new...he RENEWED 


‘ ° 
r , 
. * 
wit - 
Here's how the desk maintenance 
problem was solved at the Senior 
High School in Baraboo, Wisconsin. 
. . “ ° ° 
Better Than The Original surface. I should like to report that this job 
A M lh L Cc was completed in a workman-like manner, and 
t uc ower Cost it has proved very satisfactory in service. 
New desks or else find a suitable resurfacing material “The Textolite supplies us a hard surface which ‘ : 
that w — oro . ing Mr a L.W illson, is perfect for writing and entirely acceptable as 
Supe *n ! oO > , “ scons ’ ° ° " ee 
uperintendent of the Baraboo, Wisconsin, Public to its light reflectance. I feel that this installa- 
Schools. The tops were rough and disfigured, but the . . 2. , 
tion has given us more satisfactory furniture 
rest of the desks in good condition. . 


than the original was when new; and the econ- 
omy is obvious.” 


Read what Mr. Willson says about G-E 


Textolite plastics surfacing. You can reclaim many years of useful service by re 

storing desk tops with G-E Textolite. Call in a Roddis 

“Nearly a year ago we had 80 school desks re- craft representative from anv of the warehouses listed 
finished using G-E Textolite for the writing below, or write for complete information 


"Reg. U.S. Pot. OF 


nationwivde Roddisrraff warenouse service 


Cambridge 39, Moss 229 Vassar St. Miami 38, Fle 255-315 N.E. 73rd St 4 
Charlotte 6, N.C 23 E. 27th St. Milwaukee 8, Wis 460! W. Stote St 

Chicago 372,11! 3865 W. 4ist St. New Hyde Pork, Lt. 1.. N.Y 

Cincinnati 2, Ohio 836 Depot St Plaza Ave. & S. 18th St 


Detroit 14, Mich 11644 E. Jefferson St. New York 55, N. ¥ 920 E. 149th St 

Kansas City 3, Kan 35 Southwest Bivd. Port Newark 5, N. J 03 Marsh St 

Los Angeles 58,Coalif., 2620E.VernonAve. Philadelphia 34, Po., Richmond & Tioge St RODDIS PLYWOOD CORPORATION 
Lovisville 10, Ky 201.5 S. 15th St. St. Lowis 16, Mo 3344 Morganford Rood M hfield, Wi 

Marshfield, Wis 115 S. Palmetto St. San Francisco 24, Col., 345 Williams Ave jarshhield, Wisconsin 
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NEWS...... 


» 
line with faculty salaries at comparable 
state universities in Ohio (Cut C0 -checkin 
Dr. Ralph W. McDonald president 
of the university, said that at least $800 , 

will be added to the nine-month salary 

of each professor who has the degree eee use your photocopy machine 

of doctor of philosophy. For such per 


sons the new range is from $5500 to 


ote When reports or records are copied manually, copy-checking 
( 


is usually necessary—which adds to the expense . . . but still 
doesn’t eliminate the possibility of errors. 


The solution is simple: Let 


Most faculty members with less 









training and lower rank will receive 


smaller increases because, it was ex 











° ° plained, their pay is more in line with your photocopy machine serve 
the salaries in outstanding universities all departments. Then the 
The Ph.D. degree has been estab need for costly manual tran- 
- q lished as a minimum requirement for scription and copy-checking 
the appointment of Bowling Green is greatly reduced ... and 
profess WS, associate pre fessors, and as 100% accuracy is always 
sistant professors in tke future. The assured. And, what’s most 
salary schedule, effective in September, important, you'll be 
is $4000 to $7000 for professors, dollars ahead. 
$3600 to $6000 tor associate profes 
sors, $3400 to $5200 for assistant pro 
fessors, and $3000 to $4800 for in 
structors the ‘ves 
For photocopies use 
NAMES IN THE NEWS Kodagraph Contact Paper 
Dr. David This new paper is made by Kodak 
Dodds Henry, for use in all types of contact 
president of photocopiers. It reproduces all 
Wayne University dqcuments in dense photographic 
Detroit, has been blacks, clean whites . .. with new 
named to the post sparkle. and legibility. And it’s 
of vice chancellor easier, more economical to use— 
of New York Uni no more split-second timing or 
versity, according es trial-and-error testing. Order 
to a recent announcement by Dr. Henry it... and see for yourself. 
T. Heald, chancellor of N.Y. Dr: ; 
Henry will have primary responsibility 
tor the university's educational program . ji ae a fl rr, ee ma = J [2 oe - 
when he assumes office in September OCEIE} Fellow (Conreer o Ret 
Dr. Clarence B. Hilberry has been 
named by the Detroit Board of Educa “‘THE BIG NEW PLUS’‘ IN THE OFFICE COPY FIELD 
tion to serve as acting president ol 
. ’ Wayne University when Dr. Henry | 
Rims GeO a i \ EE Te ee Ce es ee eae 
Dr. Douglas M. Whitaker, dean ot Mail coupon for “a EASTMAN KODAK COMPANY ne 
the faculty of humanities and sciences vi Industrial Photographic Division 
at Stantord University, has been named free booklet AA ys Rochester 4, N. Y. 
to the newly created post of provost < 
ot the university. He will assist J. E. Gentlemen: Please send me a copy of “Modern Drawing and Document Re pro- 
Wallace Sterling, president of Stanford, duction your new, free booklet giving full details on Kodagr iph ¢ ontact Paper. 
in the direction of academic aflairs and 
will act for Dr. Sterling when the Sees a 
president is away Department 
Millicent C. McIntosh, dean of Bar ia it 
nard College, New York City, since Street — ~ - ——— - —_—__—— 
July 1, 1947, assumed the ttle of City P a rere 
president of the college on July 1 as State ae ee TRADE MARK 


the result of an agreement between 
the trustees of Columbia University 


ind the women’s undergraduate col 
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lege, Barnard. She has served as dean Justin A. Stanley, Chicago attorney, Wendell Kel- 
since 1947 has been named vice president in logg, director of 
John T. Wahl- charge of the development program of public relations at 

quist, dean of the Dartmouth College. He will assume the 

school of educa- his new duties about September 15. 

tion at the Uni He has been president of the Dart 


University of 
Bridgeport, has 


been appointed as 

versity of Utah, mouth Alumni Council this year and _ sistant to the pres 

Salt Lake City, a member since 1948. The board of — ident, in charge of A 

has been elected trustees in announcing the new ap-_ public relations, at ney eee 


president of San pointment also approved the title of | Hofstra College, Hempstead, N.Y. He 
Jose College, San vice president for John F. Meck, col- succeeds Francis C. Pray, who resigned 
Jose, Calit. He succeeds Thomas W. lege treasurer, who will hold both 
MacQuarrie, who retired on June 30 posts, 


J.T. Wahiquist 


to accept a position as public relations 
counselor at the University of Pitts 
burgh. 

Raymond J. Donovan, director of 
public information at the University of 
Notre Dame since 1949, has resigned 
to accept a position as Michigan editor 
of the South Bend Tribune. No sux 

oT cessor has been named yet, according 
: ; to the Rev. John J. Cavanaugh, C.S.C., 
igi ~ 4 president of Notre Dame. 

HELP WANTED! a John W. Bunn, director of admis 
COMBINATION wg 
yt ah yew ty ; he ministration at Bowling Green Uni 
FLOOR MAINTENANCE fF : versity in Ohio, has been promoted to 
ENGINEER . COLLEGE é the position of director of residential 
DEGREE 


sions and assistant to the dean of ad 





and plant operations, according to a 
recent announcement by Ralph W. Mc- 
Donald, president of the university. 

Dr. Lee A. DuBridge, president of 
California Institute of Technology, has 
been named chairman of the science 
advisory committee of the Office of 
Defense Mobilization. He succeeds Dr. 
Oliver E. Buckley, who has resigned 
on his physician's advice. 


Dr. Katherine E. McBride, president 


of Bryn Mawr College, has been elected 

~™ chairman of the board of trustees of 

' the Educational Testing Service at 

“Take down that sign, Bill! Don’t you know Prison, %. |. She succeeds Dr. 


Henry H. Hill, president of George 


it doesn't take an expert to apply Peabody College tor Teachers, as board 


chairman. 


55 Dr. Buell G. Gallagher, assistant 

HUNTINGTON PRODUCTS commissioner of education in the U.S 
Office of Education, has been elected 

YOU DON'T NEED « maintenance expert to apply Huntington Sanitation = ot . “7 mye a ee 
Products. Our cleaners, waxes, floor finishes, soaps and germicides are easy to use © will succeec r. Fiarry NN. right, 
and practically fool-proof .... safe from every angle. Whatever your maintenance who has reached the mandatory re 
needs may be, there's a tested Huntington product that will do the job better tirement age of 70 years after 11 years 
at lower cost... . without costly supervision. of service. Dr. Gallagher will take of 


fice on September | 
Te solve your maintenance problems ~ » » 
clmgly welte for thls . . « « ‘ Raymond W. Kettler, business man 


og -We-V merc ~~ ager of Purdue University, has been 


. elected to membership in the Control 
a> y lers Institute. Established in 1931, the 
OW —— mstitute is a nonprofit organization ot 

o § 


controllers and finance ofhcers from 
all lines of business. The total mem 
HUNTINGTON, INDIANA + TORONTO, ONTARIO bership exceeds 3800. 
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= Ap oThhet . 
= Acousti-Quiet 
Cheetdttoom 


a 


mn 


LASSROOMS: 





When students fall behind, the reason is 
not always lack of effort or ability. Frequently the 
blame lies in bad acoustical environment. You see, 
in a classroom with poor acoustics, distinct hearing 
is often all but impossible. Students must strain for 
every word. Consequently, fatigue and tension in- 
crease, attention wanders, studies inevitably suffer. 


To guard against this, scores of universities and col- 
leges have installed modern Acousti-Celotex Sound 
Conditioning. They have found that in classrooms, 
auditoriums and music rooms—a sound-absorbing 
ceiling of Acousti-Celotex Tile improves acoustics, 
makes “front row’’ hearing possible for everyone. 
In libraries, study halls, corridors and gyms it 
checks unwanted noise, brings quiet comfort that 
helps students and instructors alike to work better. 


Acousti-Celotex Tile is quickly installed at moderate 


cost. Requires no special maintenance. Can be 


TOPS IN WASHABILITY —Two coats of tough finish, bonded 


under pressure of a hot knurling iron, build a surface of superior 


washability right into Celotex Cane Fibre Tile. 


THE CELOTEX CORPORATION, 


July 1952 


washed repeatedly and painted repeatedly without 
impairing its sound-absorbing capacity 

You can count on your distributor of Acousti-Celo- 
tex products for Sound Conditioning that's right 
from the start. He’s a member of the world’s most 
experienced Sound Conditioning organization. He 
has the broad training and “know-how” 
proved methods 


the job- 
the complete line of superior, 
specialized acoustical products to meet every speci- 
fication, every requirement, every building code. 


GET A FREE ANALYSIS of the noise problem in your 
school without obligation. Write now for the name 
of your local distributor of Acousti-Celotex prod 
ucts. You will free the informative 
booklet, “Sound Conditioning for Schools and Col 
leges."’ The Celotex Corporation, Dept. T-72, 120 
S. LaSalle St., Chicago 3, Il. In Canada, Domin 
ion Sound Equipments, Ltd., Montreal, Quebec 


Acousn-(evotex 


PZ 


PRODUCTS FOR EVERY SOUND CONDITIONING PROBLEM 
120 S$. LA SALLE ST., CHICAGO 3, ILLINOIS 


also receive 


©. par, ore 


Crm . 


. 





E. Sherman Adams 


r clopment it 


in announcement 


Howley, 7 


ersity 


NY. 
by Gen. Frank E. 





with 


Dr. E. Sherman 
Adams, 
ol the 


secretary 
planning 
committee of the 
university council 
of New York Um 
versity, has 


named assistant 


bec n 


ice chancellor tor 


according to 


chancellor of the un 


Malcolm A. 
University of Nev 


Love, president of the 
ida, Reno, has been 
San Dic go Stat 


College in California to succeed Walter 


named president of 


Ray Hepner, who will retire in Sep 
tember 

Dr. Leonard Carmichael, president 
of Tufts College, Medtord, Mass., has 
resigned to accept appointment as sec 
retary to the Smithsonian Institution 
in Washington, D.C. Dr 


has been president of Tutts College tor 


Carmichael 


the last 14 years 


€s-CoTe 


FLOOR WAX 


Floors finished with VES-COTE give new safety 


to walking. The reason: Vestal’s “know-how 


m”" 
formulating VES-COTE with "LUDOX", to provide ANTI-SLIP 


a slip resistant surface. The millions of tiny Ludox 
integral parts of VES-COTE—act as 
whenever ao shoe touches them. . 


particles 


STOPPERS 


actually grip the shoe with each step 


PROTECTION 


In addition to walking safety, VES-COTE dries to 


o high lustre 


is long weoring; water resistant; 


easy to apply and dries quickly. With VES-COTE 
you can hove eye-pleasing floors that are safe 


to walk on 


(UL ) 


oo'N8 pO 
gre, greater sho po 


INCORPORATED 





4963 MANCHESTER AVE 
ST. LOUIS 10, MISSOURI 


Robert B. Gil- 
more, manager of 


the accounting 


othces ot the Cali 
fornia Institute of 
Technology, Pasa 
dena, has been 

promoted to the 

position Of assist = © Comer 
Institute He 
oined the CalTech statl in November 
1948, 


ant controller of the 


William B. Crist, member of a New 
York industrial public relations firm, 
has been appointed assistant to the 
president of Stevens Institute of Tech 
nology, Hoboken, N.J. In his new 
position Mr. Crist will have responsi 
bility tor public relations and develop 
ment of the institute. 

Edward C. Ja- 
cobson, assistant 
treasurer and 
treasurer of St. 
Olat 


more 


College tor 
than 25 
years, has been 


named _ business 


E. C. Jacobson 


Parkland, 
Wash., according to an announcement 
by Dr. S. C. Eastvold, president ot 
Lutheran. Mr. 


manager of Pa 


cific Lutheran College at 


Pacthe Jacobson will 
August | 

Sister Mary Lucille Middleton, 
R.S.M., dean ot Mercy College in De 


troit since 1948 and acting president 


assume his new duties on 


since last August, has been named to 
the presidency ot the college. 

Pershing Gooselaw has been named 
as assistant to the food director and 
manager of mens dining service at 
Grinnell College, Grinnell, lowa. His 
new appointment becomes effective July 
16 

Paul B. Murphy, business manager 
and treasurer of Clarkson College ot 
Potsdam, N.Y., retired 
Donald F. MeclIntyre, tor 


merly assistant business manager, has 


Technology, 


June 30, 


been named to succeed Mr. Murphy. 
Robert F. Sturdevant has been named 
assistant treasurer 

Frank C. Riggs, business manager 
of the Masters School at Dobbs Ferry 
on-Hudson, N.Y 
on June 30. 

Dr. A. D. Beittel, president ot Tal 


ladega College, Talledega, Ala., has 


. retired trom the post 


been requested by the board of trustees 
to submit his resignation, eflective Au 


gust 31. At the same time, the board 
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Philip Sheridan Elementary School, Tonawanda, N.Y. Architects: F. J. and W. A. Kidd, Buffalo ...its resilience its beauty of grain 
its brightness its easy cleaning 

its tightness its easy re-surfacing 
its warmth : its smoothness 

its dryness its dent-resistance 


























That's ‘‘the beauty of it!" As schoolmen the 
nation over know, a well-laid floor of Northern 
Hard Maple fights the scuffs and scars of genera 
tions of young feet. Its cheerful, comfortable 
qualities endure through years of the punishment 
all school floors must take. From gymnasium to 
office, maple flooring’s bright, home-like tones 
and pleasant resilience help to put pupils and 
teachers at ease. 

Important, too, is the fact that a sturdy maple 
floor adds a big factor of strength, of rigidity, to 


General Contractors: John W. Cowper, inc. Buffalo. Floors by Lamkin & Birtch Co., Buffalo the building structure... something no mere 


sé floor covering contributes. 

Both MFMA-graded and inspected Northern 
Hard Maple flooring and its fine companion 
woods, MFMA Northern Beech and Birch, are 
readily and widely available in strip, block and 
pattern flooring. Specify them with confidence. 


See MAPLE FLOORING 

‘ MANUFACTURERS ASSOCIATION 

Sweet Jd Suite 551, Pure Oil Bidg. 
Arch. (13k-MA) for spec- 35 East Wacker Drive 
ifications and full data. CHICAGO 1, ILLINOIS 


pH unro mart 
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NEWS.......--- 


xonerated Dr. Beittel of student, tac 


DIRECTORY OF ASSOCIATIONS 





ulty and alumni charges of taking an 
unbiguous attitude on racial dis National Federation Association of College and 
crimination and segregation of College and University Business University Business Officers 
Officer Associations 
President: Jamie R. Anthony, Georgia " , 
New York University School of Edu institute of Technology; a Pine > a 7 J. R. E. Lee Jr., Florida A. & 
ition, died at 81 years of age at the James M. Miller, University of California oe ollege; secretary: L. H. Foster Jr., 
see Wort! Berkeley; secretary-treasurer, Irwin K. French uskegee Institute. 
wme oO i daug vier mm ort ortn, Middlebury College. 
lex Dr. | ough was the originator - , P Central Association 
ind leader of the tamous “foating American College Public Relations President: Bruce Pollock, Carleton College 
university” that traveled around the Association secretary-treasurer: C. C. De Long, Univer 
President: Edward P. VonderHaar, Xavier ‘sity of Illinois. 
; University, Cincinnati. 
iner Ryndam Convention: 1953, Salt Lake City. Eastern Association 
President: Charles H. Wheeler Ili, Uni- 


CUT administrative costs i. ¢..o%c.ccinc" 
SPEED record copying 


Dr. James E. Lough, tormer dean ot American Association 


world in 1926 and 1927 aboard the 


Haddon Hall, Atlantic City, N.J. 


Southern Association 


President: Frank D. Peterson, University 
of Kentucky; secretary-treasurer: Gerald D 


Here are two fast, economical ways to prepare tran- Henderson, Vanderbilt University. 


scripts and copy administrative records of every 

type. With them you eliminate proofreading, yet Western Association 

Patt ° £ sheoluse ~~ ¥ if ee President: Robert Fenix, Willamette Uni 
are certain Of absolute accuracy. YOu Can Copy any- versity; secretary-treasurer: James M. Mil- 
thing printed, written or drawn on white or colored ler, University of California, Berkeley. 


material, even on heavy card stock. Records can be 


Association of Physical Plant 
one or two-sided. Administrators of 
? Universities and Colleges 
President: Edward Pardon, University of 
t h Michigan; secretary-treasurer: A. F. Galli 
por agrap stel, University of Wisconsin. 
Easily operated contact printer provides Association of College Unions 
" nena a deste President: Charles D. Owens, University 
sharp, clear reproducuons. No dark- of Washington; secretary-treasurer: Edgar 
room needed. Automatic electric timer A. Whiting, Cornell University; editor of 
2 ‘ publication: Porter Butts, University of Wis- 
controls exposures. Developing is a consin. 
simple procedure. Portagraph paper is Conference: April 15-18, Claremont Ho- 
Ait . , ae tel, Berkeley, Calif. 
pre-cut, no trimming waste. 
College and University 


Personnel Association 


d 2 h . President: B. W. Ames, University of 
exigrap ‘ Florida; secretary-treasurer: Fred Doderer, 
. State University of lowa. 
Convention: July 20-23, Minneapolis. 


High-speed photo copying camera 
makes up to 300 exposures per hour. . National Association of College 


Copies at same size or at any reduction & Sd Stores 


} 50%. C he ecaiiie madi President: H. R. Ritchie, University of 
down to o. Can be easily move North Carolina Book Exchange, Chapel Hill; 
from one department to another, re- executive secretary: Russell Reynolds, Box 58, 


: 33 West College Street, Oberlin, Ohio. 
quires no plumbing or special wiring 


at point of use. National Association of 
Educational Buyers 


President: Kermit A. Jacobson, California 
Institute of Technology; executive secretary: 
Bert C. Ahrens, 146! Franklin Ave., Garden 


For free information, ask for booklets P-307 and City, N.Y. 
D-286. Write to Room 1244, Management Controls National Association of College 
Reference Library, 315 Fourth Ave., New York 10. and University Housing Officers 








President: S. Earl Thompson, University of 
IWinois; vice president: Kenneth D. Lawson, 
Michigan State College; secretary: Ruth 
Donnelly, University of California. 


HMemington. FRarul Convention: Aug. 4-6, University of Cali- 
om~ € fornia, Berkeley 
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Universal Quality Proved 


In schools, colleges, hotels, and clubs 


for over 89 years 

















A bedroom scene in the new Morris Inn at Notre Dame University 


Universal’s amazing new Mirotex finish is washable and 
practically scratch- and mar-proof; it withstands ordinary 
chemicals and temperature extremes. Universal's exclusive 
Thermoweld plywood (electronically glued lumber cores) 
eliminates cracking and splitting. 


Our expert staff will prepare plans and 
specifications to meet your requirements. 


The Cconomy of -Luality i“ a ¥ lawersal Law 
UNIVERSAL 


ue, 


EQUIPMENT (Ee: COMPANY 








FURNITURE FOR SCHOOLS ¥) COLLEGES AND LIBRARIES 


A DIVISION OF ROMWEBER INDUSTRIES 
GENERAL OFFICES AND PLANT. BATESVILLE. INDIANA 
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POSITIONS WANTED 


now employed 
budgets 
irchasing « 
Box CW 99 
BUSINESS 


Accountant Mature womar 


mall collese experienced with 
ste 


| accountir ntral 1 t 
col 


ferred. Write 
UNIVERSITY 


LEGE AND 


Accountant 


niuacditer 
manent 
of church re 
mmediately W rite 
AND UNIVERSITY 


positior 


siness manager 
y ivailable 


COLLEGE 


graduate 
ind 


assistant 


Assistant College 
and legal 


admir ve 


Administrative 
with financial backgro desires 
position as a 
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BUSINESS 


school 


COLI EGE 


versity, col or | 
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Write Box 
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salary 


AND 


Administrative Assistant Dean 


and 


or 
dem student personnel 
ed in curriculum 
Ph.D 
on W rite 
UNIVERSITY 


round 
haller g posit 
COLLEGE 


AND BUSINESS 


Business Manager or Controller Y« 
nt t ness manager of smal 
duties luce irchasing 
W rite He cw 
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College Dietitian Experience rt | phases of 
‘ Dewr 
va alle 


COLLEGE 


Food Service Director 
tit ma me 

I) et 4 ™ 
ommn vo Ww 
COLLEGE 


k te Bo 
AND UNIVERSITY 


Food Service, 


Union Manager. or Food Buyer 
Ava t mmediate tr f family fu 


W“ 


COLLEGE AND UNIVEI 


Forms close 


rates for classified advertisements are 


10 cents a word; minimum charge, $ 


Assistant 


Xperience 


of Building and 
New York 
ately col- 


COLLEGE 


Superintendent 
Grounds ve 


or 
re ¢ met- 
available immedi 
education Write Box CW 
UNIVERSITY BUSINESS 


ropolitan college 


AND 


Officer Collese 
administr 


Treasurer—Business 


ty ave 42 


or ini- 


vers heavy itive back 


ground: finance sccounting, promotion, main- 


both 
excellent 


services college and 


organizer n 
highest 
ild 
opportunity. Write 


AND UNIVERSITY 


development 


ations, references; wo cor 
position if 


COLLEGE 
BUSINESS 


Arts c« 
40 


experience 


Accountant viberal lege in 
New Jersey, age 
mediate 
ble t« 


W rite 
SITY 


inder salary oper 


employment necessary 
sceounts 


UNIVER- 


charge of all collese 


COLLEGE AND 


take 
Box CO 
BUSINESS 


and 


po- 


Superintendent of Buildings 
In small Massachusetts 
to 


Assistant 
Grounds college, 


sition general foreman actively direct 


construction trades 
handling 
engineering 
college de 
ence Write 
UNIVERSITY 


various maintenance and 


must have and 
should 
dye need 


experience in men 


have working knowl 
write 
Box CO 


BUSI 


have a 
1 and 
* COLLEGE 
NESS 


ialifications exper 


AND 


Mount Holyoke ¢ 
academic 
mportunce, but ir 
other books 
Donald 8S Willard, 
HOLYOKE COLLEGE 


chusetts 


Book Store Manager At 


we woman preferred books 


supplies prime esting 
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Portable Microfilm Reader 


Rand 


now 


The Remington Griscombe 
Portable Reader is available for 
reading both 16 and 35 mm. microfilm 
at any location where such records exist. 
The image can be viewed on either a 
desktop opaque, glareless 14 by 14 inch 
screen that folds for storage in the carry 
ing case, or, by a simple adjustment of 
a mirror, in larger size on any light 
colored wall or screen. A simple shift 
the magnification 
17 times to 23 times for detailed 
examination. Film can be advanced at 
any speed desired and every section of 
a full-size 35 mm. microfilm document 
can be viewed by moving a scanning 


of lenses changes 


trom 


arm. 

The new reader is light in weight, 
durably constructed to meet heavy duty 
and comes in a carrying 
containing space for screen, extra lamp 
and lens and microfilm reels. Reming- 
ton Rand Inc., Dept. CUB, 315 Fourth 
Ave., New York 10. (Key No. 867) 


service, case 


All-Purpose Floor Maintenance 
The Model A.L.M. 13 American 


floor maintenance machine is designed 
dependable 


new 


for performance and eco 
nomical operation in scrubbing, polish 
ing, steel wooling, disc sanding and 
buffing all types of floors. The simplified 
design and reduced weight make the 
It has a 13 inch 
brush spread, is powered by a General 
Electric heavy duty motor and the handle 
may be rotated so that the built-in trail 
wire be on 


operator chooses. Machine and walls are 


machine easily portable 


ing can either side as the 
protected by a marproof bumper guard. 
The handle adjusts automatically to de 
sired height when tlted and a satety-type 
bar switch to stop the machine instantly 
Vol 
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is located on the handle. American 
Floor Surfacing Machine Co., Dept. 
CUB, 518 S. St. Clair St., Toledo 3, 
Ohio. ( Key No. 868) 


Superliner Coach 


A new transit-type bus for transporting 
athletic teams, glee clubs, bands and 
special classes has been introduced by 
Superior Coach Corporation. The 1952 
Superliner is economically priced and 
specially 
provide 


designed and engineered to 


increased safety, comfort and 
short 
tours. It larger 
with shorter wheel base, better 


and 


performance tor trips or 


long 
cross-county features 
capacity 
visibility, easier steering shorter 
turning radius. 

\ large luggage compartment provides 
a convenient place for carrying band 
athletic 
a sliding battery tray 

All sections are easily 
accessible by raising hinged side panels 


that their and 


instruments or equipment, A 


tire carrier and 


are also provided. 
blend 


conceal function 


with the exterior styling of the bus. 
Superior Coach Corp., Dept. CUB, Lima, 
Ohio. (Key No. 869) 


Enclosed Luminaires 


\ new type of fixture for use in class 
room lighting has been developed by a 
group of engineers at the Massachusetts 
Institute of Technology. Known as the 
Day-Brite PBM Lighting Fixture, the 
units are designed for two 40 watt fluor 
escent and 40 watt and 60 watt Slimline 
lamps and can be installed as single units 
or continuous fixtures of any length. Be 
a fully 
indirect fixture, maintenance is reduced 
to a minimum and the construction as 
sures long life and trouble-free opera 
tion. The cylindrical shape and sim 
plicity of parts have been engineered for 
both modern appearance and ease of in 
stallation. 


cause this is enclosed luminous 


Each Plexiglas cylinder section consists 


of a diffuse plastic lower half with the 
upper half of clear plastic. This pro 


vides all the advantages of luminous in 
direct lighting while the clear plastic in 
the upper section keeps the interior of 
the fixture free from bug and dust de 
posits. A wireway the 
ceiling supports the ballasts and “A-]” 


fastened te 


adjustable hanger stems provide over 
one inch of vertical adjustment by means 
of hand-operated fittings. This 
the run to be lined up 
after it has been installed. The snap-on 


allows 
entire hxture 
wireway covers allow easy access to the 
ballasts for servicing without disturbing 
the rest of the fixture. The upper half 
of the fixture coupling is hinged for 
easy access to lamps and starters. The 
manufacturer states that the fixture car 
ries the approval of the Underwriters’ 
Laboratories. Day-Brite Lighting, Inc., 
Dept. CUB, 5451 Bulwer Ave., S 
Louis 7, Mo. (Key No. 870) 


Leveleze Roof Drain 


The new Josam Leveleze Root Drain 
is so designed that alterations are not 
because of miscalculations in 
roof levels. The adjustable top of the 
drain can be raised or lowered to the 
proper elevation. Should the roof level 
be changed at any time, the drain can 
be easily adjusted. The body can be in 
stalled in the rough slab to act as a drain 


necessary 


during construction and prior to finish 
ing the roof and insulation. After insula 
tion the adjustable collar can be fitted 
to meet any thickness and to provide 
finished roof drainage. The new drain 
the combined dome 
and cup and non 
puncturing flashing clamp device and 
gravel stop. Josam Mfg. Co., Dept. CUB, 
Michigan City, Ind. (Key No. 871) 


Josam 
sediment 


also has 


strainer 
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WHAT'S NEW ... 


Magnetic Recorder-Projector 


The new Ampro 16 mm. Premier Re 


corder-Projector provides an 


recording 


economical 


} 
means | musical accompant 


ment and commentary separately or Si 


on otherwise silent 16 mm 
the 
will be re 
the which will 
added the mag 
tic recording and erasing heads. It 
has all ot the 


and 


features ol 


Ampro Premier Projector 


, 
uned in new model 


ive the flexibility of 
basic features, including 


ilent sound speeds reverse, still 


ture and tast motor rewind 

\n important feature of the new mod 
el is the playing of both magnetic and 
optical recording on the same film with 
Starting 
be con 
machine. All 
the projec 
projector comes in two 


out the necessity of switching 
ind stopping the projector 
the 


or playback are at 


can 
trolled remotely or at 
ontrols 


[he 


catherette 


tor recorder 


luggage-type carrying cases 


that provide tor carrying the projector, 


especially baftled high quality 12 inch 


speaker, microphone, head-set for mon 


itoring and a control unit. The 


remote 


new Ampro Recorder-Projector provides 


in excellent medium for making teach 
inv, training and public relations sound 


hlms, with sound for 


needs, 


special special 
at minimum cost. Ampro Corpor- 
ation, Dept. CUB, 2835 N. Western 


Ave., Chicago 18. (Key No. 872) 


De Luxe Unit Heater 
De 


outlet ts 


model Heater 


ay ailable 


Luxe Uni 


now 


\ new 


with front lor 


othees, corridors, lobbies and other areas 


The 


unit to 


requiring heat without ventilation. 


front outlet feature enables the 


x recessed into walls and it offers quiet 


operation and attractive appearance. It 


finished in satin-smooth baked 


cena | 


The 


corporates a 


tan 


unit is extremely flexible. It in 
either 
steam or hot water application. The coil 
that piping 


brought in trom either side of the unit 


universal coil for 


is positioned so can be 


and it is equipped with an adjustable 
pitch motor sheave for varying CFM re 
The 


of heavy furniture steel 


heater is constructed 
Herman Nelson 
Division, American Air Filter Co., Inc., 


Dept. CUB, Moline, Ill. (Key No. 873) 


quirements. 
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Anti-Back-Siphonage Controller 


Conforming to state and local laws 
against back-siphonage, the new Anti 
Back-Siphonage Wash and Rinse Con 
troller has been designed to prevent 
excessive rates of flow during backwash 
ing or rinsing and to eliminate the pos 
sibility of back-siphonage of waste water. 
Water flows at a constant rate through 
hxed under a 
head maintained by the utilization of a 
butterfly 


than normal pressure does not affect the 


orihces of size constant 


Hoat-operated valve. Greater 


rate ol flow. 
In the unit the waste water discharge 
line distance 


terminates at a minimum 


inches above the rim of the sump, 
It prevents 
backflow of water from the sump in the 


providing a positive air gap 


event that negative pressure should occur 
in the water supply system during the 
backwashing or rinsing operation. The 
Permutit Co., Dept. CUB, 330 W. 42nd 
St., New York 18. (Key No. 874) 


Modern Office Furniture 


\ complete new line of Office Planned 
Furniture has been introduced by Knoll 
\ssociates. It is the result of long re 
search and experience in planning many 
types of offices and was developed as a 
system of flexible arrangements to afford 
the greatest possible versatility in ofhce 
planning. Five major groups were de 
signed to be elastic in use and arrange 
ment. 

Basically strong metal frames are the 


keystone for the desks and tables which 


~~ 


serve for many combinations of working 


surfaces and storage spaces. As an ex 


ample, the basic executive desk is a table 
with a broad working surface which 
serves equally well for conference. It may 
be had with a variety of storage combi 
nations, single drawers or suspended 
drawers on left or right side or both 
Included in the new line are groups tor 
the executive, the junior executive, the 
secretary-stenographer and the conference. 
\ practical and attractive group arrange 
ment is show in the illustration. Knoll 
Associates, Inc., Dept. CUB, 575 Madison 
Ave., New York 22. (Key No. 875) 


Lite-Weight Projector 


Sixteen mm. sound motion pictures 
can be satisfactorily projected for audi 
ences ranging 


hundred 


from conterence 


with the new 


size to 


several Victor 


Lite-Weight, Model 60-4. The new pro 
all standard Victor 
features, including safety film trips, dual 


yector incorporates 
Hexo pawls, 180 degree swing-out lens 
mount, large single drive sprocket, in 
stantilt, finger-tip controlled rewind and 
safety flm path 
Ilumination in the Model 60-4 is 
provided by a standard 750 watt pro 
jection lamp and the unit can be oper 
ated at either sound or silent speeds. It 
provides still picture and reverse opera 
tion when The streamlined 
design and tempered aluminum case and 
aluminum head provide easy portability 
of the unit. 


desired. 


Other features of the new 
unit include a full-fidelity amplifier with 
output of four watts and a built-in plug 
for either microphone or record player 
jacks so that it can be used as a public 
unit. Victor Animatograph 
Corp., Dept. CUB, Davenport, Iowa. 
Key No. 876) 


address 


Incandescent Lighting Products 


\ group oft new, wide area prismatic 
units for incandescent lighting applica 
tions has been introduced. They are the 
first of 75 new products which will be 
released throughout the next 
months. Designed for lighting building 


seven 


entrances, gate entrances, garage courts, 
driveways, storage areas and yards, the 
new units have weather proof construc 
tion and attractive, modern lines. The 
upward light from the lamp is redirected 
to downward light by the inner reflect 
ing surface of the hood. The downward 
reflected light and the downward light 
from the lamp are bent upward and out 
ward by the prismatic glass to give ex 
tended light distribution for protective as 
well as utility lighting over wide areas. 
It also provides high angle light for effec 
tive illumination of upper vertical sur 
faces. The radius of effective light cover 
age is upwards of five times the mount 
ing height above the ground or floor 
The Art Metal Co., Dept. CUB, 1814 E. 
40th St, Cleveland 3, Ohio. (Key 
No. 877) 
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Wet and Dry Vacuum Cleaner 
The Finnell Model 10B Wet and Dry 


Vacuum Cleaner features a by-pass motor 
to assure against grounding when pick 


~— 


ing up suds or dust. Neither dust nor 
moisture can injure the motor since the 
vacuum air stream does not pass through 
it. The motor is kept cool during pro 
longed periods of operation by a separate 
fan. A | h.p. motor operates the machine 
quietly and it is easily moved on ball 
bearing swivel casters. 

The new model is light in weight and 
readily portable but sturdily constructed 
for heavy-duty work. It has 12 
wet capacity and 1; bushels dry capacity 


gallons 


for long operation before emptying 1s 
required. 
tor 


Accessory tools are available 
various needs including ‘leaning 
overhead pipes, grills, venetian blinds, air 
filters and other difficult areas. The unit 
has vinylite finish inside to resist corro 
has baked 
non-rust 
ing swivel type with positive lock. Fin- 


nell System, Inc., Dept. CUB, Elkhart, 
Ind. (Key No. 878) 


sion and outside finish of 


enamel. Hose connections are 


Glass Block 


Three new 12 inch additions to the 
“55” Line Functional Glass Blocks for 
light control in critical seeing areas have 
been announced by Pittsburgh Corning. 
These include the 12 inch Prism A 55, 
the 12 inch Soft-lite Prism B 55 LX and 
the 12 inch Soft-lite B 55 LX 
blocks. Known as the “Big 3,” these 
additions feature orientation keyed de 
sign with higher light transmittance for 
north exposures and lower brightness on 
sunny walls; double cavity design for 
reduced solar heat gain in summer and 
greater winter heating economy; Spread 
Lens face corrugations for wide azimuth 
daylight acceptance; clean-easy face fin 
ish for easy installation cleaning and 
maintenance, and installa 
tion guide marks. Pittsburgh Corning 
Corp., Dept. CUB, 307 Fourth Ave., 
Pittsburgh 22, Pa. (Key No. 879) 


E ssex 


color coded 
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Hydro-Feeder 


The new Wyandotte Hydro-Feeder is 
designed to simplify maintaining proper 
solution strengths in all makes of dish 
washing machines. The new feeder, de 
veloped as a result of research, can be 
easily and permanently adjusted for un 
usual operating conditions or regulations 
and has been thoroughly field tested. It 
consists of a porcelain tank with simple, 
non-moving parts. The only additional 
requirement is connection to a water line 
and a shut-off valve. No electrical con 
nection is necessary. It is easily operated 
by anyone able to carry out simple di 
rections. Wyandotte Chemicals Corp., 
Dept. CUB, Wyandotte, Mich. (Key 
No. 880) 


Steel Stools 


A new line of sturdy steel stools tor 
every use has recently been introduced. 
The stools are available in five heights 
and 80 models, with steel or pressed 
wood seats. Adjustable steel backs are 
also available. The stools have large, 
comfortable square seats with rounded 
corners, all-welded, nonbreakable con 
struction, round edge steel band legs 
which cannot snag or tear clothing, and 
tapered legs to ensure against tipping. 
Lyon Metal Products, Incorporated, 
Dept. CUB, Aurora, Ill. (Key No. 881) 


Diffusing Downlight 
An incandescent unit es 
pecially designed for recessing into the 


ceiling is offered in the new 2450 Down 


inexpensive 


light. It offers low brightness and dif 
fused lumination especially suited for use 
in corridors, lobbies and similar locations. 
\ companion unit, the 2458 Downlight, 
is equipped with another socket, in ad 
dition to the regular socket, for a lamp 
up to 15 watts for use as a night light. 

The Downlight only 5) 
inches of space above the ceiling line 


requires 


and can be fitted into a 10 inch square 
opening. Interior and exterior finish is 
hot-bond white which has a minimum 
reflective value of 87 per cent. The 
metal frame hinges open easily for main 
tenance and holds an 8% inch square 
glass lens-panel which diffuses the light 
source. Pittsburgh Reflector Co., Dept. 
CUB, 419 Oliver Bldg., Pittsburgh 22, 
Pa. (Key No. 882) 


Clarke P-11 Floor Maintainer 


Designed to scrub, wax, polish and 
steel wool floors, the new Clarke P-11 
Floor Maintainer is easy to operate. It 


e 


~ 3 


polishes linoleum, rubber or asphalt tile, 
terrazzo, wood flooring 
quickly and at low cost. It is small and 
compact, requiring a minimum ot floor 
space when not in use. Of heavy gauge 
steel construction, the unit is light in 
weight yet strong and designed for use 
in all but the largest institutions. 

The completely automatic safety switch 
allows instant and start control. 
Complete mobility is provided by the 
wheels which are self-retracting when 
the machine is in operating position. 
The machine is powered by a 1/3 h.p. 
Constant Duty motor that provides 
abundant power for the new, noiseless, 
Attachments 
for the various types of floor care are 
easy to install and remove. The P-11 is 
finished in gray hammertone with 
chrome motor cap and chrome handle. 
Clarke Sanding Machine Co., Dept. 
CUB, Muskegon, Mich. (Key No. 883) 


concrete or 


stop 


positive drive mechanism. 


Koroseal Tile 


Koroseal Tile Special and Koroseal 
Tile Deluxe are two new weights of 
vinyl plastic tile which have been added 
to the Sloane-Blabon line of Koroseal 
floor tile. Koroseal Tile Special is a 
Hexible, vinyl plastic floor covering with 
a durable surface that is easy to keep 
clean, It is nonporous and resistant to 
dirt, stains and alkalies. It is available 
in 9 by 9 inch size in six colored marble 
effects, and is economical in price. 

Koroseal Tile Deluxe is a vinyl plastic 
floor covering with Neofelt backing. It 
has a nonporous glossy surface that is 
easy to maintain and is recommended 
for installation in areas where traffic is 
heavy. It is available in 9 by 9 inch size 
and comes in eight colors. Sloane-Blabon 
Corp., Dept. CUB, 295 Fifth Ave., New 
York 16. (Key No. 884) 
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WHAT'S NEW ... 


Projector Stand 





new 


The Model 


projectors 1s 


03 Project-O-Stand 
lor idjustable, collapsible 
ind portable, No larger than a brietcase 
tolded, it 


The top ot permanent-mold 


when is always ready tor in 


stant use 


hitest aluminum casting is 12 by 19 
inches in size and has beaded edges and 
extra deep girder-type ribs underneath 
Legs can be raised, 


The 


makes it 


for rugged strength 
to straddle seats. 
lock knob 


. 
easy to lengthen or shorten legs trom 24 


lowered or made 


easy-grip disc type 


to 44 inches 
steel 


Leys are fitted with large 


tips tor rigidity and with 


large rubber tips to absorb vibration 


They are made of 1% inch diameter 
high tensile aluminum 


he 


wrinkle enamel. Handle and straps tor 


entire stand is finished in tan 
carrying are permanently attached and 
the quickly folded 
easily carried since it is light in weight 
The American Products Co., Dept. CUB, 
3308 Edson Ave., New York 69. (Key 


No. 885) 


stand can be and 


Tea Server 


Tea served in the new Universal in 
dividual two-cup beverage server does 
pick up a and the 


is hot when poured. It is 


not metallic taste 


second cup 
insulated, 


tor 


1 thermal server, 


holds 


yx riods of 


Fiberglas 
which temperatures 


The 


shell is attractive and easily cleaned and 


long 
time, chrome plated 
the molded melamine plastic liner can 
be easily The 
Seal-tite cold. 


The interior of the server is easily cleaned 


replaced if necessary 


cover seals in heat or 


ind sterilized. The server has an easy 


pouring spout, a 10 ounce capacity and 
1 die-cast handle which stays cool. 


Landers, Frary & Clark, Dept. CUB, 
New Britain, Conn. (Key No. 886) 


Plastic Dispenser for Tape 


Plastic 
with 


dispensers are now provided 


Labelon for marking jars, 


Tape 
and and 
packages in the laboratory, kitchen, sup 


The 


bottles, bins other containers 


ply departments and other sections 
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tape is applied by merely pressing it 
against the surface to be marked, and 
marking can be done with pencil, stylus 
or other blunt instrument. It is now 
available in red and green as well as the 
original blue, and in % inch 
widths. 


and % 


The pressure of the writing instrument 
the clear against the 
substance between the layers, forms 
the mark which cannot be erased or 
smudged. The label adheres to wood, 
metals, glass, plastics, painted surfaces 
and other hard surfaces. 


on acetate waxy 


It can be trans 
ferred from one surface to another with 
out losing its legibility or adhesive quali 
ties. Labelon Tape Co., Dept. CUB, 450 
Atlantic Ave., Rochester 9, N.Y. (Key 
No. 887) ; 


Portable Tape Player 


The new Pentron portable tape player 
plays back magnetic recordings, made 
on standard tape recorders, at either 3%%4 


or 7’) inch per second speeds. It is de 
signed lor transmission of information 
from main departments to 
other buildings or branches, for trans 
cribing consultations and 
for standardization of 
and other uses. 

The new player is available either as 
a self-contained unit with speaker and 
umpliher or with pre-amp only, ready to 
plug into any existing amplifier, radio 
or television set. Both units have double 
track operation and two speeds. The 
player is also available with single track. 
Pentron Corp., Dept. CUB, 221 E. Cul- 
lerton St., Chicago 16. (Key No. 888) 


offices or 


conterences, 


classroom work 


Machine-Dishwashing Compound 


Aura is a new machine-dishwashing 
compound for chinaware, plasticware, 
glassware and silverware. It is a free 
Howing, uniform white powder, com 
pletely soluble, which is effective in all 
types of water and does not form a pre 
cipitate in hard water. Its washing action 
is rapid and thorough, eliminating the 
need for rewashing or hand toweling. 
It rinses off completely, leaving the ware 
clean and free of streaks or water spots. 
Calgon, Inc., Dept. CUB, 323 Fourth 
Ave., Pittsburgh 22, Pa. (Key No. 889) 


Chetware Roasting Pans 


Two 
Roasting 


features of the new Chefware 

Pans are “Cuddle-Handles” 
and a “Taste-Trough.” The handles are 
so named because they fit closely to the 
sides of the pan when not in use. The 
“Taste-Trough” is a built-in trough 
which the meat and flavor 
juices, providing a natural self-basting. 
The larger sized roasting pans in the 
new line will be equipped with re 
enforcing steel straps for durability and 
longer life, and they are designed with 
rounded corners for easier cleaning. The 
new pans are available in two sizes: the 
“1620” which measures 16, by 20! 
by 9 inches and the “1812” which is 12 
by 18 by 7 inches. Harlow C. Stahl Co., 
Dept. CUB, 1375 E. Jefferson Ave., De- 
troit 7, Mich. (Key No. 890) 


seals in 


Classroom Stand 


Multi-Use 


prove of 


The 
Stand interest to 
Schools ot Education having elementary 


Austral 
will 


Classroom 
those 


schools tor laboratory work and practice 
teaching. The stand is designed to dis 
play all materials at the correct visual 
level of the pupils and serves as a de 
monstration board, utility shelf, card 
rack, display rod, blackboard, bulletin 
board and space 
operate, flexible, 
and practical. It 


saver. It is easy to 


converent, compact 


is easy to slide about 


the room according to need, grouping 
or lighting. 


Made ot selected kiln-dried hardwood, 
blond or natural finish, the stand is 53 
inches high, 33% inches wide and is 
equipped with metal glides. It has a mov 
able card tray, a metal-bound reversible 
chalkboard panel with cork, and a cover 
ing of black velour paper on the opposite 
demonstrations. A substantial 
cloth-bound pocket chart with ten pock 


side for 


ets conserves space and the adjustable 
shelt serves many uses. Austral Sales 
Corp., Dept. CUB, 101 Park Ave., New 
York 17. (Key No. 891) 
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Milk Dispenser 


A new fluid milk dispenser is being 
introduced that serves milk in measured 
amounts. A dial is set, the glass or cup 
position, a 


exact 


placed in button 


and an 


pressed, 
quantity of milk is 
The unit will handle glasses, 
paper cups, milk shake cans and other 
types of The amount of 
milk served can be changed as desired 
merely by turning a dial. Milk remains 
in the sterile can until served. 
It does not touch the dispenser or valve 
assembly 


dis 
pensed, 


containers. 


sealed, 


because of the single-service 
tube. Complete sanitation is maintained 
by the Norriseal can and the tube which 
are an integral part of the new machine 
Norris Dispensers, Inc., Dept. CUB, 2726 
Lyndale Ave. So., Minneapolis 8, Minn. 
(Key No. 892) 


Portable Turntables 


Three speeds and an electrically oper 
ated variable speed control are features 
of two portable turntables intro 
duced to play into any amplifying sys 
tem. The new turntables were developed 
to permit 


new 


modernization of sound sys 


tems Or projectors by providing Vari 


able speed reproduction. Either standard 
or mic ro-groove 


recordings may be 


played with the Califone wrist-action 
pick-up. The new models are designated 


as Model 8V with turnover type crystal 
cartridge and 8V-P2 with dual needle 
variable cartridge. Both 
models are housed in attractive leatherette 
carrying cases with recessed control 
panels. Califone Corp., Dept. CUB, 1041 
N. Sycamore Ave., Hollywood 38, Calif. 
(Key No. 893) 


reluctance 


Table and Bench Service 


\ new rolling, folding table and bench 
service is being introduced as the Rold 


Fold table. The unit is designed for con 


verting gymnasiums and other large 


rooms tor use as cafeterias, dining rooms 
Vol. 
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or work rooms on a temporary basis 
The benches in the units are easily re 
movable, permitting the use of chairs 
around the table and, with an accessory 
support, the benches will also serve as 
separate seating units. 

The unit's “Floating Fold” action util 
izes a special tension spring, allowing the 
table to be folded or unfolded with a 
five pound pressure due to a new linkage 
principle in folding table design. Lock 
ing devices built into the unit ensure 
rigid stability in both the folded and un 
folded positions. GE 
the table surface which is 
wide and 12 feet long. The all 
welded chassis has baked enamel finish. 
The benches are 9 inches wide and allow 


Textolite is used 


on 2’, feet 


steel 


18 inch linear seating room per person. 
Each unit accommodates 16 persons and 
the cost of Rold-Fold service is low. The 
unit is rolled out and unfolded for use 
and when folded rolled out of 
the way tor storage. Seating Incorpo- 
rated, Dept. CUB, 3560 Wooddale Ave., 
Minneapolis 16, Minn. (Key No. 894) 


can be 


Room Air Conditioner 


Two new room air conditioning units 


feature an all-weather control 


panel, 

air control and 
intake. Model 712 
ton capacity for cooling rooms up 
to 300 square feet. Model 734, with % 


ton capacity, will cool areas up to 450 


directional 
fresh 


hingertip 
hinger-tip 


1 


air 
has 


square feet. Two-speed controls permit 
high or low air discharge and the design 
permits directing the air from the front 
type unit. Both 
wide, 16 5/16 
inches high and project 1344 inches into 


or side of the window 
models are 28% inches 
the room. The heavy-gauge bonderized 
cabinets are finished in baked gray and 
cream enamel. Fresh’nd-Aire Co., Dept. 
CUB, 221 N. La Salle St., Chicago 1. 
Key No. 895) 


“Weather-Pruf” Salt 


\ harmless filler material, calcium 
silicate, has been added to table salt to 
prevent it from absorbing moisture and 
thus failing to flow freely. The new salt 
is known as Diamond Crystal “Weather 
Pruf” brand. General Foods, Dept. CUB, 
250 Park Ave., New York 17. (Key 
No. 896) 


Tape Recorder 


The new Revere Balanced-Tone Tape 
Recorder, Model T-700, is designed to 
provide excellent tonal quality with op 
erating The system 
reproduces voice and music with depth 


ease. new sound 
of tone and breadth of range equal to 
professional equipment, according to the 
manutacturer. The Balanced-Tone Con 
trol coordinates amplifier and acoustic 
system response to provide realistic tone. 

Automatic, simplified key-controls rec 
ord, play or stop the recorder with slight 
finger pressure. The newly devised Index 
Counter provides complete selectivity and 
instant location of any part of a recorded 
reel. The new Revere High-Speed For 
ward and Rewind Lever responds in 
stantly to the touch of a finger and stops 
precisely without danger of tearing the 
tape. The unit 
public address system in any moderate 
sized auditorium. The new unit is light 
in weight and readily portable. Revere 
Camera Co., Dept. CUB, 320 E. 21st 
St., Chicago 16. (Key No. 897) 


may also be used as a 


Power Roof Exhauster 


Operating noise is held to the lowest 
level with the new Gyra-Flo Power Ex 
hausters recently introduced. Designed 
for roof ventilating applications in hos 
pitals, schools and other institutions, the 
new exhausters have special suspension 
mountings and vibration control pads 
which eliminate magnetic hum and vi 
bration. A special design gives the ex 
haust fan high efficiency and forces the 
air out into the atmosphere with a mini 
mum of turbulence. This, low 
wheel tip speeds, keeps the level 
to a minimum. The fan wheel is welded 
heavy steel and the 
symmetrical appearance of the unit 
blends with modern architectural design. 
The cover is removable for easy 
and the housing can be furnished in 
aluminum, galvanized 


plus 
noise 


construction low 


access 


iron, copper, 
stainless steel or other special metals. 
Chicago Blower Corp., Dept. CUB, 9867 
Pacific Ave., Franklin Park, Ill. (Key 
No. 898) 
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WHAT'S NEW ... 


Product Literature 


e The comprehensive line of mainte 
equipment and supply items 
manufactured and distributed by The 
Churchill Mfg. Co., Galesburg, IIl., is 
described and illustrated in the new 64 
page 1952 catalog, “Churchill Building 
Maintenance Programs and Products,” 
recently released. The Floor Mainte 
nance Programs section of the catalog 
detailed information the 
types of floors the best 
maintenance program for each. The 
catalog is indexed for quigk reference 
(Key No. 899) 


nance 


Rives on 


Various and 


e A new brochure has been published 
by E. I. du Pont de Nemours & Co., 
Graselli Chemicals Dept., Wilmington 
98, Del. on “Anti-Slip Floor Waxes.” 
The brochure describes the 
‘Ludox” colloidal silica in imparting 
greater safety to floor waxes. Color dia 
grams and photographs taken with an 
electron microscope illustrate the points 
discussed. “Ludox,” developed in Du 
Pont’s research department, is now being 
used in floor waxes for use in educa 
tional institutions, hospitals and other 
institutions where safety is especially 


important. (Key No. 900) 


action of 


e The 1952 catalog on Flexicore pre 
stressed concrete floor and roof slabs is 
now available from The Flexicore Co., 
Inc., 1932 E. Monument Ave., Dayton 1, 
Ohio. Special features of the catalog 
include diagrams showing how Flexicore 
slabs are used with all types of con 
struction, a simplified load chart, an 
explanation of how prestressing permits 
heavier loads on longer clear spans, and 
new ways to install heating systems, in 
cluding hot water radiant and a warm 
iir split system that combines circulat 
ing air with a radiant floor. (Key No. 
901) 


e A new Asphalt Tile Color Classifica- 
tion Chart is now available from the 
Asphalt Tile Institute, 101 Park Ave., 
New York 17. The new chart is a guide 
to show the commercial equivalents of 
the manufacturers’ color lines which give 
the same color tone or effect. Some 28 
colors are listed in the chart which rep 
resents the complete color line of each 
manufacturer in the A, B, C and D 
color groups. (Key No. 902) 


e Amplifying the theme, “No air condi 
tioning system is better than its air dis 
tribution,” is the new Selection Manual 
40 released by Anemostat Corporation 
of America, 10 E, 39th St.. New York 17. 


rhe second, revised edition is a 64-page 


manual containing a complete new sec 
tion on Anemostat High Pressure Units 
tor high pressure, high velocity systems. 
The manual is generously illustrated 
with photographs and tables on perform 
ince data. It is plastic bound to lie flat 


when open. (Key No. 903) 
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. A manual ot modern equipment tor 
homemaking departments in schools and 
colleges is offered in the new catalog is 
sued by Mutschler Brothers Co., Nappa 
nee, Ind. Entitled “How to Improve 
Homemaking in Schools and Colleges,” 
the catalog has two sections: Section | 
on Mutschler School Equipment for 
clothing, child care, home management, 
grooming and home furnishing depart 
ment units; and Section 2 on Mutschler 
School Equipment for foods laboratory 
and laundry department units. All units 
are illustrated by photograph and by line 
drawing, general specifications on mate 
rials and construction are given, and 
there are two pages of typical homemak 
ing department layouts. The catalog is 
attractively laid out and printed and con 
tains complete information for planning 
and equipping homemaking departments. 


(Key No. 904) 


® Catalog No. 594 describes and illus 
trates six types of National Aero Con 
vectors that produce a method of 
concealed heating for colleges, schools, 
offices and other institutions. “Invisible 
Warmth” is the title of the 28 page 
booklet issued by The National Radiator 
Co., Johnstown, Pa. It tells how con 
vected heat is created by the cast iron 
convector warming and _ distributing 
large volumes of moderately warmed air. 
It shows both frequent and infrequent 
piping connections, roughing-in dimen 
sions and convector ratings for either 


steam or hot water. (Key No. 905) 


e Administrative officers, office man 
agers, architects, engineers and others 
concerned with intercommunication 
problems in institutions will find helpfu! 
information in the new P-A-X Circular 
1735 recently released by the Automatic 
Electric Sales Corp., 1033 W. Van Buren 
St., Chicago 7. The booklet contains 
factual information with points discussed 
illustrated by photographs of installations 
and of equipment and by cut-away draw 


ings. (Key No. 906) 


e@ The ease and low cost of maintenance 
of clay tile floors and walls in wash 
rooms, locker rooms, showers, kitchens, 
cafeterias and other areas are discussed 
in a new Booklet 300 issued by the 
American-Olean Tile Co., Lansdale, Pa. 
The attractive booklet, illustrated in full 
color, shows many examples in picture 
of tile in use. Some suggested color 
combinations for walls and floors are also 


pictured. (Key No. 907) 


e¢ A complete maintenance service for 
electrical apparatus is described in a 
24 page booklet, B-4766, issued by West 
inghouse Electric Corp., Box 2099, Pitts 
burgh 30, Pa. The booklet presents a 
sound maintenance program based on 
the use of genuine renewal parts, repair 
service plants and engineering and field 


service. (Key No. 908) 


e Bulletin Index 100-A is a reference 
booklet containing an index of technical 
literature available from the Brown In 
struments Division, Minneapolis-Honey 
well Regulator Co., Wyane and Windrim 
Aves., Philadelphia 44, Pa. It consists of 
both a numerical listing and alphabetical 
cross index for specification sheets, in 
strumentation data sheets, catalogs and 


other literature. (Key No. 909) 


© Structural features of “Unibilt” Pre 
fabricated Insulated Steel Buildings are 
shown in simplified architectural form 
in Bulletin No. 107 issued by Brookville 
Mfg. Co., Brookville, Pa. Standard units 
are illustrated that can be used in single 
or multiple series for the erection of any 
sized institution. The mary component 
parts, such as windows, doors, openings, 
in various and types to fit any 
requirement, are also shown. (Key No. 


910) 


e Bulletin LS5-1951 is a new publica 
tion of the Cannon Electric Co., 3209 
Humboldt St., Los Angeles 31, Calif., 
covering experimental switchboard and 
laboratory cord connectors. Two new fit 
tings recently added to the laboratory 
and switchboard line are cataloged for 
the first time. (Key No. 911) 


Sizes 


Suppliers’ News 
American Structural Products Co., Ohio 
Bldg., Toledo 1, Ohio, manufacturer otf 
Insulux Glass Blocks and other glass 
products, and a subsidiary of Owens- 
Illinois Glass Co., changed its name to 
Kimble Glass Co. and acquired the busi 
ness and assets of the Kimble Glass Divi- 
sion, producer of laboratory and clinical 
glassware, on June 1. The 
subsidiaries, under the new name, will 
continue to manufacture the products 
formerly made by the two divisions. 


combined 


Johnson Service Company, 507 E. Michi- 
gan St., Milwaukee 2, Wis., manufac 
turer of automatic temperature and air 
conditioning control systems, announces 
the completion of two new four-story 
additions to its plant. The two new 
units provide an additional 100,000 
square feet of plant space tor increased 
production. 


Libbey Glass, division of Owens-Illinois 
Glass Co., Toledo 1, Ohio, announces the 
opening of a new branch office in Seattle, 
Washington. The new office will be 
managed by Donald A. Marquis. 


Mississippi Glass Co., 88 Angelica St., 
St. Louis 7, Mo., manufacturer of struc 
tural and other glass products, announces 
the creation of the Architectural Promo 
tion Division to help acquaint architects, 
construction engineers and others con 
cerned with construction with the proper 
ties of light diffusing, translucent, fig 
ured and wired glass and its increasing 
importance in modern buildings. 
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Steel Stool Line 

Lyon Metal Products, Inc. 
2450 Downlight 

Pittsburgh Reflector Co. 
P-11 Floor Maintainer 

Clarke Sanding Machine Co. 
Korosea! Tile 

Sloane-Blabon Corp. 
Project-O-Stand 

The American Products Co. 


Tea Server 
Landers, Frary & Clark 


Plastic Dispenser for Tape 
Labelon Tape Co. 


Portable Tape Player 
Pentron Corp. 


Machine-Dishwashing Compound 
Calgon Inc. 


Chefware Roasting Pans 
Harlow C. Stahl Co. 


Classroom Stand 
Austral Sales Corp. 


Milk Dispenser 
Norris Dispensers, Inc. 


Portable Turntables 
Califone Corp. 


Table and Bench Service 
Seating Incorporated 


Room Air Conditioner 
Fresh'nd-Aire Co. 
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In today’s market of rising costs, 
school administrators are faced with 
the problem of balancing dollars 
against vitamins in dining hall or 
Cafeteria Operation. 

It is essential, of course, that qual- 
ity standards be maintained. Grow- 
ing bodies need health-giving foods. 
Yet food costs are not the only price 
factors that are apt to wreck a bud- 
get. Wages are up, too. Equipment 
upkeep also eats into the food bud- 
get. It's little wonder that so many 
bursars claim that food service is 
rapidly becoming one of their most 
trying problems. 

Forward - looking administrators 
are finding relief from food worries 
by turning over their dining hall or 
cafeteria operation to a professional 
firm of tood specialists: Crotty 
Brothers, Inc. This firm, headquar- 
tered in Boston, has specialized in 
food service management since 1930. 
Its ten regional supervisors work di- 
rectly with Crotty dining hall opera- 
tors, thus assuring constant super- 
vision of the operation 


A LARGE ORGANIZATION 

Over a period of vears, Crotty 
Brothers has perfected a group-feed- 
ing system that assures better food at 
low cost. Used to buying in large 


quantities, the Crotty system suc- 
cessfully avoids food waste from 
over-buying or money-waste from 
extemporaneous buying At the 
same time, the firm's expert under 
standing of food storage, prepara- 
tion, and handling enables it to pro- 
vide hearty, nutritious meals well 
liked by students. What's more, the 
far-flung Crotty resources and con- 
tacts enable Crotty to inject new 
ideas on every phase of food service 
from new facilities to new dishes 
that have proved popular elsewhere 


WRITE FOR DETAILS 


Thanks to its individualized ap- 








CAN A BALANCED BUDGET 
PROVIDE A 
BALANCED DIET? 


proach — tailor-made food service 
that meets the individual require- 
ments of both the school and student 
body, and that is subject, of course, 
to the control of the school's ad- 
ministrative staff Crotty Brothers 
succeeds in its aim to keep everybody 
happy. If you have not received de- 
tailed information on this firm of 
food specialists, please feel free to 
write direct. We will be glad to show 
you how a balanced budget can in- 
deed produce a balanced diet. Crotty 
Brothers, Inc., 137 Newbury Str., 
Boston 16, Massachusetts. Operating 
in 16 States and 45 Cities. 


CROTTY 


BROTHERS, 


SINCE 1930 


INC. 


THE FOOD SERVICE MANAGEMENT THAT 


Keeps everybody happy 
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Lincoln Elementary School, Lewistown, Montana 


Cushing and Terrell, Architects and Engineers 


Luminous-Indirect Lighting Was Chosen for the 


Seven Classrooms in this New Montana School 


LUMINAIRES ARE Cakepile INCANDESCENT 


COMMODORES WITH LUMINOUS PLASTIC REFLECTORS 


The Commodore 
Plaskon reflector which 
the lamp and has about the same 
brightness as the ceiling above. No 


has a translucent 


conceals 


nonceable glare direct from lumin 
aire itself or reflected from desk 
or task is present, Since the ceiling 
becomes the apparent principal 
light source, a light distribution 
occurs which provides soft model- 
ling shadows to facilitate three- 


dimensional seeing. 


Superintendent of Schools D. W. 


and 


Githens 


Architects Cushing and Terrell were 


guided by the most modern concepts of 
decoration and lighting when they planned 
and designed the classrooms in this new ele- 


Result: 


ual environment for children to work and 


mentary school. a comfortable vis- 


grown in. 


Each of the seven rooms was painted in 
a different pastel shade having a high reflect- 
value. 


ance Chalk boards are light green. 


Ceilings are white. Desks and furniture are 


light in color. And the artificial lighting is 


provided by luminous indirect luminaires 
( Wakefield incandescent Commodores) which 
reflect most of the light from the ceiling in a 
distribution pattern markedly free from glare, 


shadows and sharp brightness contrasts. 


Why luminous-indirect lighting equipment 
is fast becoming recognized as an essential 
ingredient of the ideal classroom environ- 
in our 


for the 


ment is covered comprehensively 
booklet 
‘Co-ordinated Classroom’ ” For a copy 
to The F. W. Wakefield Brass Com- 


Vermilion, Ohio. 


“Supplementary Lighting 


write 


pany, 


CCakepieled Over ALL Lighting 


BASIC og CO-ORDINATED CLASSROOMS 





